CR>  I r 

BIZ. 


iiducat  i 
UNI 


si  Museum 


v“a«*  OP  ILLINOIS 


CUMBERLAND  EDUCATION  COMMITTEE. 


IRegulations 


Elementary  Education 


(Revised  to  October,  1912.) 


Carlisle  * 

James  Beaty  & Sons,  Printers,- Lonsdale  Street. 


1912. 


CUMBERLAND  EDUCATION  COMMITTEE. 


IReoulations 

FOR 

Elementary  Education. 


Adopted  by  the  Education  Committee, 
I2TH  October,  1912. 


Carlisle  : 

James  Beaty  & Sons,  Printers,  Lonsdale  Street. 


1912. 


N.B.— All  letters  should  be  addressed  to 


The  Secretary, 

County  Education  Offices, 

The  Courts, 

Carlisle. 

It  is  requested  that  post  cards  and  correspondence  cards  be 
not  used. 

Telegraphic  Address  : “ Courtenay,  Carlisle.” 

Telephone  No.  150. 


Digitized  by  the  Internet  Archive 
in  2016  with  funding  from 
University  of  Illinois  Urbana-Champaign 


https://archive.org/details/regulationsforelOOcumb 


Photo  S.  & /.  Jack ] [ Carlisle . 

COUNTY  ATTENDANCE  CHALLENGE  SHIELD. 

( See  page  48) 


CONTENTS. 


^ \ r 


®)  l % 

Page. 

(1 ) Committee  and  Sub-Committees  ..  ..  ..  ..  4-6 

(2)  Office  Staff  . . . . . . . . 7 

(3)  Extracts  from  Education  Act,  1902  . . . .'  . . . . 8-12 

(4)  Managers : — 

i.  Officers  of  Managers — Correspondent  . . . . . . 13 

ii.  Duties  of  Managers  . . . . . . . . . . 13 

iii.  Standing  Orders  and  Business  of  Managers’  Meetings  14 

iv.  Visits  to  Schools  . . . . . . . . . . . . 17 

v.  Special  Duties  of  Non-pro  vided  School  Managers  . . 18 

(5)  Teachers : — 

i.  Staffing  of  Schools  . . - . . . . . . . . 20 

ii.  Resignation  and  Appointment  . . . . . . . . 22 

iii.  Supply  Teachers  . . . . . . . . . . . . 23 

iv.  Salary  Scale  . . . . . . . . ...  . . 24 

v.  Elementary  School  Teachers’  Regulations  . . . . 28 

vi.  Training  of  Intending  Teachers  . . . . . . 32 

(6)  School  Supplies  . . . . . . . . . . . . 35 

(7)  School  Attendance  : — 

i.  Bye-Laws  . . . . ...  . . . . . . . . 38-40 

ii.  Officers’  Districts  . . . . . . . . . . . . 41-44 

iii.  Duplicate  Attendance  Registers  . . . . . . 45 

iv.  Prosecutions  for  Irregular  Attendance  . . . . 45 

v.  Registration  . . . . . . . . . . . . 46 

vi.  Rules  for  Shield  Competition  . . . . . . . . 48 

vii.  Prizes  . . . . . . . . . . . . . . 49 

viii.  School  Holidays  . . . . . . . . . . . . 51 

ix.  Local  School  Attendance  Committees  . . . . . . 51 

x.  Juvenile  Employment  . . . . . . . . 52 

(8)  Medical  Inspection  . . . . . . . . . . 54-58 

(9)  School  Buildings  : — 

i.  Repairs,  &c.,  of  Council  Schools  . . . . . . 59 

ii.  Plans  for  Alterations  of  Voluntary  Schools  . . . . 59 

iii.  “ Wear  and  Tear  ” of  Voluntary  Schools  . . . . 59 

iv.  Use  of  Schools  out  of  School  Hours..  ..  ..  61 

v.  Cleaning  and  Inspection  of  Schools  . . . . . . 63-68 

(10)  Financial  Arrangements  : — 

i.  Payments — Salaries — Other  Payments..  ..  ..  69 

ii.  Receipts  . . . . . . . . . . . . . . 69 

iii.  Petty  Cash . . . . . . . . . . . . . . 70 

iv.  Insurance  of  School  Buildings  . . . . . . . . 70 

v.  Insurance  of  Teachers,  etc.  . . . . . . . . 70 

vi.  Form  of  Agreement  for  Wear  and  Tear,  &c.  . . 71 

Appendices. 

(a)  Religious  Instruction  in  Council  Schools  . . . . . . 73 

(b)  Instruction  in  Rural  Schools  : — 

i.  Schemes  of  Nature  Study  . . . . . . . . 80 

ii.  School  Gardens  . . . . . . . . . . . . 83 

iii.  Memorandum  . . . . . . . . . . . . 87 

(c)  Infectious  Disease  Chart  . . . . . . . . . . 90a 

(d)  Drawing  Syllabus  . . . . . . . . . . . . 91 

(e)  List  of  Forms  . . . . . . . . . . . . . 96 


The  Education  Committee  and  Standing 
Sub-Committees. 


EDUCATION  COMMITTEE. 

Chairman — W.  Dobson,  Esq. 

Vice-Chairman — Rev.  Canon  Sutton. 

Harold  Adair,  Esq.,  Ringingstone,  Egremont,  S.O.,  Cumberland 
*Sir  R.  A.  Allison,  Scaleby  Hall,  near  Carlisle 
H.  Ballantine- Dykes,  Esq..  Dovenby  Hall,  Cockermouth 
W.  F.  Bell,  Esq.,  39  Lowther  Street,  Carlisle 
Mrs.  F.  W.  Chance,  Morton,  Carlisle 
Rev.  A.  F.  Curwen,  The  Rectory,  Harrington,  R.S.O. 

W.  Dobson,  Esq.,  Howgate,  Brampton,  Cumberland 
R.  Foster,  Esq.,  19  Springkell,  Aspatria 
F.  Grainger,  Esq.,  Southerfield,  Abbeytown,  R.S.O. 

Rev.  C.  F.  Gunton,  Hallbankgate,  Carlisle 
Frederick  Hall,  Esq.,  Banklands,  Workington 
*Miss  Dora  Harris,  Derwent  Bank,  Cockermouth 
Rev.  W.  G.  C.  Hodgson,  The  Rectory,  Distington,  R.S.O. 

H.  C.  Howard,  Esq.,  Greystoke  Castle,  Penrith  ( Chairman  of  County 
Council) 

W.  H.  I vtnson,  Esq.,  Caldbeck,  Wigton 

Hugh  Jackson,  Esq.,  Green  Lane  House,  Brampton,  Cumberland 
Joseph  James,  Esq.,  Oughterside  House,  Carlisle 
John  Johnston,  Esq.,  Flosh  House,  Wigton 
*F.  E.  Marshall,  Esq.,  Hawse  End,  Keswick 
John  Maughan,  Esq.,  Hay  borough,  Mary  port 
W.  McGowan,  Esq.,  Sorbie,  Corkickle,  Whitehaven 
R.  Millican,  Esq.,  Beckstone  House,  Harrington 
A.  Mitchell-Dawson,  Esq.,  Shu-le-Crow  House,  Keswick 
Gavin  Morton,  Esq.,  Murrell  Hill  House,  Carlisle 
*Mrs.  Leyborne  Popham,  Johnby  Hall,  Greystoke,  R.S.O. 

*A.  H.  Postleth waite,  Esq.,  The  Oaks,  Millom 
Wm.  Potter,  Esq.,  The  Parks,  Kirkoswald,  R.S.O. 

*Rev.  Canon  H.  D.  Rawnsley,  Crosthwaite  Vicarage,  Keswick 
James  Scott,  Esq.,  Abbotsford,  Penrith 
Andrew  Sharp,  Esq.,  77  Senhouse  Street,  Maryport 
J.  Strong,  Esq.,  Drumleaning,  Aikton,  Wigton 
Rev.  Canon  A.  Sutton,  Bridekirk  Vicarage,  Cockermouth 
( Vice-Chairman  : also  Vice-Chairman  of  County  Council .) 

Rev.  Wm.  Taylor,  The  Vicarage,  Cleator  Moor 
Robt.  Tinniswood,  Esq.,  Rosebank,  Dalston,  S.O. 

R.  Heywood  Thompson,  Esq.,  Nunwick  Hall,  Penrith 

C.  A.  Valentine,  Esq.,  25  Banklands,  Workington 

W.  H.  Wandless,  Esq.,  84  Scotch  Street,  Whitehaven 

John  Williamson,  Esq.,  Allonby,  Maryport 

W.  J.  Yarr,  Esq.,  Lapstone  Road,  Millom 

Richard  Yielder,  Esq.,  Harbut  Lodge,  Alston,  Cumberland 

* Co-opted  Members, 
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(b)  STANDING  SUB-COMMITTEES. 


School  Management  Committee  (Elementary). 


Chairman — Mr. 

Mrs.  Chance 
Rev.  A.  F.  Cijr wen 
Mr.  Wm.  Dobson 
Mr.  F.  Grainger 
Rev.  C.  F.  Gunton 
Miss  Dora  Harris 
Rev.  W.  G.  C.  Hodgson 
Mr.  H.  C.  Howard 
Mr.  W.  H.  I vinson 
Mr.  F.  E.  Marshall 


Hugh  Jackson. 

Mrs.  Leyborne  Pop  ham 

Mr.  R.  Millican 

Rev.  Canon  H.  D.  Rawnsley 

Mr.  James  Scott 

Rev.  Canon  Sutton 

Mr.  Robert  Tinniswood 

Mr.  J.  Williamson 

Mr.  W.  J.  Yarr 

Mr.  R.  Yielder 


School  Accommodation  Committee  (Elementary). 

Chairman — Rev.  Canon  A.  Sutton. 
Vice-Chairman — Mr.  Wm.  Potter. 


Mr.  H.  Adair 

Sir  R.  A.  Allison 

Mr.  H.  Ballantine- Dykes 

Rev.  A.  F.  Curwen 

Mr.  Wm.  Dobson 

Mr.  R.  Foster 

Mr.  H.  C.  Howard 

Mr.  J.  James 

Mr.  J.  Johnston 

Mr.  R. 


Mr.  J.  Maughan 

Mr.  W.  Me.  Go  wan 

Mr.  A.  Mitchell-Dawson 

Mrs.  Leyborne  Popham 

Mr.  A.  H.  POSTLETHWAITE 

Mr.  Andrew  Sharp 

Mr.  J.  Strong 

Rev.  W.  Taylor 

Mr.  R.  Heywood  Thompson 


Secondary  Schools  and  Pupil  Teacher  Committee. 

Chairman — Rev.  Canon  Rawnsley. 
Vice-Chairman — Mr.  F.  Hall. 


Mrs.  Chance 
Rev.  A.  F.  Curwen 
Mr.  W.  Dobson 
Mr.  F.  Grainger 
Rev.  C.  F.  Gunton 
Miss  D.  Harris 
Mr.  H.  C.  Howard 
Mr.  W.  H.  I vtnson 
Mr.  Hugh  Jackson 
Mr.  F.  E.  Marshall 


Mr.  R.  Millican 
Mr.  Gavin  Morton 
Mrs.  Leyborne  Popham 
Mr.  J.  Scott 
Rev.  Canon  Sutton 
Air.  R.  Tinniswood 
Mr.  C.  A.  Valentine 
Mr.  J.  Williamson 
Mr.  W.  J.  Yarr 
Mr.  R.  Yielder 


Technical  Education  Committee. 

Chairman — Mr.  A.  Mitchell-Dawson. 


Mr.  H.  Adair 
-Sir  R.  A.  Allison 
Mr.  H.  Ballantine- Dykes 
Mr.  W.  F.  Bell 
Mr.  W.  Dobson 
Mr.  R.  Foster 
Miss  Dora  Harris 
Mr.  H.  C.  Howard 
Mr.  Joseph  James 
Mr.  J.  Johnston 


Mr.  W.  Me.  Go  wan 

Mr.  Gavin  Morton 

Air.  A.  H.  Postlethwaite 

Mr.  W.  Potter 

Mr.  A.  Sharp 

Mr.  J.  Strong 

Rev.  Canon  Sutton 

Rev.  W.  Taylor 

Mr.  R.  Heywood  Thompson 

Mr.  W.  H.  Wandless 
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Finance  Committee. 

Chairman — Mr.  R.  Hey  wood  Thompson. 


Vice-Chairman — Mr.  A.  Mitchell-Dawson. 


Sir  R.  A.  Allison 

Mr.  H.  Ballantyne-Dykes 

Mr.  W.  F.  Bell 

Mr.  Wm.  Dobson 

Mr.  R.  Foster 

Mr.  F.  Hall 


Mr.  H.  C.  Howard 
Mr.  H.  Jackson 
Mr.  A.  Sharp 
Rev.  Canon  A.  Sutton 
Mr.  R.  Tinniswood 
Mr.  C.  A.  Valentine 


Endowments  Committee. 

Chairman — ( Vacant. ) 


Rev.  A.  F.  Curwen. 

Mr.  Wm.  Dobson 
Mr.  F.  Grainger 
Rev.  W.  G.  C.  Hodgson 
Mr.  R.  Hey  wood  Thompson 
Mr.  H.  C.  Howard 


Mr.  F.  E.  Marshall 
Mr.  W.  Potter 
Rev.  Canon  H.  D.  Rawnsley 
Rev.  Canon  Sutton 
Mr.  Robert  Tinniswood 
(A  Vacancy) 


Industrial  School  Committee. 

County  Representatives  (7.) 
Chairman — Rev.  Canon  Sutton. 
Vice-Chairman—  Mr.  W.  Me. Go  wan. 


Mr.  H.  Adair  Rev.  W.  Taylor 

Miss  Dora  Harris  Mr.  J.  Williamson 

Mr.  J.  Maughan 

Workington  Representatives  (3.) 

Mr.  F.  Hall  Mr.  H.  Thompson 

Mr.  R.  E.  Highton  J 


Whitehaved  Repiesentatives  (2.) 
Mr.  J.  Braithwaite  | Mr.  J.  Davis 


Joint  Agriculture  Committee. 

(For  the  Counties  of  Cumberland  and  Westmorland). 

Chairman — Mr.  R.  Tinniswood. 
Vice-Chairman — Mr.  G.  H.  Pattinson. 


Mr.  W.  F.  Bell 
Mr.  Wm.  Dobson 
Mr.  F.  Grainger 
*Mr.  H.  C.  Howard 
Mr.  W.  H.  Ivinson 
♦Mr.  Joseph  James 


Cumberland  Representatives. 

*Mr.  Wm.  Potter 
Mr.  J.  Scott 
Mr.  J.  Strong 
*Mr.  R.  Tinniswood 
*Mr.  J.  Williamson 
[A  Vacancy) 


Mi.  J.  Crosby 
*Mr.  G.  H.  Pattinson 
Mr.  G.  Proctor 
♦Mr.  R.  Richardson 


Westmorland  Representatives. 

Mr.  E.  Thompson 
Mr.  J.  C.  Webster 
Mr.  S.  Wood 
{A  Vacancy) 

C.  Courtenay  Hodgson,  Joint 
C.  J.  R.  Tipper,  Secretaries. 

* Governors  of  Newton  Rigg  Farm  School. 
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(2)  Office  Staff. 

Secretary. 

C.  Courtenay  Hodgson,  M.A.,  Solicitor. 

Inspectors  and  Assistant  Secretaries, 

J.  W.  Slater,  A.M.C.,  and  Wm.  Elliot,  M.A. 
Clerks. 

First  Class, 

D.  G.  Butcher,  J.  Barker,  J.  J.  Crawford 
and  E.  Ferguson  (part  time) 

Second  Class, 

J.  L.  Bowman,  J.  Jackson,  J.  B.  Kelly  and  R.  H.  Irving. 
Third  Class. 

F.  Alford  and  R,  W.  Dixon, 

Office  Boys . 

S,  Lennox  and  C.  Manchester, 

Typists. 

Miss  H.  B.  Hooper,  Miss  H.  E.  Caddle,  Miss  B.  Cullen, 
and  Miss  I.  Nixon. 

Medical  Officer  o f Health  and  School  Medical  Officer. 

F.  H.  Morison,  M.D.,  D.P.H. 

Assistants. 

J.  E.  Spence,  M.B.,  Ch.B.,  D.P.H. 

Kenneth  Fraser,  M.B.,  Cli.B  , D.P.H. 

Executive  Officer  for  Juvenile  Employment. 

J.  W.  Slater. 

Superintendent  of  Manual  Instruction. 

F.  T.  Craft. 

Superintendent  of  Industrial  School. 

C.  T.  Howes. 

Superintendent  Attendance  Officer. 

J.  Irving. 

Clerk  of  Works. 

J.  Forster,  M.S.A.  (Aichitect). 


Finance  Department. 

Treasurer. 

Wm.  Dobinson,  M.A.,  Solicitor. 

Accountant.  Chief  Clerk. 

I.  Wilkinson  | R.  Carruthers 


Offices. 

Chief  Offices  . . . . . . The  Courts,  Carlisle. 

Buildings  Department  . . . . \ 

School  Attendance  Department  10  ^ , a,  , „ 

Store  Rooms  i 13  Earl  Street-  Carllsle- 

School  Library  . . . . . . j 

Health  Department  . . . . Devonshire  Chambers,  Carlisle. 


8 


(3)  Clauses  of  the  Education  Act,  1902,  relating 
to  the  Management  of  Schools. 


“ Council  ” 
schools. 


“Voluntary” 

schools. 


Grouping. 


Increase  of 
managers. 


Local 

Authority  to 
maintain  all 
schools  and 
control 
expenditure. 


Management  of  Schools. 

6.  — -(i)  All  public  elementary  schools  provided  by  the  local 
education  authority  shall,  where  the  local  education  authority 
are  the  council  of  a county,  have  a body  of  managers  consisting 
of  a number  of  managers  not  exceeding  four  appointed  by  that 
council,  together  with  a number  not  exceeding  two  appointed  by 
the  minor  local  authority. 

(2)  All  public  elementary  schools  not  provided  by  the  local 
education  authority  shall,  in  place  of  the  existing  managers, 
have  a body  of  managers  consisting  of  a number  of  foundation 
managers  not  exceeding  four  appointed  as  provided  by  this 
Act,  together  with  a number  of  managers  not  exceeding  two 
appointed — 

(a)  Where  the  local  education  authority  are  the  council  of 
a county,  one  by  that  council  and  one  by  the  minor  local 
authority  ; 

(3)  Notwithstanding  anything  in  this  section — • 

(a)  Schools  may  be  grouped  under  one  body  of  managers  in 
manner  provided  bv  this  Act ; and 

(b)  Where  the  local  education  authority  consider  that  the 
circumstances  of  any  school  require  a larger  body  of  managers 
than  that  provided  under  this  section,  that  authority  may  in- 
crease the  total  number  of  managers,  so,  however,  that  the 
number  of  each  class  of  managers  is  proportionately  increased. 

[Grouped  Council  Schools. — The  Committee  have  decided  that  for 
grouped  Council  Schools  the  number  of  County  Managers  shall  be  as 
follows  : — Eight  for  four  or  more  Schools  [and  four  Minor  Authority 
Managers );  six  for  two  or  three  Schools  [three  Minor  Authority 
Managers)  ; and  for  single  Schools  as  provided  for  in  6 (1)  above). 

Maintenance  of  Schools. 

7.  — (1)  The  local  education  authority  shall  maintain  and 
keep  efficient  all  public  elementary  schools  within  their  area 
which  are  necessary,  and  have  the  control  of  all  expenditure 
required  for  that  purpose,  other  than  the  expenditure  for  which, 
under  this  Act,  provision  is  to  be  made  by  the  managers,  but, 
in  the  case  of  a school  not  provided  by  them,  only  so  long  as  the 
following  conditions  and  provisions  are  complied  with  : — 
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(a)  The  managers  of  the  school  shall  carry  out  any  directions 
of  the  local  education  authority  as  to  the  secular- instruction 
to  be  given  in  the  school,  including  any  directions  with 
respect  to  the  number  and  educational  qualifications 
of  the  teachers  to  be  employed  for  such  instruction,  and 
for  the  dismissal  of  any  teacher  on  educational  grounds, 
and  if  the  managers  fail  to  carry  out  any  such  direction, 
the  local  education  authority  shall,  in  addition  to  their 
other  powers,  have  the  power  themselves  to  carry  out  the 
direction  in  question  as  if  they  were  the  managers  ; but  no 
direction  given  under  this  provision  shall  be  such  as  to 
interfere  with  reasonable  facilities  for  religious  instruction 
during  school  hours  ; 

(b)  The  local  education  authority  shall  have  power  to  inspect 
the  school ; 

(c)  The  consent  of  the  local  education  authority  shall  be 
required  to  the  appointment  of  teachers,  but  that  consent 
shall  not  be  withheld  except  on  educational  grounds  ; 
and  the  consent  of  the  authority  shall  also  be  required  to 
the  dismissal  of  a teacher  unless  the  dismissal  be  on 
grounds  connected  with  the  giving  of  religious  instruction 
in  the  school ; 

(d)  The  managers  of  the  school  shall  provide  the  school  house 
free  of  any  charge,  except  for  the  teacher’s  dwelling  house 
(if  any)  to  the  local  education  authority  for  use  as  a public 
elementary  school,  and  shall,  out  of  funds  provided  by 
them,  keep  the  school  house  in  good  repair,  and  make 
such  alterations  and  improvements  in  the  buildings  as  may 
reasonably  be  required  by  the  local  education  authority  ; 
provided  that  such  damage  as  the  local  authority  consider 
to  be  due  to  fair  wear  and  tear  in  the  use  of  any  room  in  the 
school  house  for  the  purpose  of  a public  elementary  school 
shall  be  made  good  by  the  local  education  authority  ; 

(e)  The  managers  of  the  school  shall,  if  the  local  education 
authority  have  no  suitable  accommodation  in  schools 
provided  by  them,  allow  that  authority  to  use  any  room 
in  the  school  house  out  of  school  hours  free  of  charge  for 
any  educational  purpose,  but  this  obligation  shall  not 
extend  to  more  than  three  days  in  the  week. 

(2)  The  managers  of  a school  maintained  but  not  provided  by 
the  local  education  authority,  in  respect  of  the  use  by  them  of  the 
school  furniture  out  of  school  hours,  and  the  local  education 
authority  in  respect  of  the  use  by  them  of  any  room  in  the  school 
house  out  of  school  hours,  shall  be  liable  to  make  good  any  damage 
caused  to  the  furniture  or  the  room,  as  the  case  may  be,  by  reason 
of  that  use  (other  than  damage  arising  from  fair  wear  and  tear), 
and  the  managers  shall  take  care  that,  after  the  use  of  a room  in 
the  school  house  by  them,  the  room  is  left  in  a proper  condition  for 
school  purposes. 


Voluntary 

school 

managers 

to  carry  out 
directions  of 
local  authority 
as  to  secular 
instruction, 
number, 
qualifications 
and  dismissal 
of  teacheris 


Inspection. 


Teachers  : — 
Appointment 
(see  sub.  s.  7.) 


Dismissal. 


School  house. 
Teacher’s 
dwelling- 
house. 
Repairs. 
Alterations 
and  improve- 
ments. 
Voluntary 
Schools. 

“ Fair  wear 
and  tear.” 


Use  of  school 
out  of  school 
hours  by  local 
“ authority.” 


Damage  to 
furniture  or 
room. 


IO 


Reference  to 
Board  of 
Education. 


Parlia- 

mentary 

grant. 


Appointment 
of  assistant 
teachers. 

Pupil 

teachers. 


Voluntary 

Schools. 

Religions  • 
instruction. 


General 
powers  of 
managers. 


Sec.  7 (I)  (r) 


New 

schools. 

Public  notice 
of  proposal. 


Aj;  peal. 


(3)  If  any  question  arises  under  this  section  between  the  local 
education  authority  and  the  managers  of  a school  not  provided 
by  the  authority,  that  question  shall  be  determined  by  the  Board 
of  Education. 

(4)  One  of  the  conditions  required  to  be  fulfilled  by  an  elemen- 
tary school  in  order  to  obtain  a parliamentary  grant,  shall  be  that 
it  is  maintained  under  and  complies  with  the  provisions  of  this 
section. 

(5)  In  public  elementary  schools  maintained  but  not  provided 
by  the  local  education  authority,  assistant  teachers  and  pupil 
teachers  may  be  appointed,  if  it  is  thought  fit,  without  reference 
to  religious  creed  and  denomination,  and,  in  any  case  in  which 
there  are  more  candidates  for  the  post  of  pupil  teacher  than  there 
are  places  to  be  filled,  the  appointment  shall  be  made  by  the  local 
education  authority,  and  they  shall  determine  the  respective 
qualifications  of  the  candidates  by  examination  or  otherwise. 

(6)  Religious  instruction  given  in  a public  elementary  school 
not  provided  by  the  local  education  authority  shall  as  regards 
its  character,  be  in  accordance  with  the  provisions  (if  any)  of  the 
trust  deed  relating  thereto,  and  shall  be  under  the  control  of  the 
managers  ; Provided  that  nothing  in  this  sub-section  shall  affect 
any  provision  in  a trust  deed  for  reference  to  the  bishop  or  superior 
ecclesiastical  or  other  denominational  authority  so  far  as  such 
provision  gives  to  the  bishop  or  authority  the  power  of  deciding 
whether  the  character  of  the  religious  instruction  is  or  is  not  in 
accordance  with  the  provisions  of  the  trust  deed. 

(7)  The  managers  of  a school  maintained  but  not  provided 
by  the  local  education  authority  shall  have  all  powers  of  manage- 
ment required  for  the  purpose  of  carrying  out  this  Act,  and  shall 
(subject  to  the  powers  of  the  local  education  authority  under  this 
section)  have  the  exclusive  power  of  appointing  and  dismissing 
teachers. 

Provision  of  New  Schools. 

8. — (1)  Where  the  local  education  authority  or  any  other 
persons  propose  to  provide  a new  public  elementary  school,  they 
shall  give  public  notice  of  their  intention  to  do  so,  and  the 
managers  of  any  existing  school,  or  the  local  education  authority 
(where  they  are  not  themselves  the  persons  proposing  to  provide 
the  school),  or  any  ten  ratepayers  in  the  area  for  which  it  is  pro- 
posed to  provide  "the  school,  may,  within  three  months  after  the 
notice  is  given,  appeal  to  the  Board  of  Education  on  the  ground 
that  the  proposed  school  is  not  required,  or  that  a school  provided 
by  the  local  education  authority,  or  not  so  provided,  as  the  case 
may  be,  is  better  suited  to  meet  the  wants  of  the  district  than  the 
school  proposed  to  be  provided,  and  any  school  built  in  contraven- 
tion of  the  decision  of  the  Board  of  Education  on  such  appeal,  shall 
be  treated  as  unnecessary. 
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(2)  If,  in  the  opinion  of  the  Board  of  Education,  any  enlarge-  Enlargement 
ment  of  a public  elementary  school  is  such  as  to  amount  to  the  °f  school, 
provision  of  a new  school,  that  enlargement  shall  be  so  treated 

for  the  purposes  of  this  section. 

(3)  Any  transfer  of  a public  elementary  school  to  or  from  a Transfer  of 
local  education  authority  shall  for  the  purposes  of  this  section  be  school, 
treated  as  the  provision  of  a new  school. 

Necessity  of  Schools.  ' ■ 

9. — The  Board  of  Education  shall,  without  unnecessary  delay,  Board  of 
determine,  in  case  of  dispute,  whether  a school  is  necessary  or  Education  to 
not,  and,  in  so  determining,  and  also  in  deciding  on  any  appeal  111 

as  to  the  provision  of  a new  school,  shall  have  regard  to  the  interest  dispute 
df  secular  instruction,  to  the  wishes  of  parents  as  to  the  education 
of  their  children,  and  to  the  economy  of  the  rates  ; but  a school 
for  the  time  being  recognized  as  a public  elementary  school  shall 
not  be  considered  unnecessary  in  which  the  number  of  scholars 
in  average  attendance,  as  computed  by  the  Board  of  Education, 
is  not  less  than  thirty. 

Managers  of  Voluntary  Schools. 

11. — (6)  The  body  of  managers  appointed  under  this  Act  for  a Managers 
public  elementary  school  not  provided  by  the  local  education  responsible 
authority  shall  be  the  managers  of  that  school  both  for  the  for  all 
purposes  of  the  Elementary  Education  Acts,  1870  to  1900,  and  purposes  of 
this  Act,  and,  so  far  as  respects  the  management  of  the  school  as  management- 
a public  elementary  school,  for  the  purpose  of  the  trust  deed. 

Grouping  of  Schools  under  One  Management. 

12.  — (1)  The  local  education  authority  may  group  under  one  Grouping, 

body  of  managers  any  public  elementary  schools  provided  by  Council 
them,  and  may  also,  with  the  consent  of  the  managers  of  the  schools, 
schools,  group  under  one  body  of  managers  any  such  schools  not  so  Voluntary 
provided.  schools. 

(2)  The  body  of  managers  of  grouped  schools  shall  consist  of  Number  of 
such  number,  and  be  appointed  in  such  manner,  and  proportion  as,  managers, 
in  the  case  of  schools  provided  by  the  local  education  authority, 

may  be  determined  by  that  authority,  and  in  the  case  of  schools  Council 
not  so  provided,  may  be  agreed  upon  between  the  bodies  of  schools, 
managers  of  the  schools  concerned  and  the  local  education 
authority,  or  in  default  of  agreement  may  be  determined  by  the  Voluntary 
Board  of  Education.  . ' schools. 

(3)  Where  the  local  education  authority  are  the  council  of  a Minor  local 

county,  they  shall  make  provision  for  the  due  representation  of  authorities, 
minor  local  authorities  on  the  bodies  of  managers  of  schools  See  sec.  6 
grouped  under  their  direction.  (2)  ( a )• 
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Voluntary 
school 
grouping  to 
continue  3 
years. 


Proportion 
chargeable  to 
area. 


Accounts  of 
managers, 
accounts  of 
local 

authority. 

Liability  of 
managers  for 
purposes  of 
audit. 


Minor  local 
authority. 

School 
serving  more 
than  one  area. 


Trust  deed. 


1 (4)  Any  arrangement  for  grouping  schools  not  provided  by 

the  local  education  authority  shall,  unless  previously  determined 
by  consent  of  the  parties  concerned,  remain  in  force  for  a period 
of  three  years. 


Capital  Expenditure  or  Rent. 

18. — f'i  c)  The  county  council  shall  charge  such  portion  as  they 
think  fit,  not  being  less  than  one-half  or  more  than  three-fourths, 
of  any  expenses  incurred  by  them  in  respect  of  capital  expenditure 
or  rent  on  account  of  the  provision  or  improvement  of  any  public 
elementary  school  on  the  parish  or  parishes  which,  in  the  opinion 
of  the  council,  are  served  by  the  school. 

( Under  this  Section  the  County  Council  have  decided  to  charge 
three-fourths  of  the  cost  to  the  area  served  by  the  school.) 


Accounts. 

18. — (5)  Where  any  receipts  or  payments  of  money  under  this 
Act  are  entrusted  by  the  local  education  authority  to  any  educa- 
tion committee  established  under  this  Act,  or  to  the  managers  of 
any  public  elementary  school,  the  accounts  of  those  receipts  and 
payments  shall  be  accounts  of  the  local  education  authority,  but 
the  auditor  of  those  accounts  shall  have  the  same  powers  with 
respect  to  managers  as  he  would  have  if  the  managers  were  officers 
of  the  local  education  authority. 

Definitions. 

24. — (2)  In  this  Act  the  expression  “ minor  local  authority  ” 
means,  as  respects  any  school,  the  council  of  any  borough  or  urban 
district,  or  the  parish  council  or  (where  there  is  no  parish  council) 
the  parish  meeting  of  any  parish  which  appears  to  the  county 
council  to  be  served  by  the  school.  Where  the  school  appears 
to  the  county  council  to  serve  the  area  of  more  than  one  minor 
local  authority  the  county  council  shall  make  such  provision  as 
they  think  proper  for  joint  appointment  of  managers  by  the 
authorities  concerned. 


(5)  In  this  Act,  unless  the  context  otherwise  requires,  the 
expression  “ trust  deed  ” includes  any  instrument  regulating  the 
trusts  or  management  of  a school  or  college. 
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(4)  Managers, 


The  Rules  and  Regulations  governing  the 
management  and  conduct  of  an  Elementary  School 
are  set  forth  at  length  in  the  Code  of  Regulations 
for  Day  Schools , issued  by  the  Board  of  Education, 
a copy  of  which  is  provided  for  each  School  [Add- 
itional copies  for  use  of  Managers  may  be  obtained 
upon  application  to  the  County  Office). 


I.— OFFICERS  OF  MANAGERS. 

Each  body  of  managers  must  appoint  a chairman,  treasurer,  and 
(in  the  case  of  voluntary  schools)  a correspondent.  It  is  not 
desirable  that  the  offices  of  correspondent  and  treasurer  be  held 
by  the  same  person.  Correspondents  for  Council  Schools  will  be 
appointed  by  the  committee. 

Correspondent. 

All  communications  with  the  county  office  and  with  the  Board 
of  Education  that  may  be  necessary,  should  be  made  through  the 
correspondent.  The  correspondent  shall  issue  notices  of  meetings 
of  managers,  prepare  the  agenda,  and  be  responsible  for  keeping 
the  minutes  of  the  proceedings  of  the  managers,  and  for  preparing 
for  submission  to  the  Education  Committee  such  returns,  forms 
and  other  documents,  as  from  time  to  time  may  be  required.  He 
must  also  sign  and  date  all  registers  issued  to  teachers,  sign  entries 
of  reports  made  in  the  log  book,  and  must  give  the  required  notice 
to  the  Board  of  Education  and  to  the  County  Office  of  the  closing 
of  the  school  for  any  purpose.  Stationery  for  the  use  of  corres- 
pondents will  be  supplied  from  the  County  Office  upon  application. 

II.— DUTIES  OF  MANAGERS  AS  SET  FORTH  IN  THE 
FIRST  SCHEDULE  OF  THE  EDUCATION  ACT,  1902. 

1.  — A body  of  managers  may  choose  their  chairman,  except  in 
cases  where  there  is  an  ex-officio  chairman,  and  regulate  their 
quorum  and  proceedings  in  such  a manner  as  they  think  fit, 
subject,  in  the  case  of  the  managers  of  a school  provided  by  the 
local  education  authority,  to  any  directions  of  that  authority, 
provided  that  the  quorum  shall  not  be  less  than  three,  or  one-third 

'of  the  whole  number  of  managers,  whichever  is  the  greater. 

2.  — Every  question  at  a meeting  of  a body  of  managers  shall  be 
determined  by  a majority  of  the  votes  of  the  managers  present 
and  voting  on  the  question,  and  in  case  of  an  equal  division  of 
votes,  the  chairman  of  the  meeting  shall  have  a second  or  casting 

vote. 
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3.  — The  proceedings  of  a body  of  managers  shall  not  be  in- 
validated by  any  vacancy  in  their  number,  or  by  any  defect  in  the 
election,  appointment,  or  qualification  of  any  manager. 

4.  — -The  body  of  managers  of  a school  provided  by  the  local 
education  authority  shall  deal  with  such  matters  relating  to  the 
management  of  the  school,  and  subject  to  such  conditions  and 
restrictions  as  the  local  education  authority  determine. 

5.  — A manager  of  a school  not  provided  by  the  local  education 
authority,  appointed  by  that  authority  or  by  the  minor  local 
authority,  shall  be  removable  by  the  authority  by  whom  he  is 
appointed,  and  any  such  manager  may  resign  his  office. 

6.  — The  body  of  managers  shall  hold  a meeting  at  least  once  in 
every  three  months  ( and  in  cases  where  the  financial  arrangements 
of  the  school  require,  a monthly  meeting  must  he  held.) 

7.  — Any  two  managers  may  convene  a meeting  of  the  body  of 
managers. 

8.  — -The  minutes  of  the  proceedings  of  every  body  of  managers 
shall  be  kept  in  a book  provided  for  that  purpose. 

9.  — A minute  of  the  proceedings  of  a body  of  managers,  signed 
at  the  same  or  the  next  ensuing  meeting  by  a person  describing 
himself  as,  or  appearing  to  be,  chairman  of  the  meeting  at  which 
the  minute  is  signed,  shall  be  received  in  evidence  without  further 
proof. 

10. — The  minutes  of . a body  of  managers  shall  be  open  to 
inspection  by  the  local  education  authority. 

11.  — Until  the  contrary  is  proved,  a body  of  managers  shall  be 
deemed  to  be  duly  constituted,  and  to  have  power  to  deal  with  the 
matters  referred  to  in  the  minutes. 

III.— STANDING  ORDERS  AND  BUSINESS  TO  BE 
TRANSACTED  AT  A MANAGERS’  MEETING. 

The  following  Standing  Orders  prepared  by  the  Education 
Committee  are  recommended  for  observance  by  School  Managers, 
subject  to  the  rules  contained  in  the  first  schedule,  B,  of  the 
Education  Act,  1902,  as  above. 

1. — The  managers  shall  at  their  first  meeting,  as  their  first 
business,  except  in  cases  where  there  is  an  ex-officio  chairman, 
elect  a Chairman,  who  shall  hold  office  for  twelve  months,  and 
thereafter  unti  the  appointment  of  his  successor. 
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2.  — Written  notice  of  the  time  and  place  of  every  meeting, 
signed  by  the  correspondent,  shall  be  sent  to  every  manager,  so 
that  he  shall  in  ordinary  course  of  post  receive  it  three  clear  days 
before  the  date  of  the  meeting,  and  such  notice  shall  contain  a 
statement  of  the  business  to  be  transacted  at  the  meeting.  In 
case  of  urgency  one  day’s  notice  shall  be  sufficient.  In  case  of 
absence  or  of  refusal  on  the  part  of  the  correspondent  to  convene 
a meeting,  any  two  managers  may  do  so. 

3.  — The  Chairman  shall  be  ex-officio  a member  of  all  Committees. 

4.  — When  it  is  possible  to  do  so,  the  meetings  shall  be  held  in 
a school-room. 

5.  — The  order  of  business  at  every  meeting  shall  be  as  follows  : — 

(i)  Minutes  of  previous  meeting  to  be  read  and  confirmed, 

and  signed  by  Chairman. 

(ii)  Business  arising  out  of  notice  calling  the  meeting. 

(iii)  Motions  in  the  order  which  they  reach  the  Chairman. 

(iv)  Letters,  circulars  and  forms  (if  any)  from  the  Board 

of  Education  or  Education  Committee  to  be  read 
and  considered  ; replies  to  be  arranged. 

(v)  Confer  with  attendance  officer  (who  will  attend  if 

required)  and  examine  and  check  attendance 
returns  for  period  since  last  meeting  ; these  should 
show  : — 

(1)  Average  number  on  the  books  for  period. 

(2)  Average  attendance  for  the  same  period. 

(3)  Number  admitted,  and  number  left  during  period. 
Causes  assigned  in  the  latter  case. 

(4)  Percentage  of  average  attendance  to  number  on 
the  books. 

(5)  Particulars  of  cases  requiring  special  attention. 

(vi)  School  visitor’s  report  for  the  period  should  be  read 
and  considered,  and  a visitor  (or  visitors)  appointed 
for  the  ensuing  period. 

(Viii)  The  log  book,  punishment  book,  teachers'  time-book, 
record  books,  and  occasionally  the  registers,  should 
be  produced  and  examined  if  duly  posted  up  with 
suitable  entries  by  head  teacher,  and  checked  by 
managers.  Cases  of  corporal  punishment  should 
be  carefully  considered.  ( Copies  of  all  Reports  of 
the  Board  of  Education  are  to  he  entered  in  the  log 
hook,  and  signed  by  the  correspondent). 
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(ix)  The  pupil  teachers’  record  books  as  to  studies  and  work 

should  be  examined. 

(x)  Any  complaints  respecting  staff  should  be  heard  and 

considered. 

(xi)  The  requisitions  lor  material  should  be  carefully  con- 

sidered and  compared  with  those  for  previous 
periods,  before  being  signed  for  despatch  to  the 
County  Office. 

(xii)  Accounts  should  be  examined  and  the  schedule  of 

payments,  including  salary  sheets  required  by 
the  Education  Committee  for  the  ensuing  period, 
should  be  prepared  and  signed. 

(xiii)  Dates  of  holidays  to  be  arranged. 

(xiv)  Any  other  matter  which  the  Chairman  brings  up  as  a 

matter  of  urgency  or  allows  to  be  brought  up  as 
such. 

(xv)  Minutes  of  the  meeting  to  be  posted  up. 

6.  — The  Chairman  shall  decide  all  points  of  order  and  determine 
who  has  the  priority  of  speech. 

7.  — The  Chairman  shall  have  power  to  require  that  in  con- 
sequence of  the  importance  of  any  motion  three  days’  notice  of  it 
shall  be  given. 

8.  — The  Chairman  shall  have  power  to  divide  a motion  into 
several  portions,  and  take  a separate  vote  on  each. 

9.  — Motions  shall  be  reduced  to  writing  and  must  be  seconded, 
and  amendments  can  then  be  moved. 

10.  — An  amendment,  if  carried,  becomes  an  original  motion 
and  must  be  put  again  as  a substantive  motion. 

11.  — A person  shall  only  speak  once  to  any  motion  or  amend- 
ment unless  he  be  the  mover,  when  he  shall  have  a right  of  reply. 

12.  — Voting  shall  be  by  show  of  hands,  but  any  two  managers 
present  and  voting  may  require  that  the  names  of  the  managers 
voting  and  the  votes  given  may  be  entered  in  the  minute  book. 

13.  — No  resolution  shall  be  rescinded  unless  notice  in  writing 
of  the  proposed  rescission  shall  have  been  given  at  a previous 
meeting. 

NOTE. — Agenda  Forms  (i^i)  will  be  supplied  on  application  to 
the  County  Office. 


IV.— MANAGERS’  VISITS  TO  SCHOOLS. 

Every  school  is  required  by  the  Board  of  Education  to  be 
visited  by  one  or  more  managers  at  least  once  per  quarter,  but 
it  is  desirable  that  they  should  be  visited  much  oftener — say  once 
per  month.  A rota  for  regular  visiting  of  the  school,  or  schools,  by 
the  managers  should  be  drawn  up  at  their  first  meeting  each  year. 

Points  to  be  observed  by  school  visitors  and  reported  upon  at 
a managers’  meeting. 

(i.)  Buildings. 

(a)  Whether  Ventilation  is  satisfactory  and  Temperature  of 

school  suitable.  A thermometer  should  be  hanging 
on  the  walls  of  every  school  and  class-room  where 
necessary,  (see  page  30,  sec.  it.) 

(b)  Whether  General  condition  of  the  rooms,  as  to  cleanliness 
and  neatness,  is  satisfactory.  Whether  cloakrooms  and 
lavatories  are  tidy,  and  latter  properly  supplied  with 
water,  soap  and  towels. 

(c)  Whether  furniture  and  apparatus  throughout  the  school 
are  orderly  and  in  good  condition. 

(d)  Whether  water  supply,  playground,  offices,  and 
approaches,  are  satisfactory. 

(ii.)  Registration,  &c. 

Managers  are  requested  to  : — 

(a)  Arrange  to  be  present  occasionally  at  the  opening  of 

the  School,  as  well  as  at  later  times  during  its  meetings, 
to  check  the  Registers  by  calling  over,  at  least  some  of 
the  names,  and  seeing  that  they  are  correctly  marked. 

(b)  Sign  the  registers,  and  make  entry  to  that  effect  in 
log  book,  inserting  date  and  name. 

(c)  Examine  log  book,  teachers’  time  book,  punishment 

book,  and  pupil  teacher  registers. 

(iii.)  Work  of  School. 

(a)  Note  if  classes  are  working  in  accordance  with  time 

table. 

(b)  Examine  a few  record  books  and  nature  note  books  of 
each  class  to  see  that  the  same  are  posted  up-to-date. 

While  reminding  the  Managers  of  the  importance  of  their 
routine  duties,  the  Committee  desire  to  impress  upon  them  how 
highly  they  value  the  even  more  important  service  which  they 
can  render  by  the  personal  interest  and  sympathy  which  they 
may  show  in  the  teachers  and  their  work,  and  in  the  children 
themselves. 
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The  personal  influence  which'  their  position  and  knowledge 
of  the  locality  enable  the  Managers  to  exercise  is  indispensable. 
Without  it  the  system  established  by  the  Act  of  1902  would  be 
largely  robbed  of  its  best  features,  and  would  tend  to  become 
very  mechanical.  By  exerting  this  influence  the  Managers 
may  very  greatly  help  the  Schools  to  succeed  in  their  work  and 
forward  the  interests  of  the  education  of  the  county. 

Managers  are  requested  to  bring  to  the  notice  of  the  Educa- 
tion Committee- all  cases  of  defective  (mentally  deficient,  epileptic, 
blind  or  deaf)  children,  and  to  advise  the  Committee  as  to  the 
ability  of  the  parents  to  contribute  towards  the  expense  of  the 
special  instruction  of  such  children. 

V.— SPECIAL  DUTIES  OF  MANAGERS  OF  NON-PROVIDED 

SCHOOLS. 

The  Education  Act,  1902,  provides  that  Managers  of  non- 
provided  schools  shall  : — 

(i.)  Carry  out  any  directions  of  the  Education  Committee 

as  to  : — 

(a)  Secular  instruction. 

(b)  The  number  of  teachers. 

(c)  The  educational  qualifications  of  teachers. 

(d)  Dismissal  of  teachers  on  educational  grounds. 

(ii.)  Provide  School  Buildings  Free,  except  teacher’s  dwelling- 
house,  and — 

(a)  Keep  them  in  “ good  repair  ’ ’ out  of  private  funds. 

(b)  Make  such  alterations  and  improvements  as  may 

be  reasonably  required  by  the  Education  Committee. 

(c)  Allow  the  Education  Committee  the  use  {free) 

of  any  room  for  any  educational  purpose — out  of 
school  hours,  for  not  more  than  three  days  in  the 
week. 

(d)  Make  good  any  damage  to  school  furniture  used  by 
them  out  of  school  hours,  and  to  take  care  that 
the  rooms  so  used  are  left  in  proper  condition. 

(iii.)  Have  power  of  appointing  and  dismissing  teachers^ 

subject  to  approval  by  the  Education  Committee,  but — 

(a)  Assistant  teachers  and  pupil  teachers  may  be 
appointed,  if  it  is  thought  fit,  without  reference 
to  religious  creed  or  denomination. 
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(b)  Where  there  are  more  candidates  for  the  post  of 
pupil  teacher  than  there  are  places  to  be  filled, 
the  appointment  shall  be  made  by  the  Education 
Committee,  and  the}^  shall  determine  the  respective 
qualifications  of  the  candidates  by  examination 
or  otherwise. 

The  religious  instruction  shall,  as  regards  its  character,  be 
in  accordance  with  the  provisions  (if  any)  of  the  trust  deed  relating 
thereto,  and  shall  be  under  the  control  of  the  managers 
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(5)  Teachers. 


I.— STAFFING  OF  SCHOOLS. 

One  of  the  conditions  which  must  be  fulfilled  by  a Public 
Elementary  School,  in  order  to  qualify  for  the  Parliamentary 
Grant,  is  that  it  shall  have  an  adequate  staff  of  teachers,  both  in 
numbers  and  in  qualifications. 


The  minimum  requirements  of  the  Board  of  Education  in 
this  respect  are  contained  in  the  ‘ ‘ Code  of  Regulations  ’ ’ and 
are  as  follows  : — 


“ In  no  case  will  a staff  be  considered  sufficient  if,  in  the 
aggregate  it  is  not  at  least  equivalent  for  the  average 
attendance  of  the  school  or  department  measured  by 
one  of  the  following  scales  : — 

Number  of 
Children 
in  Average 

TEACHER  Attendance. 


The  Head  Teacher. . 

Each  Assistant  Teacher  (Certificated)  . . 
Each  Assistant  Teacher  (Uncertifieated) 
Each  Student  Teacher 
Each  Supplementary  Teacher 
Each  Provisional  Assistant  Teacher 


. . Counts  for  35 
60 
35 
20 
20 
20 


The  above  scale  must  not  be  understood  to  indicate  that  a 
school  thus  staffed  will  necessarily  be  regarded  in  all  cases  as 
complying  with  the  requirements  of  the  Code.  In  every  case 
the  sufficiency  and  suitability  of  the  staff  will  be  viewed  in  the 
light  of  the  various  considerations  specified. 

For  all  small  schools  claiming  the  “ Small  Population  Grant,’  ’ 
of  which  there  are  a good  many  in  Cumberland,  a higher  standard 
of  staffing  is  demanded,  and  the  following  scale  is  substituted 


for  the  foregoing  : — ■ 

Number  of 
Children 
in  Average 

TEACHER.  Attendance 

The  Head  Teacher . . . . . . . . . . Counts  for  35 

Each  Assistant  Teacher  (Certificated)  . . . . . . 40 

Each  Assistant  Teacher  (Uncertificated  or  Provisionally 

Certificated)  . . . . . . . . . . . . 30 

Each  Student  Teacher  . . . . . . . . . . — 

Each  Supplementary  Teacher  . . . . . . . . 20 

Each  Provisional  Assistant  Teacher  . . . . . . 20 


The  “ Small  Population  Grant,”  is  : — 

£10  a year  if  the  Population  of  the  Parish  or  within  two  miles,  by 
the  nearest  road,  is  over  300  and  less  than  500. 
or  £20  a year  if  more  than  200  but  under  300  ; 
or  £25  a year  if  the  population  does  not  exceed  200. 


21 


It  is  to  be  borne  in  mind  that  it  is  not  merely  a question  of 
numbers,  of  how  many  children  one  person  can  teach,  but  that 
the  ages  and  attainments  of  the  scholars  constitute  an  important 
part  of  the  problem.  It  is  easier  to  manage  a large  class  of  children 
who  are  all  of  approximately  the  same  mental  calibre  than  half 
the  number,  where  there  is  great  disparity  of  age  and  attainments. 
While,  therefore,  in  a large  school  a competent  Assistant  may 
efficiently  teach  a large  class  confined  to  one  or  at  most  two 
“ Standards/’  the  same  number  when  spread  over  several  Stan- 
dards in  a small  school  becomes  a task  which  the  most  skilful 
teacher  cannot  be  expected  to  perform  satisfactorily  single- 
handed. 

In  addition  to  Boys’,  Girls’  and  Infants’  schools,  there  are 
in  Cumberland  a large  number  of  “ Mixed  Schools,”  with  an 
Infants’  Class  attached,  and  all  these  kinds  of  schools  require 
separate  treatment  in  staffing. 

Upon  consideration  of  all  the  circumstances,  it  appears  to 
be  undesirable,  if  not  impossible,  to  fix  a uniform  scale  of  staffing 
which  will  apply  to  all  schools,  and  a large  amount  of  elasticity 
will  be  necessary  to  meet  the  special  conditions  of  individual 
schools.  It  is  not,  therefore,  proposed  to  set  out  suggestions 
for  the  composition  of  the  staffs  of  the  various  grades  of  schools, 
but  merely  to  indicate  certain  general  principles  which  might  be 
considered  by  Managers  when  considering  the  staffs  of  their 
respective  schools. 

It  is  also  desirable  that  the  following  rules  should  be  generally 
adopted  : — 

I.  That  as  regards  the  head  teacher,  (a)  small  mixed  schools, 
if  under  40  in  average  attendance,  shall  as  a rule  be 
placed  under  a certificated  mistress,  if  under  20  in 
average  attendance,  may  be  under  a specially  recog- 
nised uncertificated  or  provisionally  certificated  teacher; 
(b)  in  other  schools  the  head  teacher  shall  count  as 
follows  : — 


For  35.  .In  Schools  or  I)epts.  with  Average 


„ 30.. 
„ 20.. 
„ 10.. 
„ 0.. 


5 J 


Attendance  under  125 
of  125  and  „ 200 

„ 200  „ „ 300 

„ 300  „ „ 500 

„ 500  „ „ 


Head  teachers  will,  of  course,  be  expected  to  do  a considerable 
amount  of  actual  teaching  every  day  in  all  schools,  in  addition 
to  exercising  a general  supervision  ; but  the  larger  the  school  the 
larger  proportion  of  time  must  be  devoted  to  the  latter  duty. 
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Thus  a head  teacher  who  counts  for  “nil”  on  the  above 
scale  should  give  at  least  two  lessons  a day,  and  others,  who 
count  for  more  on  the  scale,  more  lessons  in  proportion. 

II.  That  “Supplementary  Teachers”  should  be  informed 
that  the  Committee  require  them  to  improve  their 
qualifications  as  soon  as  possible  after  appointment. 

III.  That  “ Uncertificated  Assistant  Teachers”  be  required, 

as  a general  rule,  to  improve  their  status  within  four 
years  from  their  recognition. 

IV.  That  there  shall,  in  all  schools  over  35  in  average  attend- 

ance, be  at  least  one  adult  assistant ; in  all  mixed 
schools  under  a master  there  should  be  at  least  one 
adult  female  assistant  teacher. 

V.  That  in  all  schools  with  more  than  125  in  average  attendance 
there  should  be  a certificated  teacher  in  addition  to  the 
head  teacher,  and  if  over  200 — two  certificated  teachers; 
over  300 — three  certificated  teachers. 

VI.  That  Pupil  Teachers  be  only  engaged  in  approved 
schools,  and,  if  possible,  within  reasonable  distance 
of  a secondary  school  or  p upil  teacher  centre,  if  possible 
they  be  employed  in  pairs,  in  order  that  it  may  be 
arranged  for  them  to  be  absent  alternately  from 
the  school  for  purposes  of  instruction  at  such 
secondary  school  or  pupil  teacher  centre. 

II.— RESIGNATIONS  AND  APPOINTMENTS. 

It  is  the  duty  of  managers  to  satisfy  themselves  that  the 
school  staff  is  adequate  and  efficient,  and  to  report  to  the 
Education  Committee  any  additions  or  alterations  which,  in 
their  opinion,  are  desirable. 

(a) — Council  Schools. 

Vacancies. — All  vacancies  arising  by  resignation  or  other- 
wise, should  be  at  once  reported  by  the  Managers  to  the  County 
Office  on  Form  in  order  that  it  may  be  considered  whether 
the  vacancy  shall  be  filled,  and  if  so,  whether  by  transfer  or 
new  appointment,  and  whether  any  alteration  in  the  number  or 
composition  of  the  staff  of  the  School  in  question  is  desirable. 

If  it  is  decided  to  make  an  appointment,  the  vacancy  will 
then,  in  the  ordinary  course  (unless  filled  by  transfer)  be  adver- 
tised from  the  County  Office. 
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Head  Teachers. — If  the  vacancy  is  that  of  a, Head  Teacher 
(and  is  not  filled  by  transfer)  the  applications  in  answer  to  ad- 
vertisement will  be  received  and  considered  by  the  School  Manage- 
ment Committee,  who  will  as  a rule  select  three  names,  and  remit 
same  to  the  Managers  for  their  selection,  and  the  Managers  will 
report  the  Candidate  selected  to  the  Committee  for  appointment. 

Assistant  Teachers. — If  the  vacancy  is  for  an  Assistant 
Teacher,  applications  will  be  received  by  the  Managers,  and  they 
will,  after  consultation  with  the  Head  Teacher,  make  the  appoint- 
ment, subject  to  confirmation  by  the  Education  Committee. 

In  cases  of  appointments  of  teachers  of  Council  Schools 
referred  to  Managers,  reasonable  expenditure  on  travelling 
expenses  of  not  more  than  three  candidates  selected  for  interview 
will  be  allowed. 

( b ) — Voluntary  Schools. 

Except  “ on  grounds  connected  with  the  giving  of  religious 
instruction  in  the  School,  ’ ’ the  managers  may  not  dismiss,  nor 
require  the  resignation  of  a teacher  without  previously  obtaining 
the  sanction  of  the  Committee  upon  a statement  of  the  managers’ 
reasons. 

In  the  case  of  a dismissal  on  such  grounds  of  a teacher  in 
a Voluntary  School,  the  Correspondent  shall  at  once  report  the 
dismissal  to  the  Secretary  of  the  Committee,  and  shall,  with 
such  report,  send  a full  statement  of  the  reasons  for  it. 

When  vacancies  pccur  in  voluntary  Schools,  advertisements 
may,  if  desired,  be  included  in  the  Committee’s  list,  and  the 
replies  will  be  sent  direct  to  the  Correspondent,  but  if  the  posts 
are  separately  advertised  by  the  Managers,  they  will  bear  the 
cost  of  the  same.  No  allowance  is  made  towards  the  expenses  of 
candidates  invited  for  interview. 

No  teacher  should  be  considered  definitely  appointed  until 
the  Committee’s  decision  has  been  made  known. 

III.— SUPPLY  TEACHERS. 

During  a temporary  vacancy  owing  to  illness  or  resignation 
of  a teacher,  the  Committee  may,  upon  application  to  the  County 
Office,  grant  the  services  of  one  of  the  Staff  Supply  Teachers. 
The  'members  of  the  Supply  Staff  are  directly  controlled  from 
the  County  Office,  and  their  services  are,  as  far  as  possible, 
available  for  cases  of  emergency,  hence,  as  they  are  often  called 
upon  at  very  short  notice  to  proceed  to  strange  Schools  and 
districts,  they  do  not  have  an  opportunity  of  enjoying  home 
comforts  or  even  of  occupying  regular  apartments,  so  it  is  hoped 
that  Managers  will  give  them  assistance  in  securing  apartments, 
and  in  making  their  temporary  charge  as  pleasant  as  possible. 
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IV. 

SCALE  OF  SALARIES  FOR 

TEACHERS. 

Head  Teachers. 

Size  of  School. 

Master. 

Mistress. 

Not  exceeding 

20  ’ 

ao 

— 

£60  to  £70  Uncert. 

do. 

40 

— 

75  to  90  Cert. 

do. 

60 

v. 

*2. 

£io5  to  £130  . . 

80  to  100 

do. 

75 

no  to  135 

85  to  105 

do. 

100 

£ jj 

■ -§1 . 

1 15  to  140 

90  to  no 

do. 

150 

£ 

125  to  160 

100  to  120 

do. 

200 

co 

e 

135  to  170  . . 

105  to  130 

do. 

250 

145  to  180 

no  to  140 

do. 

300 

160  to  200 

120  to  150 

over 

3°° 

by  special  resolution. 

The  above  amounts  include  £10  in  lieu  of  House.  In  the  case 
of  Council  Schools  with  a House  provided,  £10  will  be  deducted 
from  the  above  amounts. 

Assistant  Teachers. 

Certificated  Assistants. 

Minimum.  Increments.  Maximum. 

Men  £75  . . £3  ..  £120 

Women  . . . . 65  . . 2 10s.  . . 90 

with  the  following  additions  to  the  initial  salary  for  teachers 
who  have  passed  through  the  prescribed  course  of  training  in  a 
Training  College,  viz.  : — 

For  one  year’s  training  . . . . . . . . £3 

For  two  or  three  years’  training  . . . . £10 

The  amounts  named  above  for  Certificated  Assistants 
may,  in  certain  cases,  be  increased  for  First  Assistants  in  Schools 
for  older  Scholars  with  an  average  attendance  over  250  by  £10 
for  Men,  and  £8  for  Women. 

NOTE — Trained  Certificated  Assistant  Teachers  engaged  under 
the  old  Scale  may  rise  by  automatic  increments  to  the  maximum  of 
that  scale. 

Uncertificated  Assistants. 

Minimum.  Increments.  Maximum. 

Men..  ..  ..  £30  ..  /210s...  £60 

Women  ..  ..  ^45  ..  ^2ios...  £55 

In  the  case  of  both  Certificated  and  Uncertificated  Assistants, 
a bonus  not  exceeding  £3  may,  at  the  discretion  of  the  Committee, 
be  given  for  a University  Degree  or  for  distinctions  gained  in  the 
Qualifying  Examinations,  or  for  special  qualifications  in  subjects 
approved  by  the  Education  Committee. 

Previous  service  under  this  or  other  Authority  may  be  taken 
into  consideration  in  fixing  the  commencing  salary,  the  amount 
allowed  being  as  shown  on  page  26. 
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Supplementary  Teachers. 

Women,  £30  to  ^40,  according  to  experience  and  qualifica- 
tions. 

Up  to  27  years  of  age  the  minimum  salary  only  will  as  a rule 
in  future  be  paid. 

Supplementary  Teachers  with  a long  record  of  satisfactory 
service  (not  less  than  ten  years)  especially  those  in  charge  of  an 
infant  department  or  class,  and  who  are  favourably  reported  on 
by  H.M.  Inspector,  may  rise  to  a maximum  salary  of  ^50  per 

annum. 

Student  Teachers. 

Men,  -£20  ; Women,  ^15. 

Pupil  Teachers. 

No  salary  will  be  paid  to  Pupil  Teachers,  but  the  Committee 
accept  responsibilitv  for  the  following  during  the  period  of 
training. 

1.  Secondary  School  or  Pupil  Teacher  Centre  fees. 

2.  Total  approved  travelling  expenses. 

3.  Half  nett  cost  of  books. 

and  in  exceptional  cases  a grant  may  be  made  for  maintenance,  &c. 

National  Insurance  Act. 

This  Act  affects  teachers  other  than  Certificated  Teachers  who 
have  accepted  the  Superannuation  Act. 

In  order  that  teachers  may  not  suffer  any  monetary  loss  by 
the  operation  of  the  Act , the  Committee  have  decided  to  continue 
to  make  the  same  payments  of  salary  as  hitherto  during  sickness  ( see 
page  2q),  less  the  amount  of  State  Benefit  to  be  received. 

Special  provision  is  made  on  the  salary  sheets  for  dealing  with 
the  contributions. 

The  cards  will  be  kept  and  stamped  at  the  County  Office. 

Conditions. 

In  the  application  of  the  Salary  Scale  the  following  con- 
ditions and  regulations  have  been  adopted  : — 

1.  “House”  to  mean  “unfurnished  house.” 

[a)  Council  Schools. 

As  regards  the  terms  under  which  dwelling  houses  belonging 
to  the  County  Council  are  occupied  by  Head  Teachers,  rent 
free,  the  relations  between  the  County  Committee  and  the  Teacher, 
in  the  absence  of  Special  Agreement  to  the  contrary,  are  those 
ordinarily  existing  between  landlord  and  tenant,  that  is,  the 
Committee  are  responsible  for  all  necessary  structural  repairs 
and  outside  painting,  and  subject  thereto  the  Teachers  are 
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expected  to  keep  the  house  and  premises  in  good  repair  and 
condition,  and  at  their  own  cost  to  carry  out  all  papering  and 
painting  required  to  be  done  to  the  interior.  Teachers  are  also 
liable  to  pay  all  rates  and  taxes  (except  Landlord’s  Property  Tax), 
and  all  charges  for  gas  and  water. 

( b ) Voluntary  Schools. 

The  Committee  accept  no  responsibility  for  teachers’  houses 
in  the  case  of  Voluntary  Schools,  but  a sum  of  £10  per  annum 
is  included  in  the  salary  of  Head  Teachers  on  this  account,  and 
they  are  expected  to  make  their  own  arrangements  with  the 
Managers  or  other  owners  of  their  houses. 

2.  All  new  appointments  (which  will  include  Assistant  Teachers 

who  resign  and  are  again  appointed  to  the  same  or  any  other 
school  under  the  Committee)  to  begin  at  the  minimum  in 
each  grade,  unless  otherwise  determined  by  the  Committee. 
Previous  service  under  this  or  any  other  Authority  may  be 
taken  into  account,  and  the  following  additions  made  to 
the  minimum  salary  : — 

Grade.  Rate  of  Payment. 

Male  and  Female  Uncerti-.  .£\  ios.  od.  for  each  complete 
heated  Assistants  year  for  not  more  than  two 

years. 

Male  and  Female  Certih-  . .£2  for  each  complete  year  for  not 
cated  Assistants  more  than  four  years. 

Head  Teachers  . . . .To  be  hxed  by  special  Resolution 

in  each  individual  case. 

3.  Head  Teachers  who  obtain  the  B.A.,  M.A.,  or  B.Sc.  degree 

of  any  University  in  the  United  Kingdom  may  receive  an 
addition  of  £10  per  annum. 

4.  Recommendations  from  Managers  for  increases  of  salaries  will 

only  be  considered  annually  in  January,  and  these  must  be 
received  during  the  preceding  month  of  December. 

5.  Automatic  increments  under  the  Scale  take  effect  from  1st 

January  in  each  year.  Only  those  teachers  who  commence 
duties  in  new  appointments,  or  are  raised  to  a higher  grade 
before  the  30 th  of  June  in  any  year  are  entitled  to  the  increase 
provided  by  Scale  in  the  following  January. 

6.  In  cases  where  an  Assistant  Teacher  takes  charge  of  a School 

or  Department  during  a vacancy  in  the  post  of  permanent 
Head  Teacher,  an  additional  payment  at  a rate  not  exceeding 
30s.  per  month  may  be  granted,  but  this  increase  shall  not 
apply  in  the  School  in  which  the  Assistant  is  regularly 
serving,  unless  the  period  exceeds  one  week. 
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7-  Married  women  Teachers.  No  married  women,  except 
widows,  to  be  engaged  in  future,  unless  there  are 
special  circumstances  ( e.g . — the  wife  of  a Headmaster  of  a 
Rural  School  may,  in  certain  cases,  be  engaged  as  Assistant) 
Marriage  to  terminate  engagements. 

8.  In  the  case  of  appointments  of  teachers  on  leaving  a training 

college,  pending  the  receipt  of  the  result  of  the  final  qualify- 
ing examination,  payment  will  be  made  at  the  rate  of  a 
first-class  uncertificated  assistant,  subject  to  adjustment 
when  the  result  is  known. 

9.  Agreements. — All  Teachers  in  Voluntary  Schools,  and 

Head  Teachers  in  Council  Schools,  will  be  required  on 
appointment  to  sign  an  Agreement  which  should  be  filled 
up  by  the  Managers,  and  sent  to  the  Office  in  duplicate  for 
Council  Schools,  and  in  triplicate  for  Voluntary  Schools 
One  copy  in  each  case  should  bear  a 6d.  adhesive  stamp, 
which  should  be  cancelled  by  the  first  person  signing  the 
Agreement. 

After  being  completed  and  registered  in  the  County 
Office,  one  copy  will  be  returned  for  the  Teacher,  and  in 
case  of  Voluntary  Schools,  one  for  the  Managers  also. 

All  Assistant  Teachers  and  Pupil  Teachers  in  Council 
Schools  are  now  engaged  under  Minute  of  the  Local 
Authority  embodying  the  following  conditions  as  provided 
for  by  the  Code  of  the  Board  of  Education,  and  Forms  of 
Agreement  in  these  cases  are  necessary. 


Special  Conditions  of  Appointment  of  Assistant  Teachers 
in  Council  Schools. 

10.  (a)  The  Teacher  shall  teach  and  serve  as  Assistant  Master 
or  Mistress  in  the  School  named  in  the  Minute  of  appoint- 
ment during  the  whole  time  the  School  is  open,  under  the 
direction  of  the  Managers  and  the  Head  Teacher,  and  in 
accordance  with  the  Regulations  and  Requirements  of  the 
Board  of  Education  and  the  Local  Education  Authority. 

( b ) The  Teacher  shall  not  be  required  to  perform  any  duties 
except  such  as  are  connected  with  the  work  of  the  School, 
or  to  abstain,  outside  the  School  hours,  from  any  occupations 
which  do  not  interfere  with  the  due  performance  of  his  or 
her  duties  as  teacher  in  the  above-named  Public  Elementary 
School. 
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( c ) The  engagement  may  be  terminated  at  any  time  by  either 
the  Teacher  or  the  Managers  acting  as  agents  for  the  Com- 
mittee giving  to  the  other  of  them  any  one  Calendar  Month’s 
previous  notice  in  writing  to  that  effect,  or  in  lieu  of  Notice 
by  payment  of  One  Month’s  Salary,  such  payment  to  be 
recoverable  by  either  party  as  liquidated  damages,  pro- 
vided that  in  case  of  wilful  neglect  of  duty  or  other  serious 
misconduct  on  the  part  of  the  Teacher,  the  engagement 
may  be  terminated  without  notice. 

(d)  The  Committee  may  at  any  time,  upon  reasonable  notice, 
transfer  the  said  Teacher  to  any  other  School  under  their 
control,  and  the  conditions  of  appointment  shall,  mutatis 
mutandis , apply  to  the  service  in  such  other  School  in  all 
respects,  provided  that  the  said  Teacher  may  decline  such 
transfer,  and  in  that  case  such  refusal  shall  operate  as  a 
notice  by  the  Teacher  to  terminate  his  or  her  engagement. 


V.— REGULATIONS  FOR  TEACHERS  IN  ALL 
ELEMENTARY  SCHOOLS. 

The  following  Regulations  for  teachers  have  been  adopted 
by  the  Education  Committee. 

1.  Teachers  are  required  not  to  engage  in  any  work  or 
duties  which  interfere  with  the  School  work  or  necessitate  absence 
during  School  hours. 

2.  Head  teachers  are  expected  to  see  that  all  Regulations 
of  the  Board  of  Education,  and  of  the  Education  Committee, 
which  relate  to  their  work,  are  complied  with. 

3.  Teachers  are  required  to  reside  within  a reasonable 
distance  of  the  schools  in  which  they  are  engaged. 

4.  Teachers  shall  attend  managers’  meetings  when  requested 
to  do  so  by  the  Chairman  or  Correspondent. 

5.  All  teachers  are  to  be  at  School  at  least  ten  minutes 
before  the  time  of  assembly.  Head  teachers  must  report  to  the 
Correspondent  unpunctuality  on  the  part  of  any  members  of 
their  staff,  and  also  his  (or  her)  own  late  arrival.  Each  teacher 
must  sign  his  (or  her)  name  in  a time  book  provided  for  the 
purpose,  immediately  on  arrival,  with  the  exact  time  of  entering 
the  School  (the  time  of  departure  should  also  be  entered),  the 
entries  to  be  in  ink. 
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6.  It  is  the  duty  of  the  head  teacher,  or,-  in  the  absence 
of  the  head  teacher,  of  the  teacher  in  charge,  to  enter  in  the 
time  book  (in  red  ink)  the  name  of  every  teacher  absent  from 
School  without  leave. 

7.  Every  instance  of  absence  from  school  duty  must  be  at 
once  reported  to  the  correspondent  by  the  head  teacher  (in  the 
case  of  absence  of  the  head  teacher  by  the  teacher  in  charge), 
specifying  the  probable  period  of  absence. 

8.  The  following  Regulations  as  to  Leave  of  Absence 
granted  to  teachers  during  illness,  &c.,  have  been  adopted  by  the 
Committee  : — 

Leave  of  Absence  can  be  granted  only  on  application  to  the 
managers.*  Leave  should  only  be  given  for  illness  or 
other  sufficient  reason. 

Managers  are  authorised  to  grant  Leave  of  Absence  not 
exceeding  three  days,  such  absence  to  be  duly  entered 
in  the  Log  Book,  and  absence  extending  beyond  that 
period  to  be  reported  to  the  Committee  for  approval. 

A Medical  Certificate  to  be  submitted  after  three  days’ 
absence,  and  every  fortnight  after. 

In  case  of  absence  under  medical  certificate,  Managers  may 
give  provisional  leave,  and  report  to  the  Education 
Committee  for  confirmation  at  their  next  meeting. 
The  notice  must  state  the  exact  date  that  the  teacher’s 
absence  began,  and  the  length  of  absence  probably 
required. 

% 

Payment  of  salary  during  leave  of  absence  will  be  for  one 
month  at  full  pay,  and  one  month  at  half  pay  subject 
to  deduction  of  the  amount  received  in  State  Benefits  ; 
after  that  salary  ceases  unless  there  are  special  circum- 
stances. 

As  a rule  only  one  month  of  absence  at  full  pay  will  be 
allowed  within  a period  of  twelve  months. 

Leave  will  be  granted  for  Territorial  Training. 

Assistants  must  apply  through  the  head  teacher  for  leave 
of  absence. 


* In  order  to  avoid  the  frequent  calling  together  of  Managers,  it  is 
suggested  that  authority  in  this  behalf  might  be  delegated  to 
one  or  more  of  the  Managers. 
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Confinement. — Absence  is  compulsory  for  at  least  three 
months,  viz.,  two  months  before,  and  one  month  after 
confinement,  during  which  time  the  Committee  will 
allow  one  month’s  full  pay  less  the  amount  received  in 
State  Benefits,  and  will  provide  substitute  for  the  whole 
period. 

9.  The  attention  of  teachers  is  drawn  to  the  importance 
of  training  the  children  in  habits  of  punctuality,  of  good  manners 
and  language,  of  cleanliness  and  neatness.  They  should 
impress  upon  the  children  the  importance  of  cheerful  obedience 
to  duty,  and  consideration  and  respect  for  others,  and  of  honour 
and  truthfulness  in  word  and  act.  Even  the  very  youngest 
children  should  be  carefully  trained  in  good  habits,  both  during 
school  hours  and  in  playtime. 

10.  The  scholars  must  not  be  sent  out  to  play  in  wet  or 
severe  weather.  In  inclement  weather  there  should  be  a short 
break  in  the  work  of  the  school,  which  should  be  devoted  to  bright 
and  interesting  physical  exercises  or  games  indoors  with  all 
windows  open  for  ventilation. 

11.  The  head  teacher  must  see  to  the  opening  of  windows 
during  playtime  and  after  the  morning  meeting,  as  free  ventilation 
is  essential  to  the  good  health  of  both  teacheis  and  scholars. 
A teacher  must  exercise  supervision  over  the  children  during 
playtime. 

12.  Infectious  Diseases. — The  utmost  care  must  be  taken 
to  prevent  the  attendance  of  children  from  infected  homes. 
Teachers  should  make  themselves  acquainted  with  the 
primary  symptoms  of  the  common  infectious  disorders,  so  as 
to  be  able  to  recognise  such  in  the  children.  No  child  is  to  be 
re-admitted  after  suffering  from  an  infectious  disorder  or  after 
any  other  person  resident  in  the  same  house  has  suffered  from 
an  infectious  disorder,  without  either  a certificate  from  a duly 
qualified  medical  man  that  such  a child  may  be  safely  re-admitted, 
or  in  minor  ailments,  a letter  to  the  same  effect  from  the  local 
attendance  officer  or  district  nurse.  In  cases  where  arrangements 
are  made  for  the  school  to  be  visited  by  the  district  nurse,  teachers 
are  expected  to  give  every  facility.  (See  appendix  C.  for  symptoms 
of  various  diseases.) 

13.  Head  teachers  are  responsible  for  the  general  arrange- 
ments and  tidiness  of  the  class-rooms,  lavatories,  and  cloak 
rooms. 

14.  Lavatoiies  and  cloak  rooms  must  not  be  used  for  the 
purpose  of  teaching. 
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15.  At  the  close  of  each  school  meeting,  the  head  teacher 
is  responsible  for  the  premises  being  left  in  a safe  condition. 

16.  Head  teachers  are  expected  to  see  that  the  work  of 
the  school  cleaners  is  properly  carried  out,  and  any  irregularities 
in  the  discharge  of  their  duties  should,  if  necessary,  be  reported 
to  the  Managers  through  the  correspondent. 

17.  The  head  teacher  is  responsible  for  the  safe  custody 
of  apparatus  and  furniture,  and  for  the  careful  and  economical 
use  of  all  books  and  stationery.  Pianos  and  blackboards  must 
be  placed  in  positions  where  they  will  not  be  affected  by  the 
heating  apparatus  or  by  fires,  and  the  former  must  be  locked  at 
the  close  of  each  school  meeting. 

18.  The  head  teacher  is  responsible  for  the  accuracy  of 
all  registers  and  returns  required  by  the  Board  of  Education  or 
by  the  Education  Committee.  Assistant  teachers  are  expected 
to  give  assistance  out  of  School  hours  in  the  preparation  of  returns, 
posting  of  registers,  the  examination  of  papers,  aud  the  fixing  of 
needlework,  as  few  as  possible  of  which  duties  should  be  allowed 
to  take  the  time  of  teachers  duiing  school  hours. 

19.  Tiavellers,  canvassers,  photographers,  &c.,  are  not 
permitted  to  enter  the  school  premises,  or  to  interview  the 
teachers  during  school  hours. 

20.  Head  teachers,  except  in  large  schools,  must  have  a 
class  or  division  under  his  or  her  direct  instruction,  and  in  all 
schools  must  in  addition  to  general  supervision  do  a fair  share 
of  personal  teaching.  In  apportioning  the  classes  among  members 
of  the  staff,  due  consideration  must  be  given  to  the  age,  experience, 
and  qualifications  of  each  teacher. 

21.  Pupil  Teachers. — The  attention  of  head  teachers  is 
directed  to  the  following  Regulation  of  the  Boaid  of  Education  : — 


“ Pupil  teachers  must  be  trained  under  the  supervision  of 
“ the  head  teacher  of  the  school  in  which  they  are  employed, 
“ and  the  head  teacher  must  keep  registers  showing  the  time 
“ spent  by  each  pupil  teacher  in  this  training  and  full  records  of 
“ its  nature.” 


22.  When  other  provision  is  not  made,  it  is  the  duty  of 
head  teachers  to  give  proper  instruction  to  the  pupil  teacher,  in 
addition  to  attention  to  their  practical  training  in  teaching. 
For  such  instruction  special  payment  is  made. 
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23-  Head  teachers  are  expected  to  encourage  promising 
pupils  to  proceed  to  secondary  or  higher  schools,  with  a view  to 
becoming  pupil  teachers  or  otherwise,  and  to  keep  themselves 
acquainted  with  the  Regulations  as  to  County  Scholarships 
available  in  such  cases. 

24.  Corporal  Punishment. — The  question  of  corporal  punish- 
ment in  schools  has  received  the  careful  consideration  of  the 
Committee,  and  it  has  been  decided,  that  corporal  punishment 
be  only  inflicted  by  means  of  a cane  or  strap  (striking  on  the  head 
strictly  prohibited)  and  be  only  administered  by  head  teachers  or 
certificated  assistants,  that  all  such  punishments  take  place  at 
the  close  of  school  hours,  and  be  entered  the  same  day  in  the 
punishment  book.  This  book  should  be  produced  at  each  meeting 
of  managers.  Where  any  form  of  corporal  punishment  is  necessary 
in  the  case  of  infants,  it  is  expected  it  will  be  administered  by  the 
mistress  in  charge. 


VI.  TRAINING  OF  INTENDING  TEACHERS. 

(. Extract  from  the  Higher  Education  Regulations ). 

The  Committee  consider  the  question  of  the  supply  of  future 
teachers  a matter  of  the  utmost  importance,  not  only  to  the  County 
but  to  the  Country  as  a whole,  and  they  desire  to  direct  the  earnest 
attention  of  Head  Teachers  and  of  Governors  and  Managers  of 
Schools  to  the  necessity  of  ensuring  that  no  promising  boy  or  girl 
is  passed  over  or  left  in  ignorance  of  the  possible  career  open  to 
them  in  the  teaching  profession.* 

The  Gommittee  assist  those  intending  to  become  teachers  by — 

(1)  Minor  Scholarships  ; 

(2)  Bursaries. 

(3)  Student  Teacherships. 

(4)  Pupil  Teacherships. 

Minor  Scholarships. — The  Committee  offer  each  year  a 
number  of  Minor  Scholarships,  which  are  open  to  children  under 
13  years  of  age. 

Successful  candidates  will  not  be  required  to  give  any  definite 
undertaking  to  take  up  the  profession  of  teacher,  but  it  is  hoped 
that  within  about  two  years,  Heads  of  Schools  will  be  in  a position 
to  report  as  to  the  aptitude  and  inclination  of  the  scholar  for  the 
teaching  profession. 


* Information  respecting  the  preliminary  training  necessary  will 
be  found  in  a pamphlet  “ How  to  become  a Teacher  in  a Public 
Elementary  School ,”  prepared  by  the  Board  of  Education,  and 
obtainable  from  any  bookseller,  price  4 d. 
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Minor  Scholarships  are  of  the  value  of  free  tuition 
at  an  approved  Secondary  School,  with  allowance  for  books 
and  travelling  expenses,  and  are  awarded  upon  an  Examination 
held  annually  about  May,  particulars  and  Syllabus  of  which  will 
be  supplied  on  application. 

These  scholarships  are,  as  a rule,  tenable  at  the  nearest 
Secondary  Schools. 

After  spending  the  necessary  period  at  one  of  the  above- 
named  Schools,  the  scholar  may  at  16  years  of  age  be  admitted 
as  a Bursar,  or  as  a pupil  teacher. 

For  candidates  under  16,  but  who  are  too  old  for  the  Minor 
Scholarship  Examination,  the  County  Intermediate  Scholarships 
are  open  for  competition,  and  successful  candidates  will  be 
entitled  to  free  tuition  for  two  years  at  approved  Secondary 
Schools. 

Bursaries. — The  preliminary  education  of  boys  and  girls  who 
intend  to  become  teachers  in  Elementary  Schools  is  now  assisted 
by  what  are  known  as  “ Bursaries .”  The  students  so  assisted  are 
known  as  “ Bursars .”  They  are  excused  payment  of  School  fees, 
and  may,  when  their  circumstances  render  it  necessary,  receive 
a maintenance  grant.  As  “ Bursars  ” will  not  be  in  employment 
as  teachers  in  Public  Elementary  Schools,  no  salaries  can  be  paid 
to  them. 

As  a condition  of  recognition  of  Bursars,  it  is  required  that 
they  shall  have  been  in  a Secondary  School  for  a period  of  at 
least  three  years  immediately  preceding  their  appointment  as 
Bursars. 

Bursars  must  pass  an  examination  qualifying  them  for 
entrance  to  a Training  College  before  the  close  of  their  period  of 
recognition.  Some  may  proceed  direct  to  College  at  the  close 
of  their  Bursary,  but  as  others  will  be  either  unable  or  unwilling 
to  do  so,  it  will  be  necessary  for  these  to  have  some  professional 
preparation  before  they  are  accepted  as  ordinary  Uncertificated 
Teachers.  A grade  of  teachers  known  as  “ Student  Teachers  ” 
is  now  recognised.  Into  this  grade  Bursars  may  pass  for  a period 
of  not  more  than  one  year,  during  which  period  they  will  be 
required  to  continue  their  general  education  as  well  as  to  teach 
in  an  appproved  Elementary  School  for  not  more  than  eight 
meetings  a week.  They  will  be  paid  such  a salary  as  may  be 
fixed  by  the  Local  Authority. 

The  Committee  have  adopted  conditions  under  which  Bursars 
and  Student  Teachers  are  engaged.  Full  particulars  of  these  are 
given  in  the  Higher  Education  Regulations. 
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Student  Teachevs  will  be  appointed  to  serve  in  some  school, 
either  under  the  Cumberland  Education  Committee,  or  under  the 
Elementary  Education  Authorities  in  one  of  the  three  Boroughs 
of  Carlisle,  Whitehaven,  or  Workington.  (The  salary  of  Student 
Teachers  engaged  by  the  County  Authority  is  as  follows  : — Men, 
£20  per  annum  ; women,  ^15  per  annum). 

Pupil  Teaclierships. — The  Board  of  Education  issue  a set  of 
Regulations  for  the  Preliminary  Education  of  Elementary 
School  Teachers*,”  and  reference  should  be  made  thereto  for 
full  particulars  respecting  the  employment  of  Pupil  Teachers, 
h ull  particulars  of  the  County  Regulations  will  be  sent  on  applica- 
tion, but  the  following  extracts  may  be  of  service  : — 

Candidates  for  admission  as  Pupil  Teachers  must  have 
passed  in  certain  specified  subjects  of  either  the  Oxford  Junior 
Local,  Cambridge  Junior  Local,  or  some  other  examination 
recognised  by  the  Board  of  Education  as  qualifying  for  admission. 

They  must  be  approved  by  the  Board,  must  be  suitable  in 
respect  of  character,  health  and  freedom  from  personal  defects, 
and  must  have  been  vaccinated  (unless  the  parent  or  guardian 
has  declared  a conscientious  objection  to  the  vaccination  of  his 
child) . 

Candidates  must  be  not  less  than  16  years  of  age,  nor  more 
than  18  years  on  admission,  and  should  have  spent  the  preceding 
period  either  at  a Secondary  School  or  in  a special  Preparatory 
Class.  Candidates  not  less  than  15  years  of  age  may  be  engaged 
in  certain  rural  schools  for  a three  years’  apprenticeship . 

No  salary  will  be  paid  to  those  appointed,  but  travelling 
expenses  and  school  fees  together  with  a maintenance  grant  in 
approved  cases,  will  be  guaranteed  by  the  Education 
Committee  during  the  period  of  apprenticeship.  When  that 
is  ended  they  will  be  qualified  to  sit  for  the  Preliminary  Certificate 
Examination,  or  some  other  equivalent  Examination  recognised 
by  the  Board  of  Education. 

After  passing  one  of  these  Examinations,  the  Pupil  Teacher 
is  eligible  for  appointment  as  an  uncertificated  teacher,  or  for 
admission  to  a Training  College,  and  may  then  proceed  to  the 
Examination  for  a Certificate  which  renders  him  or  her  a fully 
qualified  Teacher. 

The  Authority  have  no  doubt  that  when  the  above  arrange- 
ments, together  with  the  more  favourable  conditions  now  attach- 
ing  to  the  teacher’s  career,  are  made  known  to  parents  and  others, 
there  will  be  no  lack  of  suitable  candidates  for  this  all-important 
profession,  and  they  earnestly  invite  the  co-operation  of 
managers  and  teachers  in  this  respect. 


* Wyman  & Sons,  Ltd.,  Fetter  Lane,  London,  E.C.  Price  3d. 
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(6)  School  Supplies. 

The  Education  Committee  have  contracts  for  the  supply  of 
stationery,  apparatus,  and  books,  for  kindergarten  and  needle- 
work material. 


Requisitions. 

Forms,  on  which  requisition  is  to  be  made  for  books  and 
other  material  required  in  the  school  are  issued  periodically, 
in  triplicate,  from  Ihe  County  Office.  The  forms  should  be 
returned  to  the  Office  on  or  before  Ihe  date  specified,  and  after 
examination  the  triplicate  copy  will  be  returned  to  the  managers, 
showing  which  articles  have  been  allowed,  with  any  necessary 
explanations. 


After  the  parcel  of  goods  has  been  received  from  the  con- 
tractors, the  contents  should  be  carefully  checked  with  the 
delivery  note,  and  the  latter  should  be  returned  without  delay 
to  the  County  Office,  together  with  any  complaint  as  to  un- 
satisfactory goods.  It  is  hoped  that  managers  through  the  head 
teachers  will  ascertain  that  all  goods  supplied  are  equal  in  quality 
to  the  contract  samples. 


Application  for  furniture  must  be  made  by  separate  letter  from 
the  Correspondent,  and  not  on  Requisition  Forms. 


When  filling  up  requisitions,  the  attention  of  managers  and 
teachers  is  particularly  directed  to  the  following 

(1)  Care  should  be  exercised  that  a sufficient  supply  of 

material  for  the  period  mentioned  is  asked  for. 

(2)  It  is  particularly  requested  that  the  requisition  forms 
may  be  filled  up  accurately  and  clearly  ; the  amount  in 
stock,  and  the  amount  consumed  should  be  correctly 
entered  ; the  original,  duplicate,  and  triplicate  forms 
should  be  carefully  compared  and  revised  before  they 
are  returned  to  the  office,  otherwise  delay  may  occur 
in  the  dispatch  of  material. 

(3)  The  forms,  after  being  examined  and  approved  by  the 

managers,  should  be  signed  by  the  correspondent. 

(4)  It  is  important  that  the  date  on  which  the  material  is 
required  should  be  clearly  stated  on  the  forms. 
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Stock  and  Stores  Book. 

A Stock  and  Stores  Book  supplied  from  the  County  Office, 
must  be  kept  by  the  head  teacher.  This  should  contain  a 
complete  inventory  of  all  furniture,  books,  apparatus,  stationery, 
and  other  material  supplied  to  the  school.  This  book  should 
from  time  to  time  be  produced  when  required  at  managers’ 
meetings,  and  will  also  be  periodically  examined  at  the  County 
Office. 

Head  teachers  are  held  responsible  for  all  books  and 
apparatus  entrusted  to  their  care.  They  will  be  required  to 
keep  a strict  supervision  over  all  materia]  in  the  school,  and  to 
immediately  report  to  the  managers  if  any’-  improper  defacement 
should  be  observed. 


Sales. 

Any  money  collected  by  any  teacher  on  behalf  of  the  Com- 
mittee for  the  sale  of  books,  needlework,  materials,  &c.,  must 
immediately  be  paid  to  the  School  Correspondent  or  Treasurer 
along  with  a signed  statement  giving  items  and  prices.  The 
amount  so  collected  should  be  sent  to  the  County  Office. 


Managers  and  head  teachers  are  invited  to  visit  the  Store 
Rooms  in  Earl  Street,  Carlisle,  to  examine  specimen  books  and 
apparatus. 


Transfer  of  School  Books,  &c. 

The  Committee  have  adopted  a system  of  transfer  of  School 
Books,  Maps,  &c.,  from  one  school  to  another.  After  careful 
examination,  and  where  needed,  disinfection  and  repair,  these 
are  distributed  to  schools  in  which  they  will  meet  the  requirements 
of  the  syllabus  of  work.  By  this  means  duplication  of  material 
is  avoided,  but  the  attention  of  managers  and  teachers  is  specially 
directed  to  the  following  points  : — 


i.  In  no  case  should  books  be  transferred  from  any  school 
at  which  an  outbreak  of  infectious  disease  has  occurred 
during  the  year,  except  with  the  sanction  of  the  Medical 
Officer  of  Health  for  the  district. 


No  books  should  be  transferred,  which,  owing  to  being 
torn,  dirty,  or  disfigured,  are  unfit  for  use  in  School. 
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3.  If  any  books  are  received  which  the  managers  or  head 
teachers  of  the  School  consider  in  any ' respect  unsuit- 
able, they  should  not  be  issued  to  the  scholars,  but 
immediate  information  should  be  sent  to  the  County 
Office. 

School  Libraries. 

A scheme  for  establishing  a Central  Store  Library  at  the 
County  Offices,  and  for  circulating  boxes  of  books  direct  to  the 
schools,  was  decided  upon  in  March,  1909,  and  has  already  proved 
a great  success.  By  this  means  it  has  been  possible  to  place  in  the 
hands  of  scholars  a good  selection  of  wholesome  literature  for 
home  reading  at  a comparatively  small  initial  outlay,  and  a very 
small  annual  cost. 

Much  care  and  thought  have  been  directed  to  the  selection 
of  suitable  books,  and  there  are  now  1,826  titles  to  select  from. 

The  books  are  sent  out  in  strong  boxes  or  book  cases  with 
sliding  lids,  which  are  packed  in  strong  cases  for  transit.  There 
are  three  sizes  of  boxes,  which  will  hold  about  12,  25  and  40  books 
respectively. 

Teachers  are  requested  to  exercise  every  care  with  the  books 
while  in  their  custody,  and  to  impress  upon  borrowers  the  great 
importance  of  keeping  them  clean  and  dry. 

All  books  are  properly  disinfected  on  their  return  to  the  Store 
Room,  and  those  which  are  known  or  suspected  of  having  been 
in  contact  with  infectious  cases,  are  specially  dealt  with. 

Any  books  known  to  have  been  so  exposed  should  be  re- 
turned by  the  head  teacher,  and  a communication  sent  to  the 
County  Office. 

Numerous  expressions  of  opinion  favourable  to  the  scheme 
continue  to  be  received  from  teachers  and  managers,  but  the 
Committee  will  welcome  suggestions  for  its  improvement. 

Teacher’s  Reference  Library. 

A small  Reference  Library  containing  books  otherwise  not 
easily  available,  has  now  been  formed  and  is  open  to  all  teachers 
in  Elementary  Schools. 

The  number  of  volumes  approximates  to  500.  A catalogue 
has  been  issued  in  which  the  books  are  classified  under  the 
following  heads  : — 

History,  Geography  and  Travel,  Nature  Study,  General 

Knowledge,  Needlework,  Local  Geography  and  History, 

Manual  Instruction,  Gardening,  Object  Lessons,  Work  dealing 

with  Teaching  of  Infants  and  Juniors,  Books  on  Teaching, 

Domestic  Economy. 

The  Library  is  located  at  the  Store  Rooms,  13  Earl  Street, 
Carlisle,  where  the  books  may  be  inspected.  Applications  for 
loan  of  the  books  should  be  addressed  to  the  Store  Rooms. 
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(7)  School  Attendance. 

I.  BYE-LAWS. 

Made  under  Section  74  of  the  Education  Act,  1870,  as  amended 
by  the  Education  Acts,  1876  to  1911,  for  the  area  described 
in  the  Schedule  hereto,  by  the  County  Council  of 
Cumberland,  acting  by  the  Education  Committee, 


Definitions. 

1 , In  these  Bye-laws 

The  term  “ district  ’ ’ means  the  area  described  in  the  schedule 
hereto. 

The  term  “ child  ” means  a child  residing  in  the  district. 

The  term  “ school  ” means  a certified  efficient  school. 

“ Attendance  ” means  an  attendance  at  a morning  or  after- 
noon meeting  of  the  school. 

“ The  code  for  the  time  being  ” means  the  code  of  minutes 
of  the  Board  of  Education  in  force  for  time  being  with  respect 
to  the  Parliamentary  Grant  to  Public  Elementary  Schools  in 
England. 

The  term  “ Local  Authority”  means  the  Local  Education 
Authority  for  the  district  acting  for  the  time  being  under  the 
Education  Act,  1902.* 

Children  to  Attend  School. 

2.  The  parent  of  every  child  of  not  less  than  5,  nor  more 
than  14  years  of  age,  shall  cause  such  child  to  attend  school  unless 
there  be  a reasonable  excuse  for  non-attendance. 

Reasonable  Excuses. 

Any  of  the  following  reasons  shall  be  a reasonable  excuse, 
namely  : — 

(a)  That  the  child  is  under  efficient  instruction  in  some 
other  manner. 

(b)  That  the  child  has  been  prevented  from  attending 
school  by  sickness  or  any  unavoidable  cause. 

(c)  That  there  is  no  Public  Elementary  School  open  which 
the  child  can  attend  within  three  miles  measured  according  to 
the  nearest  road  from  the  residence  of  such  child. 
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Time  of  Attendance. 

3.  The  time  during  which  every  child  shall  attend  school 
shall  be  the  whole  time  for  which  the  school  selected  shall  be 
open  for  the  instruction  of  children  of  similar  age. 

Proviso  as  to  Religion  and  Labour  Acts. 

4.  Provided  always  that  nothing  in  these  Bye-laws — 

(a)  Shall  prevent  the  withdrawal  of  any  child  from  any 
religious  observance  or  instruction  in  religious  subjects.  ; 

(b)  Shall  require  any  child  to  attend  school  on  any  day 
exclusively  set  apart  for  religious  observance  by  the  religious 
body  to  which  its  parent  belongs  ; or 

(c)  Shall  have  any  force  or  effect  in  so  far  as  it  may  be 
contrary  to  anything  contained  in  any  Act  for  regulating  the 
education  of  children  employed  in  labour. 

Proviso  as  to  Total  Exemption. 

5.  And  provided  always  that — 

(a)  A child  between  twelve  and  fourteen  years  of  age  shall 
not  be  required  to  attend  school  if  such  child  has  received  a 
certificate  from  one  of  His  Majesty’s  Inspectors  of  Schools  that 
it  has  reached  the  Seventh  Standard  prescribed  by  the  Code  for 
the  time  being. 

Special  Bye-Law  for  Children  to  be  employed  in  Agriculture. 

(c)  The  parent  of  any  child  may,  at  any  time  after  such 
child  is  11  years  of  age,  and  has  passed  the  Fifth  Standard,  give 
notice  to  the  Local  Authority  that  such  child  is  to  be  employed 
in  agriculture. 

The  minimum  age  for  exemption  from  school  attendance 
shall  be  13  in  the  case  of  such  child. 

Such  child  while  between  the  ages  of  11  and  13  shall  attend 
school  250  times  in  the  year,  namely,  between  1st  October  and 
31st  May. 

Any  such  child,  so  soon  as  it  shall  have  made  the  number 
of  attendances  required  for  the  period  above-mentioned,  shall, 
whilst  employed  in  agriculture,  be  exempt  from  further  obligation 
to  attend  school  until  the  next  succeeding  period  above-mentioned. 


Note. — To  reach  or  pass  a Standard  means  to  pass  in  Reading,  Writing, 
and  Arithmetic  in  that  or  a higher  Standard. 
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A certificate  from  the  Head  Teacher  of  a School  that  such 
child  has  made  the  attendances  required  by  this  Bye-law,  together 
with  the  production  of  the  labour  certificate,  shall  be  sufficient 
evidence  to  justify  the  employment  in  agriculture  of  such  child. 

Penalty. 

6.  Every  parent  who  shall  not  observe,  or  shall  neglect 
or  violate  these  Bye-laws,  or  any  of  them,  shall,  upon  conviction, 
be  liable  to  a penalty  not  exceeding,  with  the  costs,  twenty 
shillings  for  each  offence. 

Revocation. 

7.  Any  Bye-laws  heretofore  in  force  within  the  district 
are  hereby  revoked,  so  far  as  they  affect  such  district,  as  from 
the  day  on  which  the  present  Bye-laws  shall  come  into  operation. 

The  above  Bye-laws  were  made  by  the  Education  Committee 
of  the  Council  of  the  County  of  Cumberland,  at  a meeting  held 
on  the  13th  day  of  January,  1912. 

(Signed  William  Dobson,  Chairman. 

C.  Courtenay  Hodgson,  Secretary. 

Schedule. 

The  area  referred  to  in  the  foregoing  Bye-laws  : — Area  of 
the  County  of  Cumberland,  with  the  exception  of  the  Boroughs  of 
Carlisle,  Whitehaven,  and  Workington. 


(Copy). 

AT  THE  BOARD  OF  EDUCATION, 

WHITEHALL. 

Whereas  the  Education  Committee  of  the  Council  of  the  County 
of  Cumberland  have,  in  virtue  of  the  powers  conferred  upon  them  by  the 
Education  Act,  1902,  made  certain  Bye-laws  under  Section  74  of  the 
Elementary  Education  Act,  1870,  as  amended  by  the  Education  Acts 
1876  to  1911. 

And  whereas  all  the  conditions  in  regard  to  the  said  Bye-laws,  which 
are  required  to  be  fulfilled  by  the  said  Acts,  have  been  fulfilled,  and  the 
said  Bye-laws  have  been  submitted  for  the  sanction  of  the  Board  of 
Education.  Now,  therefore,  the  Board  of  Education,  having  taken  the 
said  Bye-laws,  numbered  9,441  (copy  whereof  is  hereunto  annexed), 
into  consideration,  hereby  sanction  the  same. 

Given  under  the  Seal  of  Office  of  the  Board  of  Education 
this  26th  day  of  June,  1912. 

H.  J.  Simmonds, 

One  of  the  Assistant  Secretaries 
of  the  Board  of  Education. 
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II.— ATTENDANCE  OFFICERS’  DISTRICTS. 

For  School  Attendance  purposes,  the  Committee  have 
divided  the  County  into  16  districts,  each  of  which  is  in  charge  of 
an  attendance  officer,  who  works  under  the  direction  of  the 
Superintendent. 

The  following  list  shows  the  composition  of  the  respective 
School  Attendance  Districts,  with  names  and  addresses  of  Super- 
intendent and  Officers  : — 

Superintendent — /"Private  Address:  28  Howe  St.,  Carlisle. 

Mr.  J.  IRVINGIOffice:  13  Earl  Street,  Carlisle. 


Officers  : — 


District. 

Officer. 

Address. 

Alston 

N.  Walton 

Town  Hall,  Alston 

Aspatria 

R.  Smith 

37  Outgang,  Aspatria 

Brampton  . . 

J.  E.  Hind 

Craigburn,  Low  Row, 
Carlisle 

Carlisle  (North) 

J.  Andison 

14  Knowe  Terrace,  Stanwix, 
Carlisle 

, , (South 

J.  English 

10  Prospect  Terrace,  Wigton 
Road,  Carlisle 

Cleator  Moor 

Jas.  Murphy 

62  Jacktrees  Road,  Cleator, 
Moor 

Cockermouth 

J.  Hetherington  . . 

Rubby banks  Road, 
Cockermouth 

Dearham 

B.  Nixon. . 

95  Senhouse  Street, 
Maryport 

Egremont 

J.  Redmond 

91  Birks  Road,  Cleator  Moor 

Frizington  . . 

1 

B.  J,  Redmond.. 

91  Birks  Road,  Cleator  Moor 

Harrington 

C.  Huntington  . . 

21  Frazer  Street,  Working- 
ton 

Maryport  . . 

A.  Ross 

4 Marsh  Terrace  Ellenboro’, 
Maryport 

Millom 

J.  Kelly 

103  Main  Street,  Millom 

Penrith  (East) 

W.  V.  Shaul  . . 

18  William  Street,  Penrith 

„ (West)  . . 

W.  Johnston 

14  Middlegate,  Penrith 

Wigton 

G.  Hutton 

Beck  Bottom,  Stone  raise, 
Wigton 
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List  of  Schools  arranged  in  Attendance  Districts. 


V. — Indicates 

Voluntary  School . C. —Indicates  Council  School . 

Alston  District. 

Nenthead  C. 

Garrigill  V. 

Alston,  National,  Girls’ 

Nenthall  V. 

Leadgate  C. 

and  Infants’  y. 

Tynehead  C. 

Alston  High  C. 

Aspatria  District. 

Aspatria  C. 

Ireby  V. 

Harriston  C. 

Westnewton  V. 

Plumbland  V. 

Allonby  C. 

Holme  St.  Cuthbert’s 

s C.  Bolton  V. 

Silloth  C. 

Aldoth  V. 

Blennerhasset  C. 

Colt  Park  C. 

Abbey  Town  V. 

Uldale  V. 

Bothel  V. 

Blencogo  V. 

Torpenhow  V. 

Waverbridge  C. 

Bromfield  V. 

Allhallows  \T. 

Waverton  C. 

Brampton  District. 

Brampton  C. 

Midgeholme  C. 

Faugh  y. 

Nether  Denton  C. 

Lanercost  V. 

Irthington  C. 

Gilsland  V. 

Talkin  V. 

Laversdale  V. 

Lees  Hill  V. 

Castlecarrock  V. 

Cumwhitton  C. 

Walton  V. 

Cumrew  V. 

Bewcastle,  Bailey  C. 

Hallbankgate  C. 

Croglin  V. 

Bewcastle,  Park  C. 

Spelter  Works  C. 

Hayton  V. 

Carlisle  (North)  District. 

Stanwix  C. 

Hethersgill  V. 

Rhodds  C. 

Cargo  C. 

Moat  C. 

Easton  C. 

Rockcliffe  V. 

Houghton  V. 

Blackbank  C. 

Kingstown  V. 

Longtown  C. 

Shankhill  V. 

Blackford  V. 

Crosby-on-Eden  V. 

Stapleton  V. 

Fir  Ends  V. 

Scaleby  V. 

Warwicksland  V. 

Carlisle  (South)  District. 

Raughtonliead  V. 

Dalston,  Grammar  V. 

Stoneraise  C. 

Cummersdale  C. 

Dalston,  Royal  C. 

Scotby  y. 

Cotehill  V. 

High  Hesket  V. 

Ivegill  V. 

Wetheral  C. 

Armathwaite  C. 

Ainstable  C. 

W arwick  Bridge  C. 

Carleton  V. 

Sowerby  Row  V. 

Great  Corby  C. 

Botcherby  C. 

Belle  Vue  C. 

Cumwhinton  C. 

Upperby  C. 

Burgh- by-Sands  C. 

Dalston  V. 

Wreay  V. 

Kirkandrews-on-Eden  C. 
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Cleator  Moor  District. 


Cleator  C.  Cleator  Moor,  St. 

Cleator,  St.  Mary’s  R.C.  Patrick’s  R.C.  V. 

V.  Sandwith  C. 

Cleator  Moor,  Montreal  V. 


St.  Bees  C. 

Hensingham,  Keekle 
Terrace  V. 


Cockermouth  District. 


Cockermonth,  Fairfield  Dovenby  V. 

C.  Brigham  V. 

Cockermouth,  All  Saints’  Greysouthen  Y . 

V.  Dean  V. 

Great  Broughton  C.  Eaglesfield  V . 
Cockermouth,  R.C. , V.  Lorton  V. 


Setmurthy  V. 

Isel  V. 

Bassenthwaite  C. 
Embleton  V. 
Loweswater  V. 
Buttermere  V. 


Flimby  C. 
Dearham  C. 
Hayton  C. 


Egremont,  Bookwell  C. 
Egremont,  Central 
Infants’  C. 

Bigrigg  C. 

Moor  Row  C. 

Egremont,  St.  Bridget’s 
R.C.,  V. 


Dearham  District. 

Broughton  Moor  C. 
Oughterside  C. 

Crosby  (Crosscanonby)  V. 

Egremont  District. 

Nethertown  C. 

Beckermet  V. 

Gosforth  V. 

Seascale  V. 

Haile  V. 

Calderbridge  V. 


Camerton,  Blanshard  V. 
Gilcrux  V. 

Camerton,  National  V. 


Wasdale  Head  V. 
Drigg  V. 

Eskdale,  Low  V. 
Eskdale,  High  V. 
Irton  V. 

Netherwasdale  V. 


Frizington  District. 

Frizington  C.  Lamplugh  C. 

Arlecdon  C.  Frizington,  R.C.,  V. 

Lamplugh,  Parochial  V.  Ennerdale  V . 


Hensingham  V. 
Frizington,  St.  Paul’s  V. 
Moresby  C. 


Great  Clifton,  Infants’C. 
Chapel  Brow  C. 
Stainburn  C. 

Winscales  C. 

Distington  C. 


Maryport,  National  V. 
Maryport,  Mixed  C. 
Maryport,  Infants’  C. 
Maryport,  George 
Street  V. 


Harrington  District. 

Dyon  C. 

Lowca  C. 

Harrington,  Victoria  C. 
Harrington,  Church 
Road  C. 

Maryport  District. 

Maryport,  Christ  Church 

V. 

Maryport,  Jubilee  V. 
Grasslot  C. 


Harrington,  R.C.,  V. 
Parton  (Joseph  William- 
son) Boys’  V. 

Parton,  Girls’  and  Infants’ 

V. 


Netherton  C. 
Ellenborough  C. 
Ellenborough  V. 
Maryport,  R.C.,  V. 
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Millom  District. 


Millom,  Holborn  Hill  C.  Miilom,  The  Hill  C. 
Millom,  Lapstone  RoadC.Millom,  Thwaites  C. 
Millom,  Haverigg  C.  Buckman  Brow  V. 

Millom,  St.  James’  R.C.,  Silecroft  V. 

V.  Bootle,  Capt.  Shaw’s  V. 


Bootle,  Hycemoor  V. 
Ravenglass  V. 
Muncaster  V. 
Waberthwaite  V. 


Penrith  (East)  District. 


Penrith,  Brunswick 
Road  C. 

Penrith,  Boys’  National 
V. 

Penrith,  Girls’  National 
V. 

Penrith,  Infants’ 
National  V. 

Penrith,  Meeting  House 
Lane  C. 


Penrith,  R.C.,  V. 
Penrith,  Robinson’s 
Infants’  V. 
Gamblesby  C. 
Hunsonby  V. 
Melmerby  V. 
Blencarn  C. 
Lazonby  V. 

Great  Salkeld  V. 
Edenhall  V. 


Renwick  C. 

Culgaith  V. 

Kirkoswald  V. 
Langwathby  V. 
Addingham  (Maughanby) 

Ousby  V. 

Skirwith  V. 

Plumpton  C. 


Newbiggin,  (Dacre)  V. 
Braithwaite  V. 
Borrowdale  V. 
Newlands  V. 

Keswick,  St.  John’s  V. 
Keswick,  Brigham  V. 
Keswdck,  Crosthwaite, 
Girls’  V. 

Keswick,  Crosthwaite, 
Boys’  V. 


Penrith  (West)  District. 

Grange -in-Borrowdale  V.  £ 
Wythburn  V.  I 

Threlkeld  Quarry  C.  I 

Threlkeld  V.  1 

Scalebeck  V. 

Penruddock  V.  1 

Skelton  V.  £ 

Greystoke  V.  "\ 

Catterlen  V.  I 

Dacre  V.  C 

Legburthwaite  V. 


Stainton  V. 

Little  Blencowe  V. 
Matterdale  C. 

Hutton  Roof  V. 
Mungrisdale  V. 

Hutton  Marr  V. 

St.  John’s-in-the-Vale  V. 
Watermillock,  Girls’  V. 
Watermillock,  Boys’  V. 
Cal  th waite  V. 


Thursby  C. 
Rosley  V. 
Wiggonby  V. 
Welton  C. 
Sebergham  V. 
Great  Orton  C. 
Kirkbampton  V. 
Oulton  V. 


Wigton  District. 

Biglands  V.  Kirkbride  C. 

Aikton  V.  Newton  Arlosh  C. 

Wigton,  National  MixedV.  Anthom  C. 

Wigton,  National  Infts.  V.  Bowness  C. 

Wigton,  R.C.,  V.  Drumburgh  C. 

Westward  V.  Caldbeck,  Fellside  C. 

Rose  wain  V.  Caldbeck,  Upton  C. 

Fingland  V.  Hesket-New-Market  C 
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The  superintendent  and  district  officers  periodically 
visit  the  schools  to  confer  with  the  head  teachers,  and  they  may 
also  attend  managers’  meetings  when  considered  necessary 
or  desirable. 

The  Superintendent  Attendance  Officer  is  authorised  by  the 
Committee  to  examine,  check,  and  sign  School  Registers  on  the 
occasion  of  any  of  his  visits  to  Schools, 

III. — DUPLICATE  ATTENDANCE  REGISTERS. 

A simple  form  of  duplicate  attendance  register  has  been 
adopted,  which  head  teachers  are  required  to  keep.  This  is  to 
be  sent  to  the  district  officer  immediately  after  the  last  meeting 
of  each  week,  or  at  such  other  times  as  may  be  arranged.  The 
t register  will,  as  a rule,  be  returned  by  the  officer  to  the  head 
teacher  on  his  next  visit  to  the  school. 

Absence  Inquiries. — Head  Teachers  should  themselves,  as 
far  as  possible,  with  the  aid  of  the  assistant  teachers  and  older 
scholars,  inquire  at  once  into  the  cause  of  the  absence  of  any 
children.  The  teachers  must  not,  however,  send  any  child  out  of 
School  during  school  hours  for  the  purpose  of  making  any  such 
inquiries,  and  must  not  at  any  time  send  children  to  make  in- 
quiries at  any  house  where  it  is  suspected  that  there  may  be  cases 
of  infectious  illness.  The  attention  of  the  teachers  is  called  to 
the  great  importance  of  making  the  parent  or  guardian  of  a 
child  cognisant  of  its  absence. 

IV. — -CASES  OF  IRREGULAR  ATTENDANCE. 

The  following  is  the  form  of  procedure  adopted  by  the 
Committee  for  securing  the  regular  attendance  of  school  children — 

1.  Visitation  by  the  officer  to  the  parents  on  the  report  of 

the  head  teacher  for  irregularity.  This  visit  may  be 
repeated  for  two  or  three  successive  weeks. 

2.  In  the  case  of  neglect,  after  not  less  than  two  visits, 

caution  notice  to  be  served  on  the  parents  by  the 
officer. 

3.  If  the  irregularity  still  continues,  notice  to  attend  a 

Committee  of  managers,  or  managers’  meeting,  or 
Local  Attendance  Committee  (p.  51)  to  be  served 
on  the  parents. 

(Note). — Where  the  managers  do  not  hold  monthly 
meetings,  the  Superintendent  will  notify  the  corres- 
pondent of  the  school,  requesting  him  to  call  a meeting 
of  the  managers  within  14  days.  If,  for  any  reason, 
no  meeting  of  managers  can  be  held,  the  Superintendent 
will  report  the  case  to  the  Secretary  of  the  Education 
Committee. 

4.  Where  the  Managers  or  Local  Attendance  Committee 
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at  such  meeting  recommend  prosecution,  the  Chairman 
of  such  meeting  will  sign  the  form  provided,  and  send 
it  direct  to  the  Superintendent. 

5.  On  receipt  of  this  form  the  Superintendent  will  investigate 
the  case  personally,  and  report  to  two  members  of 
the  Education  Committee,  whose  signatures  are  required 
before  a prosecution  can  be  proceeded  with. 

V.— REGISTRATION. 

(a)  A dmissions — Children  above  three  and  under  five  years 
of  age  must  not  be  admitted  unless  brought  to  school  by  the 
parent,  guardian,  or  some  duly  authorised  person,  with  the 
bona-fide  intention  of  such  child  being  a regular  attender. 

If  such  children  be  continuously  absent  from  school  for 
four  weeks,  without  information  as  to  cause,  their  names  must  be 
removed  from  the  register. 

Without  discouraging  the  attendance  of  such  young  children 
under  suitable  conditions  as  to  weather,  distance  from  school,  &c., 
no  pressure  should  be  brought  to  bear  on  their  parents  to  enter 
such  children  at  school. 

In  calculating  accommodation  required  in  new  Council 
Schools,  or  extensions  to  existing  Council  School  buildings,  no 
account  will  be  taken  of  such  children,  nor  shall  Managers  of 
Voluntary  Schools  be  asked  or  required  to  erect  any  buildings 
for  that  purpose. 

The  Committee  desire  head  teachers  and  attendance  officers 
to  note  that  while  it  is  important  that  as  good  an  attendance  as 
possible  shall  be  secured,  both  in  the  interests  of  the  children  and 
of  the  ratepayers,  it  is  hoped  that  they  will  exercise  due  discretion 
in  regard  to  the  compulsory  attendance  of  children  physically 
unfit,  or  who  from  extreme  youth,  distance  from  school,  bad 
weather,  or  other  sufficient  cause,  may  be  reasonably  excused. 

(ft)  Removal  of  Names  from  Register. — The  attention  of 
Head  Teachers  is  called  to  Schedule  IV.,  7,  of  the  Code, 
and  they  are  reminded  that  no  child’s  name  should  be 
removed  from  the  Admission  or  Attendance  Register  until 
he  has  become  exempt  from  the  legal  obligation  to  attend 
school,  or  unless  it  has  been  ascertained  that  he  is  dead,  is  attend- 
ing another  school,  or  has  left  the  neighbourhood.  If  no  informa- 
tion can  be  obtained,  the  name  may  be  removed  after  a continuous 
absence  of  four  weeks,  or  in  cases  of  lengthy  sickness  by  the 
written  authority  of  the  School  Medical  Officer. 

In  the  case  of  children  under  15  years  of  age  who  are  legally 
exempt  from  attending  school,  and  who  are  unpunctual  or 
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irregular  without  reasonable  excuse,  or  who  are  continuously 
absent  for  four  weeks,  the  name  may,  after  written  warning  to  the 
parents  from  the  District  Attendance  Officer,  be  removed  without 
prejudice  to  the  re-entry  of  the  name  of  any  such  boy  or  girl  who 
may  desire  to  return  to  school  for  a further  period. 

Exemption  may  be  granted  to  a child  upon  reaching  the  age 
of  13  years,  who  has  made  not  less  than  350  attendances  in  each 
of  the  preceding  five  years,  and  who,  in  the  opinion  of  the  Managers 
and  the  Superintendent,  is  not  likely  to  derive  further  benefit 
by  continued  compulsory  attendance.  All  such  cases  shall  be 
reported  to  the  next  meeting  of  the  School  Management  Com- 
mittee. 

( c ) Medical  Certificates — No  Medical  Certificates  are  to  be 
required  from  parents  in  cases  of  children  excluded  by  the  School 
Medical  Officer,  or  where  the  Attendance  Officer  is  satisfied  as  to 
the  bona-fides  of  illness  as  reason  for  non-attendance. 

(d)  Removals  Certificate. — In  cases  of  removal  from  one  school 
or  district  to  another  school  or  district,  the  Attendance  Officer  shall 
report  forthwith  to  the  head  teacher  of  the  school  which  the 
child  is  leaving,  and  also  inform  the  Attendance  Officer  of  the 
district  to  which  the  child  has  removed.  It  is  the  desire  of  the 
Committee  that  the  use  of  the  “ Removals  Certificate  ” should  be 
observed  in  all  cases  of  change  of  school. 

(e)  Marking  Registers  in  Stormy  Weather. — The  attention  of 
head  teachers  is  drawn  to  the  Regulations  of  the  Code  (Schedule 
IV.,  par.  23,  and  note  thereto)  respecting  the  marking  of  registers 
in  country  districts  in  inclement  weather. 


It  is  not  intended  that  the  school  should  be  closed  merely 
by  reason  of  bad  attendance  unless  the  inclemency  of  the  weather 
prevented  the  children  coming  to  school  without  serious  risk 
to  their  health. 

Where  the  number  of  children  present  at  the  time  for 
marking  Registers  on  a very  wet  or  stormy  day  does  not 
exceed  60  per  cent,  of  the  roll  of  the  school,  the  registers 
are  not  to  be  marked,  and  the  fact  must  be  reported  forth- 
with to  the  Correspondent,  and  entered  in  the  Log  Book. 
Children  who  reach  school  so  wet  that  sitting  in  the  school  for 
the  usual  school  hours  is  likely  to  be  injurious  to  their  health, 
should  be  sent  home  at  once.  The  work  of  the  school  must  be 
conducted  as  usual  in  accordance  with  the  Time  Table  for  the 
remaining  children.  The  total  number  of  half  days  in  the  year 
so  treated  must  not  on  any  account  be  such  as  to  reduce  the 
number  of  times  the  school  is  open  below  400  attendances. 


VI.— CHALLENGE  SHIELD  COMPETITION. 

With  the  object  of  encouraging  regular  attendance  at  school, 
the  Committee  have  established  a Challenge  Shield  Competition 
subject  to  the  following  rules  : — 

i.  Two  Challenge  Shields  are  offered  for  Competition  among 
the  Schools  (or  Departments  of  Schools)  under  the  Education 
Committee.  For  the  purposes  of  this  Competition  the  Schools  (or 
Departments  of  Schools)  are  divided  into  two  classes  : — • 

Class  A.  Schools  having  less  than  ioo  Scholars  of  School 
age  on  roll ; 

Class  B.  Schools  having  ioo  or  more  Scholars  of  School 
age  on  roll. 

ii.  A Shield  shall  be  awarded  annually  to,  and  shall  be  held 
for  one  year  by,  the  School  (or  Department  of  a School)  in  each 
of  the  above-named  Classes  which  shall  be  declared  by  the  Educa- 
tion Committee  to  have  had  the  highest  percentage  of  Scholars 
in  average  attendance  in  proportion  to  the  number  on  the  books 
during  the  time  the  School  has  been  open  from  January  ist  to 
December  31st  in  each  year,  provided  the  School  has  been  open 
not  less  than  400  times. 

iii.  The  attendances  claimed  for  the  Shield  are  to  be  the 
actual  attendances  only,  and  although  the  returns  asked  for  are 
for  the  period  from  January  ist  to  December  31st  in  each  year, 
which  will  not  in  all  cases  agree  with  the  school  year,  they  are  to 
be  calculated  as  carefully  and  on  the  same  basis  as  the  claims  for 
annual  grant. 

iv.  A Scholar’s  name  shall  not  be  removed  from  the  books 
unless  the  Head  Teacher  can  satisfy  the  Education  Committee 
that  the  requirements  of  the  Code  are  satisfied  in  this  respect 
(Schedule  IV.,  7). 

v.  A Framed  Picture  Certificate  shall  be  given  to  all  Schools 
(or  Departments  of  Schools)  whose  average  attendance  for  the 
year  reaches  the  following  percentages  or  above  : — 


vi.  For  every  School  returns  must  be  sent  to  the  Secretary 
of  the  Education  Committee  on  the  forms  provided,  signed  by  the 
Head  Master  or  Mistress,  and  certified  by  two  of  the  School 
Managers. 


Boys  (only) 

Mixed  (Boys  and  Girls)  . . 


\ J hj  cxuu  VJi  J.A  AO J . . . 

(Boys,  Girls,  and  Infants) 


95% 

94% 

94% 

94% 

93% 


Girls  (only) 
Infants  (only) 


49 


vii.  The  Secretary  of  the  Education  Committee  shall 
prepare  and  publish  every  year  a return  of  the  percentage  attend- 
ances of  all  Schools  under  the  Committee.  A record  of  the  lists 
shall  also  be  preserved. 

VII. — PRIZES. 

(a)  For  Conduct  and  Diligence. 

The  Education  Committee  award  Prizes  annually  on  the 
following  conditions  : — 

Schools  not  exceeding  25  Standard  Scholars  on  roll  to  be 
grouped  as  one  division. 

,,  not  exceeding  50  Standard  Scholars  on  roll  are  to  be 
grouped  into  2 divisions. 

with  above  50  and  not  exceeding  75  Standard 
Scholars  into  3 divisions. 

with  above  75  and  not  exceeding  100  Standard 
Scholars  into  4 divsions. 

with  above  100  the  ordinary  class  or  standard 
divisions  may  be  adopted. 


In  each  Division  or  Standard,  Six  prizes  may  be  given  as  follows, 

viz.,  one  each  for  : — 

(a)  Writing  and  Composition. 

(b)  Reading  and  Recitation. 

(c)  Arithmetic. 

(d)  Drawing. 

(e ) Needlework. 

(/)  Conduct  and  Diligence. 

These  Prizes  are  to  be  given  on  the  results  of  an  examination 
(or  examinations)  to  be  conducted  under  the  direction  of  the 
Managers. 

In  the  awarding  of  all  the  Prizes  good  attendance  is  to  be  taken 
into  consideration.  As  the  circumstances  governing  attendance 
differ  so  widely  throughout  the  County,  the  Committee  do  not 
wish  to  fix  any  uniform  percentage  to  qualify  for  a Prize,  but 
recommend  that  Managers  take.into  consideration  the  particular 
circumstances  of  each  case. 

The  Books  are  to  be  selected  by  the  Managers  from  a priced 
catalogue  submitted  to  them  by  the  Education  Committee,  and 
in  each  book  will  be  inserted  the  Prize  Label  of  the  Committee. 

Value. — The  list  of  Prizes  recommended  to  be  awarded  are 
to  be  entered  on  Form  20/E,  and  are  not  to  exceed  the  following 
values  : — 
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Standard  I.  ..  i/- 


Standard  IV.  ..  2/- 


II.  • • 1 /- 

III.  . . 1/6 

Standard  VII 


”2  [6 


V.  . . 2/6 

VI.  ..  2/6 


Managers  should  exercise  discretion  in  awarding  prizes  in 
those  cases  where  there  is  insufficient  competition,  and  as  a rule 
no  scholar  should  receive  more  than  two  Prizes  in  the  same  year. 

For  Infants'  Departments  and  Classes,  Picture  Cards  or  Books 
are  presented,  at  the  discretion  of  the  Managers.  Such  cards  or 
books  not  to  exceed  a value  equal  to  2d.  per  head  on  the  number 
of  Infant  Scholars  on  the  books. 

A Good  Conduct  Medal  of  special  design  may  be  awarded,  on 
the  recommendation  of  the  Head  Teacher,  to  the  best  boy  or  girl 
in  each  School  (or  Department)  for  older  Scholars.  Good  Conduct 
Medals  are  not  awarded  in  Infant  Schools. 

In  order  to  encourage  parents  to  retain  their  children  at 
School  for  the  full  period  contemplated  in  the  Education  Acts, 
that  is,  up  to  15  years  of  age,  a Special  Prize  of  a value  from  3/6 
to  5/-  shall  be  given  annually  to  the  Head  Scholar  or  Captain 
of  the  School  or  Department  who  has  completed  the  School  Course 
in  all  Standards  with  honour  and  credit. 

Additional  Prizes. — It  is  further  suggested  that,  if  considered 
desirable,  the  prize  list  may  be  supplemented  voluntarily  by  special 
prizes  for  subjects  locally  important,  e.g.,  Gardening,  Botany, 
Natural  History  and  Handicraft. 

Prize  Distribution. — -The  Education  Committee  desire  to 
emphasize  the  great  importance  of  enlisting  local  interest  on  the 
occasion  of  the  annual  Prize  Distribution.  It  affords  Managers 
an  excellent  opportunity  of  putting  before  parents  the  advantages 
of  regular  attendance  and  the  importance  of  School  life. 


To  meet  cases  of  long  periods  of  regular  attendance  by  day 
scholars,  the  Committee  have  decided  to  give  the  following 
special  prizes  : — 

1.  For  Perfect  Attendance  of  ten  years  and  upwards  a 
silver  watch,  suitably  inscribed,  will  be  awarded. 

2.  For  Perfect  Attendance  of  eight  and  nine  years,  a book 
specially  bound  will  be  awarded. 


(ft)  Rewards  for  continued  Regular  Attendance. 
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For  Perfect  Attendance  of  seven  years,  a book  will  be 
awarded,  value  7/6,  half  calf. 
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4.  For  Perfect  Attendance  of  six  years,  a book,  value  6/-., 
will  be  awarded. 

All  cases  to  be  verified  by  the  Superintendent  Attendance 
Officer. 

It  is  further  recommended  that  Managers  be  requested  to 
arrange  for  all  prizes  to  be  publicly  presented  when  the  winner 
eaves  School. 


VIII.— SCHOOL  HOLIDAYS. 

The  managers  will,  subject  to  the  approval  of  the  Education 
Committee,  fix  the  dates  and  duration  of  holidays,  and  report 
the  proposed  arrangements  to  the  county  office.  All  other 
temporary  closings  of  the  school  must  be  at  once  reported  to  the 
county  office  and  to  the  inspector  of  the  Board  of  Education  on 
post  cards  specially  provided  for  the  purpose. 

Duration  of  Holidays. — With  regard  to  the  duration  of  holi- 
days to  be  given  in  all  schools  under  their  control,  the  Committee 
have  decided  that  the  total  duration  of  holidays  in  the  year  must 
not  exceed  nine  weeks,  and  managers  are  requested  to  arrange 
uniform  dates  as  far  as  possible  for  all  schools  in  the  same  district. 
Special  attention  is  drawn  to  the  above  regulation,  which,  however, 
does  not  include  closures  under  orders  from  the  Medical  Officer  of 
Health,  or  owing  to  stormy  weather. 

When  a school  is  closed  for  any  period  for  epidemics  under 
orders  from  the  Local  Medical  Officer,  he  will  furnish  a certificate 
of  such  closure  to  be  submitted  to  the  Board  of  Education 
along  with  the  next  claim  for  government  grant  (Form  9).  When 
the  School  is  closed  by  the  County  Medical  Officer,  the  certificate 
will  be  attached  to  Form  9 at  the  Office. 

Special  Holidays  for  Regular  Attendance. — In  addition  to 
the  nine  weeks  referred  to  above,  Managers  are  authorised  to  give 
not  more  than  four  extra  half-holidays  or  two  whole  holidays  in  the 
year  when  the  average  attendance  is  not  less  than  93  per  cent, 
for  the  preceding  month. 

IX.— LOCAL  SCHOOL  ATTENDANCE  COMMITTEES. 

In  convenient  areas  the  various  bodies  of  School  Managers 
are  recommended  to  form  Local  School  Attendance  Committees, 
who  among  other  matters  will 

(1)  Fix  the  holidays  in  all  Schools  in  their  area  ; 

(2)  Interview  parents  of  irregular  attenders  who  may  have 
been  summoned  by  the  officer  to  attend  ; 

(3)  Recommend  prosecutions  if  thought  desirable  ; and 

(4)  Confer  with  the  Attendance  Officer,  who  will  attend 

the  meetings  and  act  as  Clerk. 
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X.— EDUCATION  (CHOICE  OF  EMPLOYMENT)  ACT,  1910. 


Provisions  of  the  Act. 

Under  this  Act,  Councils  of  Counties  and  County  Boroughs 
are  empowered  to  make  arrangements  for  giving  to  boys  and  girls 
under  17  years  of  age  assistance  with  respect  to  the  choice  of 
suitable  employment,  by  means  of  the  collection  and  the  com- 
munication of  information,  and  the  furnishing  of  advice. 

The  work  to  be  undertaken  consists  of  two  branches  : — 

(a)  Giving  advice  to  boys,  girls  and  their  parents,  so  as  to 
induce  them  to  extend,  where  possible,  the  period  of 
education,  and,  when  necessary,  to  select  suitable 
occupations. 

( b ) Registering  actual  applications,  and  bringing  applicants 

in  touch  with  employers  who  have  vacancies  of  the 
kind  desired. 

Duties  under  the  Act. 

By  exercising  their  powers  under  the  Act,  the  Committee 
hope  : — 

(1)  To  retain  a guiding  influence  upon  the  training  of  boys 

and  girls  until  the  age  of  17. 

(2)  To  interest  employers  in  the  work  of  Education. 

(3)  To  bring  the  work  of  the  Schools  into  closer  touch  with 
the  future  employment  of  their  pupils. 

(4)  To  minimise  the  temptations  of  blind-alley  or  undesirable 

employment  for  juveniles. 

(5)  To  inaugurate  a better  system  of  Evening  Classes  from 
the  knowledge  gained  of  the  requirements  of  the  youth 
of  various  districts. 

(6)  Improve  the  work  of  the  Juvenile  Labour  Bureaux,  and 
finally  of  the  adult  Labour  Exchanges. 

Much  valuable  work  in  this  connection  has  for  many  years 
been  done  by  Head  Teachers,  and  it  is  hoped  that  their  valuable 
help  will  still  be  available,  but  it  is  thought  that  by  the  adoption 
of  the  Act  the  range  of  vacancies  open  to  an  applicant  will  be 
much  increased,  and  their  prospects  better  understood. 
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It  is  well-known  that  many  children  on  leaving  School  enter 
occupations  for  which  they  are  totally  unfitted,  partly,  no  doubt, 
for  want  of  proper  guidance,  but  largely  also  through  a lack  of 
opportunity  for  entering  the  branch  for  which  they  are  naturally 
suitable.  These  early  mistakes  have  an  important  bearing  on 
the  child’s  career  through  life,  and  with  a view,  as  far  as  possible, 
of  minimising  the  number  of  such  cases,  the  Education  Committee 
have  adopted  the  Act  for  the  whole  County,  including  the 
Boroughs  of  Workington  and  Whitehaven,  but  excluding  the 
City  of  Carlisle,  for  which  area  a Juvenile  Advisory  Committee  has 
already  been  established. 

A Special  Committee,  under  the  name  of  the  “ Juvenile 
Employment  Committee,”  has  been  appointed  to  supervise  the 
work,  and  in  addition  members  of  the  Special  Committee  have 
been  assigned,  for  advisory  purposes,  to  each  attendance  district, 
together  with  members  of  the  Education  Committee  and  the 
County  Council,  resident  in  or  representing  the  respective 
districts,  while  the  various  District  Attendance  Officers  have  been 
appointed  Local  Juvenile  Employment  Officers  for  preparing 
lists  of  applicants  and  vacancies.  In  the  latter  branch  it  is  hoped 
that  all  employers  of  labour  in  the  County  will  co-operate,  as 
without  their  assistance  the  Scheme  cannot  result  in  the  success 
the  Committee  hope  to  achieve. 

The  District  Officers  will,  as  far  as  possible,  work  in  con- 
junction with  the  Local  Labour  Exchanges,  but  as  there  are  at 
present  only  two  in  the  County — at  Carlisle  and  Workington — 
it  will  be  necessary  for  them  to  do  a large  amount  of  independent 
work  in  order  to  bring  suitable  employees  and  employers  into 
communication  with  each  other. 

On  page  41*  is  a list  of  Superintendent  and  Officers 
allocated  to  the  various  districts,  and  if  at  any  time  Managers 
hear  of  a vacancy  for  a boy  or  girl,  it  is  hoped  they  will  com- 
municate with  the  District  Official,  or  with  the  Executive  Officer, 
The  Courts,  Carlisle,  when  the  matter  will  receive  immediate 
attention. 

It  is  the  wish  of  the  Committee  that  every  effort  should  be 
made  by  all  concerned  to  induce  boys  and  girls  on  leaving  School 
and  taking  up  work,  to  prolong  their  education  in  useful  subjects 
at  Evening  Continuation  Classes,  and  it  is  hoped  that  employers 
on  their  part  will  encourage  their  employees  to  do  this. 


* The  list  refer  red  to  does  not  include  the  names  of  the  Officers 
for  Whitehaven  and  Workington.  The  Superintendents  are  as  follow. 
Whitehaven — Mr.  W.  D.  P.  Field,  Town  Hall,  Whitehaven . 
Workington~Mr.  E.  J . Hepworth,  Education  Offices, 
Workington. 
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Preliminary 

Organisation 


Form  I.  M.I. 


Form  2.  M.I. 


Form  3.  M.I. 


Form  4.  M.I. 


Form  5.  M.I. 


Form  6.  M.I. 


(8)  Medical  Inspection. 

In  each  year,  beginning  1st  January,  certain  groups  of 
children  will  be  inspected  by  the  School  Medical  Officer.  Before 
a school  is  visited,  it  is  necessary  to  obtain  information  from  the 
Head  Teacher  as  to  the  number  of  scholars  to  be  examined,  the 
Forms  hereunder  being  used  for  the  purpose. 

This  Form  is  sent  to  the  Head  Teacher  informing  him  that 
his  school  will  be  visited  within  2 or  3 weeks.  The  Form  requests 
the  Head  Teacher  to  state  on  which  dates  the  school  is  likely  to  be 
closed,  so  that  such  date  or  dates  may  be  avoided  when  notifying 
the  actual  date  of  inspection. 

A request  is  made  upon  this  Form  for  a return  of  the  numbers 
of  scholars  eligible  for  Medical  Examination.  The  children  to  be 
examined  are  : — (i.)  “ Entrants  ” not  previously  examined  at  the 
school  under  consideration,  or  at  any  other  school  in  the  County  ; 
(ii.)  Scholars  of  12  years  of  age  or  over  that  age,  who  were 
not  Medically  Examined  at  the  last  inspection  as  “ Leavers  ” in 
such  school ; (iii.)  “ Special  Cases,”  i.e.,  children  whom,  owing 
to  any  known  or  suspected  defect,  it  is  deemed  advisable  to  have 
examined  by  the  School  Medical  Officer. 

Informs  the  Correspondent  that  the  Head  Teacher  has  been 
notified  of  a contemplated  examination  of  the  children  in  his 
school,  the  date  of  the  final  examination  remaining  unfixed  until 
the  return  of  Form  2.,  M.I.,  by  the  Head  Teacher  to  the  Health 
Department. 

On  receipt  of  Form  2,  M.I.,  completed  by  the  Head  Teacher, 
a programme  of  the  Medical  Inspection  is  compiled,  fixing  date 
and  time  of  Examination.  The  arrangement  is  accordingly 
notified  to  the  Head  Teacher  on  Form  4,  M.I.  (Forms  5 and  6,  M.I., 
to  be  distributed  by  Head  Teacher  to  scholars  for  delivery  to  their 
parents  are  enclosed  with  Form  4,  M.I.,  to  Head  Teacher). 

Requests  parents  whose  children  are  to  be  Medically  Ex-  j 
amined  to  fill  in  and  return  at  once  to  the  Head  Teacher  particulars 
concerning  any  previous  illness  of  the  child.  This  is  of  consider- 
able help  to  the  School  Medical  Officer  in  immediately  locating 
any  specific  defect  in  the  scholar.  For  instance,  should  a parent 
notify  the  fact  that  her  child  has  suffered  from  chronic  bronchitis, 
the  School  Medical  Officer  is  prepared  to  make  a careful  examina- 
tion of  the  chest. 

Intimates  to  the  parent  the  date  of  the  Medical  Inspection, 
and  requests  the  attendance  of  the  child.  An  invitation  to  be 
present  at  the  inspection  is  also  extended  to  the  parents  should 
they  so  desire. 
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Form  7.  M.I. 


Actual 
Inspection. 
Cards  A,  B, 
C,  & D. 


Form  E. 


Form  F. 


Form  G. 


Form  8.  M.I. 


Form  9.  M.I. 


Informs  the  Correspondent  of  the  final  arrangements,  date, 
and  time  the  school  will  be  visited  for  the  purpose  of  carrying 
out  the  Medical  Inspection  of  the  scholars.  A fly-leaf  is  attached 
to  this  Form,  which  the  Correspondent  fills  in  and  returns  to  the 
Health  Department,  acknowledging  receipt  of  the  intimation 
of  the  Medical  Inspection. 

The  organisation  necessary  before  the  actual  inspection  can 
take  place  is  now  complete,  and  the  examination  of  the  scholars 
is  conducted  in  the  order  hereunder  mentioned  : — 

A Medical  Inspection  Record  Card  for  each  child  to  be  ex- 
amined is  filled  in,  which  shows  the  Defects,  and  physical  and 
mental  condition  ; “ A ” being  used  for  Boys,  “ B ” for  Girls, 
“ C ” is  the  Special  Case  Card  for  Boys,  and  D ” Special  Case 
Card  for  Girls  examined  for  dirty  or  verminous  conditions. 

Is  a notification  to  the  Medical  Adviser  of  the  child’s  parents, 
setting  forth  the  condition  or  defect  of  the  scholar  as  revealed 
by  the  Medical  Inspection.  This  form  is  perforated,  and  after  a 
child  has  been  attended  to  by  the  family  doctor,  the  perforated 
portion  is  returned  to  the  School  Medical  Officer. 

(Form  E.  is  enclosed  in  a sealed  envelope,  and  sent  to  the 
parents  along  with  Form  F.). 

On  this  Form  parents  are  notified  of  the  existing  defects  of 
their  children,  and  are  requested  to  obtain  medical  advice. 

Is  used  for  the  transfer  of  particulars  for  statistical  purposes 
from  Cards  V A,”  “B,”  “ C ” and  “ D.” 

If  after  a reasonable  time  the  perforated  card  is  not  returned 
to  the  School  Medical  Officer , a Nurse  is  sent  to  visit  the  house  of 
the  child. 

If  it  has  not  been  seen  by  a doctor,  she  advises  the  parent 
to  take  it  to  one  without  delay,  if  it  has,  she  sees  that  any  treatment 
ordered  is  being  properly  carried  out,  and  will  help  the  parents  in 
any  other  way  she  can. 

Exclusions  by  School  Mlpical  Officer. 

Is  given  to  the  child  by  the  School  Medical  Officer  for  delivery 
to  its  parents.  Instructions  for  cleansing  are  contained  on  the 
back  of  the  Form,  in  compliance  with  Section  122,  Sub-section 
5,  of  the  Children  Act,  1909. 

Contains  a schedule  of  children  excluded  from  school  by  the 
School  Medical  Officer,  showing  the  cause  of  their  exclusion. 
This  Form  is  sent  to  the  Attendance  Officer  of  the  District,  in 
which  the  school  is  situate.  The  Attendance  Officer  is  requested 


Form  9a 

Form  10. 
Form  1 1. 

Form  12. 

Form  13. 

Form  13a 
and 
Form  13b 

Form  14. 
Form  15. 

Form  16. 
Form  I 7 
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to  institute  enquiries  and  ascertain  whether  the  defects  found  at 
the  inspection  have  been  remedied  or  not. 

M.I.  Contains  the  same  schedule  of  children  excluded  from  School 
by  the  School  Medical  Officer  as  appears  on  Form  9. M.I.  This 
Form  (9a. M.I.)  is  given  to  the  Head  Teacher  by  the  School 
Medical  Officer  at  the  time  of  the  inspection. 

M.I.  Is  forwarded  to  the  Health  Department  by  the  Attendance 
Officer,  stating  that  the  children  excluded  have  returned  to 
school  on  the  dates  set  opposite  their  names. 

^ j Is  the  Exclusion  Form  to  be  given  to  children  who  are  found 
to  be  infested  with  “ Nits  ” or  “ Lice,”  or  who  are  in  a dirty  and 
filthy  condition  due  to  neglect.  Form  8,  M.I.,  containing  in- 
structions for  cleansing  is  included  with  Form  11,  M.I.  The 
time  generally  allowed  to  parents  for  the  cleansing  of  verminous 
children  is  48  hours  after  the  receipt  of  Form  11,  M.I. 

M.I.  Children  suspected  or  found  to  be  suffering  from  contagious 
disease  are  excluded,  and  for  this  purpose  F'orm  12,  M.I.,  is  used. 
After  the  Form  is  filled  in  by  the  School  Medical  Officer,  it  is 
placed  in  an  envelope,  and  given  to  the  child  for  delivery  to  the 
parent. 

M.I.  Is  a notification  to  parents  that  a child  is  suffering  from 
“ nits  ” in  the  head.  Instructions  for  the  cleansing  of  heads  are 
contained  on  the  back  of  this  Form. 

MJ.  Notices  to  parent  threatening  prosecution  unless  child  is 
returned  to  School  in  a satisfactory  and  clean  condition.  In  the 

M.I.  case  of  children  attending  School  in  a dirty  or  neglected  condition, 
Teachers  and  Correspondents  are  requested  to  communicate  the 
facts  as  early  as  possible  to  the  School  Medical  Officer. 

M.I.  Report  by  School  Medical  Officer  as  to  the  sanitary  condition  of 
schools. 

M.I.  Recommendations  by  School  Medical  Officer  re  sanitary 
defects  in  school  premises. 

Phthisical  Cases. 

M.I.  When  a child  is  found  to  be  suffering  from  Phthisis,  this 
Form  is  used  by  the  School  Medical  Officer  to  further  his  enquiries 
concerning  the  history  of  the  child’s  family,  and  the  general 
surroundings  and  sanitary  condition  of  the  home.  The  record 
thus  obtained  is  filed  for  future  reference  at  the  next  Medical 
Inspection. 

H kart  Disease. 

M.I.  Form  17,  M.I.,  is  used  in  cases  of  children  suffering  from  a 
weak  heart.  After  a careful  examination  of  the  heart,  the  School 
Medical  Officer  fills  up  Form  17,  M.I.,  giving  detailed  results  of 
the  examination.  This  information  is  also  filed  for  future  refer- 
ence at  the  next  Medical  Inspection. 
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Form  18.  M.I. 

Form  19.  M.I. 
Form  20  M.I. 

Form  21  M.I. 
Form  22  M.I. 
Form  23  M.I. 

Form  24  M.I. 

Form  25  M.I, 
Form  26  M.I. 

Form  27  M.I. 
Form  28  M.I. 

School 

Closure. 


Forms  1 to  5 
S.C. 


Notes  by  School  Medical  Officer  on  the  common  Infectious 
and  Contagious  Diseases  of  school  children,  for  the  guidance  of 
Teachers  and  Attendance  Officers  (see  Appendix  C.) 

Instructions  by  School  Medical  Officer  to  parents  re  Measles. 

Instructions  by  School  Medical  Officer  to  parents  re  advice 
on  the  “ Care  of  the  Teeth  ” of  school  children. 

Notice  by  School  Medical  Officer  to  District  Medical  Officer 
re  cases  of  Pulmonary  Tuberculosis,  as  required  by  the  provisions 
of  the  Public  Health  (Tuberculosis)  Regulations,  1911. 

Circular  from  School  Medical  Officer  to  Head  Teacher  as  to 
accommodation  and  quietness  during  the  progress  of  the  Medical 
Inspection. 

Circular  by  School  Medical  Officer  to  parents,  giving  advice 
and  instructions  in  the  case  of  children  being  in  a pre-tuberculous 
condition. 

Circular  by  School  Medical  Officer  to  parents,  giving  advice 
in  the  case  of  children  suffering  from  squint. 

Schedule  showing  number  of  visits  paid  by  School  Nurse. 

Report  by  School  Medical  Officer  to  School  Managers  on 
the  Medical  Inspection  of  School  children  ; also  sanitary  con- 
dition of  school  premises. 

Instructions  by  School  Medical  Officer  to  Cleaners  and  Care- 
takers. 

Schedule  of  children  examined  for  Verminous  conditions, 
required  for  statistical  purposes. 


Infectious  Diseases  in  Schools. 

In  order  that  Infectious  Diseases  in  schools  might  be  dealt 
with  in  a uniform  way  throughout  the  County,  a conference  with 
all  the  Medical  Officers  of  Health  was  arranged,  and  held  early 
in  1909,  to  consider  the  joint  memorandum  issued  in  October, 
1908,  by  the  Local  Government  Board  and  the  Board  of  Educa- 
tion. 

At  this  conference  it  was  decided  that  school  closure  was 
better  effected  in  the  “ voluntary  ” way,  i.e.,  that  the  Medical 
Officer  of  Health  close  the  school,  and  forward  his  Certificate  to 
the  School  Medical  Officer  to  be  endorsed  by  him.  This  saves 
time,  and  saves  the  Medical  Officer  trouble  in  obtaining  the 
signatures  of  two  members  of  his  Sanitary  Authority,  which  is 
not  always  an  easy  matter  in  scattered  districts. 

As  an  outcome  of  this  conference  the  following  forms  of 
Certificate  were  drawn  up  and  distributed  : — 
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Form  I.,  S.C. — To  be  sent  by  the  Medical  Officer  of  Health 
(to  the  Head  Teacher)  on  his  receiving  notification  of 
an  infectious  disease.  (Duplicate). 

Form  II.,  S.C.— From  the  Head  Teacher  notifying  the 
Medical  Officer  and  the  School  Medical  Officer  of 
absence  from  school  owing  to  a suspected  infectious 
disease.  (Triplicate). 

Form  III.,  S.C. — A similar  notice  from  the  Attendance 
Officer  to  the  Medical  Officer  and  the  School  Medical 
Officer.  (Triplicate). 

Form  IV.,  S.C. — Is  used  when  any  child  is  excluded  from 
school,  and  is  sent  to  the  School  Medical  Officer. 
(Duplicate) . 

Form  V .,  S.C. — Is  used  when  the  school  is  recommended 
to  be  closed,  and  is  sent  by  the  Medical  Officer  to  the 
School  Medical  Officer  for  his  approval  and  signature. 
(Duplicate). 

All  these  forms  are  sent  out  in  book  form,  either  in  duplicate 
or  triplicate,  as  required,  one  copy  to  be  retained  by  the  sender. 

Scholars  Examined. 

The  Inspection  comprises  those  scholars  under  7 and  over 
13  years  of  age  who  have  not  previously  been  examined.  In 
some  of  the  small  outlying  schools  it  is  considered  advisable 
to  examine  all  the  scholars,  because  it  is  hardly  worth  while 
going  so  far  to  examine  two  or  three  only. 

Special  Cases. 

In  addition  to  the  ordinary  routine  cases,  “ Special  ” cases 
are  examined.  These  are  children  whom  teachers  or  attendance 
officers,  know  or  suspect  to  be  suffering  from  some  defect,  and 
cases  in  which  the  parents  sends  a request  for  examination. 

Re-Examination. 

The  list  of  scholars  found  defective  at  the  previous  inspection 
is  taken  to  school,  and  the  present  condition  of  each  such  child 
is  enquired  into.  If  necessary  another  letter  is  sent  to  the  parent. 
A note  is  made  of  the  result  of  treatment,  if  any. 

A large  number  of  teachers  have  applied  for  and  obtained 
the  necessary  authorisation  under  Section  122  of  the  Children 
Act  to  examine  and  exclude,  when  desirable,  verminous  or  dirty 
children.  This  has  been  largely  taken  advantage  of,  and  all  such 
children  excluded  are  reported  to  the  School  Medical  Officer. 

When  the  Medical  Inspection  proper  is  completed,  all  the 
children  in  the  school  are  rapidly  “ paraded  ” before  the  Medical 
Officers  for  the  purpose  of  noting  and  reporting  to  parents  any 
neglected,  dirty,  or  verminous  children.  In  this  way  it  is  hoped 
the  standard  of  cleanliness  throughout  the  County  will  be  raised 
to  a much  higher  level  than  it  has  been  in  the  past. 
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(9)  School  Buildings. 

I.  Repairs,  &c.,  of  Council  Schools. — Head  Teachers  should 
notify  to  the  Correspondent  all  breakages  or  damage  to  furniture 
or  buildings,  and  the  same  should  be  reported  to  the  managers  at 
their  next  meeting,  who  shall  either  have  the  same  attended  to  or 
notified  to  the  County  Office  with  their  recommendations.  Mana- 
gers are  at  liberty  to  carry  out  small  urgent  repairs  or  renewals, 
and  may  incur  charges  for  those  purposes,  the  bills  for  which 
should  be  certified  and  presented  with  the  next  quarterly  schedule 
of  accounts,  provided  that  in  the  case  of  any  work  exceeding  ^5 
in  cost,  notice  must  be  given  to  the  County  Office,  accom- 
panied, if  possible,  by  estimates  from  competent  tradesmen. 

Where  repairs  or  renewals  involving  considerable  outlay  are 
necessary,  the  same  should  in  all  cases  be  notified  to  the  County 
Office,  and  the  Committee  will,  if  considered  necessary,  send 
the  Clerk  of  Works  to  deal  with  the  matter. 

II.  Alterations  to  Voluntary  Schools.— Where  alterations  or 
enlargements  of  Voluntary  Schools  are  necessary  to  meet  the 
requirements  of  the  Board  of  Education  or  of  the  Education 
Committee,  managers  must  engage  their  own  architect  and  sub- 
mit plans  in  duplicate  on  tracing  cloth,  showing  their  proposals 
for  approval  by  the  Committee.  These  should  reach  the  County 
Secretary  not  later  than  the  first  of  each  month  for  consideration 
at  the  ensuing  meeting  of  the  Committee.  If  considered  satis- 
factory, one  copy  will  be  retained  at  the  County  Office  and  the 
other  sent  direct  to  the  Board  of  Education  for  approval,  or 
returned  to  the  Correspondent. 

III.  “Wear  and  Teai”  of  Voluntary  Schools.— Section  7 (1) 
(d)  of  the  Education  Act,  1902,  states  that : — 

“ The  Managers  of  the  School  shall  provide  the  School 
“ house  free  of  any  charge,  except  for  the  teacher’s  awelling- 
“ house  (if  any),  to  the  Local  Education  Authority  for  use 
“ as  a public  elementary  school,  and  shall,  out  of  the  funds 
“ provided  by  them,  keep  the  school  house  in  good  repair 
“ and  make  such  alterations  and  improvements  in  the  build  - 
“ ings  as  may  be  reasonably  required  by  the  Local  Education 
44  Authority ; provided  that  such  damage  as  the  Local 
44  Authority  consider  to  be  due  to  fair  wear  and  tear  in  the 
44  use  of  any  room  in  the  school  house  for  the  purpose  of  a 
44  public  elementary  school  shall  be  made  good  by  the  Local 
44  Education  Authority.” 

Under  the  above-named  Section  of  the  Education  Act,  the 
following  is  a Schedule  of  the  Repairs  for  which  the  Committee 
will  accept  responsibility  under  the  head  of  44  Fair  Wear  and  Tear  ” 
in  the  use  of  any  room  in  the  school  house. 
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(i)  School  Rooms,  Cloak  Rooms,  Corridors  and 
Staircases.  (Internal  Repairs.) 

Whitewashing  ceilings. 

Painting,  colourwashing  or  distempering  internal  walls. 

Plaster  work  of  walls  (where  damaged  by  use  of  the  school 
for  educational  purposes). 

Internal  painting  and  varnishing. 

Repairing  stoves*  and  grates*  or  heating  apparatus.* 

Sweeping  of  chimneys  and  cleaning  of  flues. 

Repair  of  furniture  and  apparatus  including  fire-guards. 
( New  furniture  will  be  supplied  by  the  Authority) . 

Repair  of  blinds,  curtains,  ventilator  cords,  sash  cords  and 
rollers.* 

Repairing  broken  window  glass  (where  broken  in  school 
hours). 

Repairing  boards  of  floors.* 

Repair  of  locks  and  other  fastenings  on  inside  doors. 

Repair  of  movable  partitions*  and  screens,*  internal  doors,* 
and  door  frames.* 

Repair  of  coat  and  hat  pegs. 

* When  past  repair  to  be  renewed  by  Managers . 


(2)  Out-Offices,  &c. 

Whitewashing  closets  (but  not  repairing  closet  and  lavatory 
fittings) . 

Removal  of  obstructions  and  flushing  of  drains. 

Repairs  necessary  to  maintain  the  fabric  of  the  buildings 
and  walls,  and  all  other  repairs  and  renewals  (except  furniture) 
not  enumerated  in  the  foregoing  schedule  fall  on  the  Managers, 
and  must  be  met  out  of  their  cwn  funds. 


(3)  Payment  by  Committee. 

In  regard  to  the  payment  mentioned  in  the  last  paragraph 
of  section  7 (1)  (d)  of  the  Education  Act,  the  Committee  offer 
to  Managers  of  Voluntary  Schools  an  Annual  Capitation  Grant 
based  on  the  average  number  of  scholars  on  roll  in  each  of  the 
last  three  years,  and  calculated  as  follows  : — 

2/-  per  head  on  the  first  20  scholars. 

1/-  per  head  on  the  next  20,  and 

6d.  per  head  on  the  remaining  scholars. 

The  sum  due  will  be  assessed  annually  and  paid  to  the 
Managers  in  half-yearly  instalments,  subject  to  the  Authority 
being  satisfied  that  the  school  is  kept  in  good  repair,  and  the 
Managers  will  be  required  to  enter  into  an  Agreement  to  that 
effect.  (A  copy  of  the  Form  of  Agreement  is  given  on  p.  71). 
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All  expenditure  for  wear  and  tear,  including  inside  painting, 
whitewashing,  &c.,  in  excess  of  this  Scale,  will  have  to  be  paid 
for  by  the  Managers  out  of  their  own  funds. 

NOTE. — In  cases  where  a lump  sum  has  been  agreed  upon 
between  the  Managers  and  the  Committee  to  cover  the  liability 
of  the  latter  under  the  “ wear  and  tear  ” clause  as  quoted  above, 
such  sum  is  only  intended  to  cover  items  named  in  the  foregoing 
Schedule,  and  must  not  be  used  for  repairs  for  which  the  Managers 
are  themselves  liable.  Any  reasonable  balance  unexpended  in 
any  year  may  be  retained  towards  expenditure  in  subsequent 
years. 

In  order  to  avoid  confusion,  the  amount  named  under  this 
head  should  not  be  paid  into  the  Managers’  Banking  Account 
{i.e.y  the  Account  out  of  which  Salaries  are  paid)  but  dealt  with 
as  the  Managers  think  proper  so  long  as  an  account  is  kept  in 
accordance  with  the  Agreement  (Clause  3). 

In  cases  where  no  such  agreement  has  been  entered  into, 
the  Committee  will  consider  each  account  as  it  is  presented,  subject, 
of  course,  to  the  foregoing  Schedule  under  III,  (1)  and  (2). 

(IV)  USE  OF  SCHOOLS  OUT  OF  SCHOOL  HOURS. 

(< a ) — Voluntary  Schools. 

The  letting  of  Voluntary  Schools  out  of  school  hours  is  left 
to  the  discretion  of  the  managers,  who  are  entitled  to  retain  the 
rent  paid  for  their  own  use,  subject  to  a payment*  to  the  County 
Authority  for  fire,  light,  use  of  furniture,  belonging  to  the  County 
cleaning  and  services  of  caretaker  on  the  following  scale  : — 


Sing’e  Class  Room  Large  School  Whole 

with  one  fire.  Room.  School. 

Whole  Day  and  Evening  1/6  ..  2/6  ..  4/- 

Day  or  Evening  . . 1 /-  . . 1/6  . . 2/6 


Use  of  Piano,  if  the  property  of  the  County,  2/-  extra. 

If  in  any  case  fire  or  light  he  not  used,  the  above  charges  to  be 
reduced  by  one-fourth,  and  if  neither  be  used  by  one-half. 

The  managers  must  render  an  account  each  quarter  of  the 
number  of  lettings  of  the  school,  and  remit  the  amount  due  to  the 
Treasurer  of  the  Education  Authority. 


* The  above  Scale  of  Payments  does  not  apply  to  those 
Voluntary  Schools  which  have  entered  into  an  agreement  for  a 
commuted  sum  in  respect  of  fire,  light  and  cleaning.  No  payment 
is  required  from  Managers  of  these  Schools, 
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Care  must  be  exercised  by  the  managers  that  the  schools 
are  not  let  for  any  purpose  which  may  interfere  with  their  proper 
use  for  school  purposes,  or  cause  damage  to  the  furniture  and 
fittings.  Should  any  damage  result,  the  managers  are  liable  to 
make  it  good. 

(b) — Council  Schools. 

In  the  letting  of  Council  Schools  out  of  school  hours,  the 
following  Regulations  must  be  observed  : — 

i.  The  following  scale  of  charges  applies  to  classes  of  an 
educational  character,  meetings*  and  entertainment 
for  parochial  purposes,  and  for  balls  and  social  gatherings 
promoted  by  private  enterprise,  double  these  rates  are  to 
be  charged. 

* For  Band  of  Hope  Meetings,  the  charge  is  the  same  for 
Sunday  School. 


Large  Whole 

Week  Dayp.  Class  Room.  School  Room.  Euilding. 

Whole  Day  and  Evening  2/6  ..  5/-  ..  10/- 

Hali-day  or  Evening  . . 1/6  . . 2/6  . . 5/- 


(Including  Fire,  Light  and  Cleaning). 
Use  of  Piano,  2/-  extra. 


Sundays. 

Religious  Services.  Large  Room. 

Morning  and  Evening  ..  ..  ..  ..  37- 

Morning  . . . . . . . . . . . . 1 /- 

Evening  . . . . . . . . . . . . 2/- 

Sunday  School.  Per  Room . 

Morning  and  Afternoon  ..  ..  ..  ..  1 /- 

Morning  or  Afternoon  . . . . . . . . 6d. 


If  in  any  case  fire  and  light  be  not  used,  the  above  charges  will 
be  reduced  by  one-fourth,  and  if  neither  be  used,  by  one-half. 

2.  In  all  cases  a guarantee  by  a responsible  person  must 

be  given  to  make  good  any  damage. 

3.  As  a rule  the  schools  must  be  vacated  by  10  p.m.  in  the 

country,  and  11  p.m.  in  towns,  except  for  balls,  for 
which  special  times  may  be  fixed  by  the  managers. 

4.  In  all  cases  the  use  of  the  rooms  for  evening  classes  or 

other  educational  purposes  must  not  be  interfered  with. 
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5.  Head  teachers  wishing  to  use  the  schoolroom  after  school 

hours  must  obtain  the  sanction  of  the  managers. 

6.  The  Managers  will  pay  over  to  the  Treasurer  the  full 

amount  received  from  the  persons  using  the  School,  and 
if  such  use  has  caused  extra  work  for  the  cleaner,  a 
claim  for  such  a sum  as  the  Managers  consider  reason- 
able may  be  made  on  the  next  month’s  salary  sheet. 

7.  Subject  to  these  conditions  and  the  foregoing  scale  of 

charges,  the  letting  of  schools  is  delegated  to  the 
managers,  who  will  remit  the  receipts  quarterly  to  the 
County  Treasurer. 

V.  CLEANING  AND  DISINFECTION  OF  SCHOOLS. 

The  principal  sources  of  dirt  in  school  are  the  following  : — 
from  the  roads  and  streets,  brought  in  on  boots,  dust  and  dried 
organic  secretions  on  clothing,  from  the  skin,  nose,  mouth,  &c., 
scales  shed  from  the  skin  of  the  body  and  scalp,  dust  on  the  hair 
and  clothing,  organic  dust  raised  from  the  floor  by  the  movements 
of  the  children,  and  organic  matter  blown  into  the  school  from 
outside. 

The  “ close  ” smell  so  familiar  in  the  schoolroom  is  due 
partly  to  organic  impurities  in  the  air  breathed  out  by  the  children, 
partly  also  to  decomposition  of  organic  dirt  on  the  children’s 
bodies,  clothing,  or  in  the  room. 

Such  decomposition  is  normally  caused  by  germs,  hence  to 
cleanse  a schoolroom  properly  it  is  necessary  to  destroy  germ-life 
as  well  as  to  remove  visible  dirt. 

This  is  why  periodic  disinfection  is  necessary,  even  when  no 
known  infectious  disease  has  been  present. 

Fresh  air  being  one  of  the  best  disinfectants,  all  classrooms 
should  be  flooded  with  it  as  frequently  as  possible. 

Windows  should  be  opened  at  every  possible  opportunity, 
and  kept  open  as  much  as  possible  during  school  hours. 

Experience  shows  that  a close,  study  atmosphere  dulls  both 
mental  and  physical  qualities,  therefore,  it  would  be  found  that 
both  teachers  and  pupils  would  do  better  work  if  during  the 
interval  of  ten  minutes  in  the  middle  of  morning  and  afternoon 
school,  they  adjourned,  when  the  weather  permitted,  to  the 
playground,  and  all  the  windows  and  doors  of  the  school  were 
opened  so  as  to  allow  of  a free  interchange  of  air. 

The  cleansing  and  disinfection  of  schools  must,  to  be  efficient, 
be  considered  under  the  two  headings  : — 

(a)  The  “ thorough  cleaning  ” which  is  necessary  in  every 
house  at  stated  intervals,  and 
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(b)  The  daily  “ dusting  ” but  in  addition  to  this  is  the  weekly 
cleaning,  which  is  so  essential  if  the  health  of  the 
scholars  is  to  be  maintained. 

The  main  principle  in  the  cleansing  of  schools  is  to  prevent 
the  dissemination  of  dust,  and  along  with  it  the  germs  which  so 
freely  abound,  therefore,  any  dry  dusting  is  to  be  avoided. 

For  this  reason  it  is  necessary,  before  any  form  of  cleaning  is 
begun,  that  some  form  of  spraying  apparatus  be  procured,  an 
efficient  liquid  disinfectant,  and  a disinfectant  soap. 

The  disinfectant  recommended  is  “ Cyllin,”  manufactured 
by  Jeyes’  Sanitary  Compounds  Co.,  the  same  firm  also  supply 
very  suitable  spraying  apparatus. 

[a)  The  thorough  Cleaning  : — 

After  removing  all  books,  maps,  papers,  &c.,  the  walls  (in- 
cluding the  windows)  and  ceiling,  should  be  thoroughly  sprayed 
until  they  are  running  wet,  with  water  containing  a definite 
proportion  of  cyllin,  and  then  brushed  and  dusted  so  as  to  remove 
all  cobwebs,  &c. 

If  the  spraying  is  done  from  below  upwards,  not  as  is  com- 
monly done  from  above  downwards,  it  will  prevent  any  marking 
of  the  walls. 

Any  painting,  colour-washing,  or  lime  washing,  is  then  to  be 
done. 

As  regards  lime-washing  perhaps  it  is  well  to  remark  that  it 
should  be  made  with  freshly -burned  lime  and  a quarter  of  a 
pound  of  chloride  cf  lime  added  to  each  gallon  of  the  mixture. 
The  lime  and  chloride  together  make  a good  disinfectant. 

Then  the  floor  and  desks  should  be  sprayed  in  the  same  way 
as  the  walls. 

After  this  all  the  desks,  woodwork,  and  floors  should  be  well 
scrubbed  with  hot  water  containing  a definite  proportion  of  liquid 
disinfectant  soap,  (in  accordance  with  instructions  given  on  the 
tin). 

The  cloakrooms  should  receive  special  attention,  and  the 
windows  and  window  frames  must  not  be  forgotten. 

It  is  hardly  necessary  to  mention  that  the  dusting  of  all  books, 
papers,  maps,  &c.,  should  be  done  in  the  open  air  before  being 
returned  to  their  places,  and  that  nothing  more  than  is  absolutely 
necessary  should  hang  on  the  walls. 

( b ) Of  the  daily  dusting  (which  should  be  done  in  the  evening 
after  school  hours),  it  is  only  necessary  to  say  that  “ dry  dus.ting  ” 
must  be  avoided,  and  that  the  duster  should  be  moistened  in  a 
solution  of  Cyllin  before  being  used.  (See  instructions  on  Tin). 

During  the  time  that  dusting  is  going  on,  all  windows  and 
doors  should  be  wide  open. 
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School  Cleaners. 


(a)  Duties. 

The  nomination  of  school  cleaners  for  appointment  is 
delegated  to  Managers. 


The  head  teacher  is  held  directly  responsible  to  the 
Managers  for  the  cleanliness  of  the  school  premises,  and  should 
at  once  report  to  the  Managers  and  to  the  Education  Committee 
cases  in  which  the  school  cleaner  has  neglected  to  carry  out 
any  of  these  Regulations. 


Daily  Duties. 

i Sweep  each  department  of  the  school,  and  all  the 
passages  and  cloak-rooms,  every  evening.  Dusmo  is  to  be  used 
at  every  sweeping. 

2.  When  weather  conditions  permit,  ventilate  the  school  by 
opening  every  available  window  and  door  half-an-hour  (at  least) 
before  the  opening  of  the  school.  During  inclement  weather,  the 
caretaker  must  use  his  discretion,  but  open  as  many  windows  and 
doors  as  possible.  Windows  (the*  upper  part  of)  when  possible 
should  remain  open  throughout  the  night. 


3.  Dust  all  desks,  seats,  furniture,  window  sills,  partitions, 
&c.,  with  a damp  cloth  every  morning.  This  should  be  com- 
pleted at  least  an  hour  before  the  school  starts. 


4.  Before  8-45  a.m.,  provide  each  room  with  a sufficient 
supply  of  fuel  for  the  day’s  use. 

5.  Where  possible,  after  the  afternoon  meeting  of  the  school, 
rake  out  all  open  grate  fires,  except  such  as  will  be  needed  for 
an  evening  school  meeting,  in  which  case  it  may  be  done  after 
the  evening  meeting. 

6.  Flush  and  disinfect  the  closets  and  urinals  daily. 


7.  When  considered  necessary  by  the  Managers,  be  in 
attendance  at  the  closing  of  the  school,  lock  all  doors,  and  turn 
off  the  gas  and  water  when  not  in  use. 

Weekly  Duties. 

1.  Scrub  the  closet  seats  twice  weekly,  and  where  there  are 
pail  closets,  see  that,  when  necessary,  the  pails  are  emptied 
and  cleansed. 


2.  Dust  all  maps,  diagrams,  and  pictures.  All  maps  and 
diagrams  on  rollers  to  be  kept  in  map-holders. 
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3.  Wash  on  Saturdays,  floors  of  porches,  corridors,  lavator- 
ies, offices,  and  steps.  Wash  towels,  dusters,  &c.,  used  in  the 
school  during  the  week. 

Monthly  Duties. 

i.  If  required  wash  floors  of  school  main-room  and  all 
classrooms.  Desks  should  also  be  washed  previous  to  doing  the 
floors. 


2.  Black-lead  all  grates. 

General. 

1.  Clean  the  yards  and  playgrounds  of  dirt,  paper,  or 
rubbish. 

2.  During  Easter,  Mid-Summer  and  Christmas  holidays, 
clean  the  whole  of  the  school  premises  thoroughly. 

3.  Report  immediately  to  the  Head  Teacher  any  damage 
to  the  school  premises,  furniture,  &c. 

4.  Clean  out  all  Tobin’s  tubes. 

5.  Wash  off  immediately  any  writing  or  drawing  on  the 
walls  of  the  school  or  closets,  and  report  any  scholar  observed  to 
be  so  writing  or  drawing  to  the  Head  Teacher. 

Note. — It  is  recommended  that  in  all  cases  the  services  of 
a man  be  retained  to  perform,  as  required,  work  such  as  the  follow- 
ing : — 

1.  To  clean  windows  inside  and  outside. 

2.  To  take  off  the  grids  and  cleanse  and  flush  all  the  gullies. 
Gutters  and  rainpipes  to  be  kept  clear. 

3.  To  clean  out  as  often  as  necessary  and  keep  all  revolv- 
ing ventilators  oiled. 


Special  Regulations  when  School  has  been  Closed  on 
account  of  Infectious  Disease. 

I.  During  the  time  the  school  is  closed,  all  office  floors,  seats, 
walls,  doors,  pails,  troughs,  and  apparatus  of  every  description 
should  be  thoroughly  scrubbed  and  cleaned.  In  all  cases,  unless 
it  has  been  recently  done,  the  offices  should  be  lime-washed. 

II.  All  gully  grids  should  be  taken  oh  and  traps  cleaned  ; the 
drains  being  thoroughly  flushed  afterwards. 
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III.  All  refuse  of  any  description,  including  contents  of  dust- 
bins, should  be  cleaned  away  from  playground,  and  all  dust-bins 
washed  over  with  disinfectant  inside  and  out. 

IV.  All  Tobin’s  Tubes,  Sheringham’s  Valves,  &c.,  to  be 
thoroughly  cleaned  and  wiped  out  as  far  as  possible  with  a cloth 
damped  with  disinfectant. 

V.  All  towels,  dusters,  and  everything  that  can  be  washed, 
must  be  immediately  taken  away  from  the  school,  washed  and 
boiled. 

VI.  All  cloakroom  floors,  stands,  pegs  and  peg  rails,  must  be 
scrubbed  with  soft  soap,  and  the  latter  wiped  over  with  a cloth 
damped  with  disinfectant. 

VII.  All  lavatory  basins,  sinks,  and  all  cupboards  and  fittings 
in  connection  with  the  same,  must  be  thoroughly  scrubbed  with 
soap  and  water. 

VIII.  All  walls,  beams,  ledges,  window  sills,  tops  of  cupboards’ 
&c.,  must  be  dusted  down  with  a damp  duster  before  any  scrubb- 
ing is  done  in  the  rooms. 

IX.  All  floors  and  all  skirting  boards  must  be  thoroughly 
scrubbed  with  soft  soap  and  water,  and  all  benches  and  desks 
thoroughly  rubbed  over  with  a cloth  moistened  with  disinfectant. 

X.  All  maps,  pictures,  &c.,  must  be  taken  out  in  the  open  air, 
and  dusted  with  a damp  duster. 

XI.  All  blackboards  must  be  washed,  and  all  ink-wells  soaked 
in  water  for  some  time,  and  then  thoroughly  cleaned.  Apparatus 
(pens,  pencils,  &c.),  should  be  washed  in  soap  and  water,  or 

rubbed  with  disinfectant. 

XII.  All  books  that  have  been  in  use  must  be  taken  out  of 
doors  and  thoroughly  dusted  in  the  open  air.  Manuscript  books 
used  by  children  suffering  from  infectious  disease  must  be  burned. 

(b)  Scale  of  Payments. 

The  Committee  have  adopted  the  following  scale  of  payment 
for  school  cleaners  in  Council  schools  (and  in  Voluntary  school 
in  cases  where  an  agreement  for  a commuted  sum  has  not  been 


entered  into)  : — 

Rate  of  payment 

Rate  of  payment 

Size  of  School. 

per  week. 

per  year. 

Under  50  on  Roll 

. . 2/-  to  2/6. . 

£5 

4 

0 to  £6 

10 

-50 

and  under  100 

..  2/6  to  3/9  .. 

6 

10 

0 to  9 

15 

TOO 

„ „ 150 

••  3/9  to  5/3  .. 

9 

15 

0 to  13 

13 

150 

,*  ,,  200 

. . 5/3  to  6/8  . . 

13 

13 

0 to  17 

6 

200 

„ „ 300 

. . 6/8  to  9/6  . . 

!7 

6 

8 to  24 

14 

300 

„ „ 400 

9/6  to  12/3  . . 

24 

*4 

0 to  31 

17 

4OO 

„ „ 500 

..  12/3  to  15/-  .. 

3i 

17 

0 to  39 

0 

For  Schools 

over  500  an  Assistant  may  be  allowed. 
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In  cases  where  great  difficulty  is  experienced  in  securing 
anybody  to  undertake  the  work,  the  managers  will  be  allowed 
discretionary  powers  to  make  the  best  arrangements  possible 
keeping  as  near  the  scale  as  practicable. 

The  Committee  consider  that  it  is  desirable  that  all  the 
departments  of  a school  should  be  under  the  same  person,  who 
might,  in  very  large  schools,  be  allowed  to  employ  assistance 
as  provided  for  in  the  foregoing  scale. 

NOTE. — The  above  rates  of  payment  to  include  all  materials 
for  cleaning,  and  to  cover  any  special  cleaning  (but  not  colouring) 
during  holidays,  but  not  Evening  Classes,  for  which  an  allowance 
is  made  to  the  Local  Technical  Education  Committee,  who  will 
make  their  own  arrangements  with  the  cleaner. 

National  Insurance  Act. 

School  Cleaners  ( except  where  a lump  sum  is  paid  to  Managers 
for  fuel , light  and  cleaning)  who  are  under  70  years  of  age,  and 
whose  Insurance  is  not  effected  through  seme  other  employer,  come 
under  the  operation  of  the  Act.  Provision  is  made  on  the  salary 
sheets  for  dealing  with  the  contributions.  Cards  will  be  kept  and 
stamped  at  the  County  Office. 

(< c ) Lump  Sum  Payment  for  Fire,  Light,  and  Cleaning. 

Voluntary  Schools. 

In  order  to  interest  managers  of  Voluntary  Schools  in 
economical  expenditure  on  fire,  light  and  cleaning,  to  avoid  the 
necessity  of  managers  having  to  keep  duplicate  accounts,  and  to 
reduce  the  number  of  small  accounts  passing  through  the  office, 
an  annual  lump  sum  is  offered  to  each  body  of  managers,  such 
sum  being  based  on  the  average  amount  paid  during  past  years. 

After  a sum  has  been  agreed  upon,  the  managers  are  required 
to  enter  into  an  agreement  with  the  county  authority  that  in 
consideration  of  that  payment  they  will  undertake  that  the 
school  shall  be  properly  cleaned,  warmed  and  lighted  during  the 
continuance  of  the  agreement,  which  will  be  terminable  upon 
six  months’  notice. 

Note. — All  expenditure  on  the  above-named  items  in  exces 
of  the  sum  named,  must  be  paid  by  the  managers  out  of  their 
own  funds. 


(A  copy  of  the  form  of  agreement  is  given  on  page  71). 
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(10)  Financial  Arrangements. 

Each  body  of  Managers  is  required  to  appoint  a Treasurer 
who  will  conduct  the  financial  business  connected  with  the 
School,  and  for  whose  use  a Cash  Book  is  provided  by  the  Com- 
mittee. It  is  not  considered  desirable  that  the  office  of  Treasurer 
and  Correspondent  shall  be  held  by  the  same  person. 

I.  Payments. — The  Treasurer,  or  other  person  appointed  by 
the  School  Managers,  is  required  to  send  to  the  County  Office' 
claims  for  salaries,  Form  7a/E.,  (before  the  14th  of  each  month) 
and  for  other  authorised  expenses  on  the  dates  named  on  forms 
which  will  from  time  to  time  be  supplied. 

Payments  will  be  made  by  the  Committee  as  follows  : — 

(a)  Salaries — Monthly. 

Where  payments  for  salaries,  &c.,  have  hitherto  been  made 
quarterly,  the  practice  may  continue  if  desired  by  the  Managers. 

(b)  Other  authorised  expenses — Quarterly. 

A cheque  for  the  total  amount  of  the  schedule  or  schedules 
when  passed  will  be  sent  by  the  County  Treasurer  to  the  bank 
at  which  the  School  Treasurer’s  account  is  kept. 

All  accounts  should  be  paid  by  the  officer  of  the  Managers, 
who  is  responsible  for  keeping  the  Cash  Book. 

The  receipts  or  vouchers  must  be  forwarded  to  the  County 
Accountant  at  the  County  Office  as  soon  as  possible  after  the 
payments  have  been  made. 

II.  Cash  Receipts. — All  ordinary  receipts  by  the  Managers  on 
behalf  of  the  Committee  for  needlework  sales,  use  of  school 
buildings,  use  of  fire  and  light,  &c.,  should  be  paid  immediately 
into  the  Managers’  Banking  Account.  Such  receipt  should  be 
the  gross  and  not  the  net  amount  received,  and  should  be  paid  over 
to  the  County  Accountant  before  the  close  of  each  quarter,  i.e., 
in  the  last  week  of  March,  June,  September,  and  December. 
Details  should  be  given  on  Form  23/E.  Where  there  are  no  re- 
ceipts, the  Form  should  be  returned  marked  “ nil.” 

Endowments. — This  regulation  does  not  however  relate  to 
any-  income  derived  from  endowments,  which  should  be  paid 
direct  to  the  Accountant  as  soon  as  received. 

School  Fees. — In  the  case  of  Voluntary  Schools,  the  full 
amount  received  for  School  Fees  should  be  paid  over  quarterly, 
and  the  Managers’  proportion  (one-half)  under  Section  14  of  the 
Education  Act,  1902,  will  be  paid  to  them  by  the  County 
Authority. 
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A supply  of  forms  23/E.,  on  which  are  to  be  entered  details 
of  Receipts  during  each  quarter  will  be  sent  on  application  to 
the  County  Office. 


III.  Petty  Cash  Allowances. — Whenever  possible,  every 
account,  however  small,  should  be  entered  upon  the  quarterly 
claim  forms  7/E.,  but  in  order  to  meet  the  convenience  and 
requirements  of  Managers  in  the  payment  of  sundry  accounts 
for  small  urgent  repairs  and  other  incidentals,  the  Committee 
have  decided  that  a sum  of  money  on  the  following  scale  be  paid, 
on  the  application  of  the  Managers,  to  the  Correspondent  of  the 
school,  to  be  kept  as  a Petty  Cash  Account : — 


Size  of  School.  Amount  allowed. 


Under  100  scholars  on  roll 

£2. 

100  and  under  200  on  roll 

£4- 

200  and  upwards  on  roll 

£B 

It  should  be  noted  that  such  allowance  is  intended  to  be  used 
only  for  postages,  telegrams,  small  urgent  repairs  and  other 
disbursements  which  it  is  absolutely  necessary  to  pay  at  once. 
It  should  not  be  devoted  to  purposes  connected  with  the  ordinary 
maintenance  of  the  School  for  which  bills  can  be  obtained  and 
included  in  the  quarterly  claim. 


A Petty  Cash  Book  is  supplied  by  the  Committee,  and  the 
same  will  be  subject  to  periodical  audit,  of  which  due  notice  will 
be  given. 


N.B. — Payments  under  this  head  will  not  he  made  in  the  case  of 
Voluntary  Schools  which  receive  a commuted  allowance  for 
Fire,  Light,  Cleaning,  &>c.  (see  p.  68). 


IV.  Insurance  of  School  Buildings. — The  Committee  will 
arrange  for  the  Insurance  of  all  Council  School  Buildings,  and  of  all 
furniture  in  Voluntary  as  well  as  Council  Schools,  but  Managers 
of  Voluntary  Schools  are  required  to  insure  their  own  school 
buildings. 


V . Insurance  of  Teachers  and  School  Cleaners. — The  method  of 
dealing  with  contributions  under  the  “ National  Insurance  Act  ” 
is  explained  on  pages  25  and  68. 
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VI.  Copy  Agreement  as  to  Cleaning  and  Wear  and  Tear  of 
Voluntary  Schools.  29 

Form  — 
E 

Cumberland  Education  Committee. 


School.  File  No 

Hu  agreement  made  this  day  of  19  , 

between 

being  the  Managers  of  the  Voluntary  School 

of  the  one  part,  and  the  CUMBERLAND  EDUCATION 
COMMITTEE  by  CHARLES  COURTENAY  FIODGSON,  of 
the  Courts,  Carlisle,  their  Secretary  and  Agent  duly  appointed 
for  and  on  behalf  of 'the  said  Committee  of  the  other  part, 
WHEREBY  IT  IS  AGREED  as  follows 


1. — The  Managers,  in  consideration  of  the  payments  to 
them  hereinafter  mentioned,  undertake  : — 

(a)  To  keep  the  said  School  well  and  sufficiently  cleaned, 

warmed,  and  lighted  to  the  satisfaction  of  the  said 
Committee  during  the  whole  time  the  said  School  is 
open  as  a Public  Elementary  School,  and  will  for  that 
purpose  regularly  employ  a properly  qualified  cleaner 
or  caretaker  at  a good  and  reasonable  wage. 

(b)  To  make  good  all  damage  or  injury  arising  from  fair  wear 

and  tear  in  the  use  of  any  room  in  the  said  schoolhouse 
for  the  purposes  of  a Public  Elementary  School  for 
which  but  for  this  Agreement  the  said  Committee  would 
be  liable  under  Section  7 (i)  (d)  of  the  Education  Act, 
1902. 


2. — The  said  Committee  hereby  undertake,  so  long  as  the 
Managers  fulfil  the  conditions  above-mentioned,  to  pay  to  them 
the  annual  sum  of  £ in  respect  of  the  cleaning, 

warming,  and  lighting  of  the  said  school,  and  the  annual  sum  of 
£ in  respect  of  the  damage  arising  from  fair  wear 

and  tear,  the  said  amounts  to  be  paid  in  equal  half-yearly  pay- 
ments on  the  1st  day  of  May  and  the  1st  day  of  November  in  each 
year,  the  first  payment  to  be  made  on  the  day  of 

next. 


3. — The  Managers  shall  keep  proper  accounts  of  their  receipts 
and  expenditure  under  this  Agreement,  and  shall  submit  an 
annual  statement  thereof  to  the  Education  Committee  and  also 
shall,  if  and  when  required,  submit  any  of  their  accounts  to  the 
Education  Committee  for  examination  and  audit. 


72 


4- — This  Agreement  shall  take  effect  as  from  the 

and  remain  in  force  for  one  year,  and  thereafter 
from  year  to  year  until  terminated  by  either  party  giving  to  the 
other  six  calendar  months’  notice  in  writing  previous  to  the  ist 
da}'  of  April  in  any  year  after  the  first. 

AS  WITNESS  the  hands  of  the  parties  hereto  the  day  and 
year  first  above  written. 


Signed  by  the  said  Parties  hereto  the  day  and  year  first 
before  written. 


/signed  by  the  said 

In  the  presence  of 

(Witness  sign  here) 

(Address). 


Signed  by  the  said 

In  the  presence  of. 


Signed  by  the  said 

In  the  presence  of. 


MANAGERS 


Signed  by  the  said 

In  the  presence  of. 


Signed  by  the  said 

In  the  presence  of. 


Signed  by  the  said 

In  the  presence  of. 


(Managers  sign  here.) 


* Signed  by  the  said 

as  Agent  for  the  said  Managers,  in  the  presence  I - 

of J 


Signed  by  the  said  Charles  Courtenay 
Hodgson,  as  Agent  for  and  on  behalf  of  the 
said  Committee,  in  the  presence  of 

* For  use  only  where  correspondent  or  chairman  is  authorised  by 
resolution  of  the  Managers  to  sign  on  their  behalf. 
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APPENDIX  A. 


Religious  Instruction  in  Council  Schools. 

The  Committee  have  adopted  the  following  scheme  of 
Religious  Observance  and  Instruction,  which  they  recommend 
for  use  in  all  Council  Schools  : — 

Opening  and  Closing  of  School. 

Morning  School  shall  begin  and  Afternoon  School  end  with 
Hymn  and  Prayer,  including  “ The  Lord’s  Prayer.” 

In  the  offering  of  any  Prayer,  and  in  the  selection  of  any 
Hymns,  the  provisions  of  the  Education  Act,  1870,  Sections  7 and 
14,  must  be  strictly  observed  both  in  letter  and  spirit. 

It  is  hoped  that  Teachers  will  exercise  great  care  that  Hymns, 
Prayers,  and  Scripture  Lessons  are  conducted  with  reverence  in 
every  particular. 

Scripture  Lessons. 

It  is  presumed  that  the  Schools  will  open  at„9  a.m.,  and  it 
is  recommended  that  Religious  Instruction  be  the  first  lesson, 
and  that  the  lesson  do  not  exceed  30  minutes  for  standard  children, 
and  less  in  case  of  infants. 

In  the  schools  provided  by  the  Council  the  Bible  shall  be 
read,  and  portions  committed  to  memory,  and  there  shall  be  given 
such  explanations  and  such  instruction  therefrom  in  the  principles 
of  the  Christian  Religion  and  of  Morality  as  are  suited  to  the 
capacities  of  children. 

Teachers  are  desired  to  make  the  lessons  as  practical  and 
interesting  as  possible,  and  not  to  give  attention  to  unnecessary 
details.  Also  to  get  the  children  to  see  that  they  can  if  they  will 
carry  out  the  lessons  in  their  own  lives,  and  be  the  happier  for 
doing  so.  In  teaching  infant  classes  use  illustrations,  and  be  as 
picturesque  as  possible. 


Prayers. 

Short  Morning  and  Evening  Prayers  should  be  learned  by 
the  children,  and  the  following  are  suggested  as  suitable  for 
the  purpose  : — 

Morning  Prayer  for  a Child. 

Almighty  and  Most  Merciful  Father,  Who  hast  safely  brought 
me  to  the  beginning  of  another  day,  keep  me  from  all  harm  and 
give  me  grace  to  do  Thy  will.  Forgive  me  all  my  sins,  guide  me 
by  Thy  Lloly  Spirit,  and  so  teach  me  to  number  my  days  that  I 
may  apply  my  heart  unto  wisdom. 
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Bless  my  parents,  sisters,  brothers,  teachers  and  friends, 
Make  me  obedient  and  helpful,  tender-hearted,  truthful  and  kind, 
and  let  me  so  live  in  this  world,  that  in  the  world  to  come  I may 
have  everlasting  life. 

Through  Jesus  Christ  our  Lord.  Amen. 

Evening  Prayer  for  a Child. 

O Heavenly  Father,  I thank  Thee  for  all  Thy  mercies  during 
the  past  day  ; for  food  and  clothing,  for  health  and  strength, 
for  parents  and  for  home,  for  school,  for  teachers  and  friends, 
but  above  all  for  the  knowledge  of  Thee,  as  declared  by  Thy  dear 
Son  Jesus  Christ. 

Forgive  me  anything  that  I have  done  amiss  this  day. 
Create  in  me  a clean  heart,  and  renew  a right  spirit  within  me. 

Preserve  me  during  the  coming  night  from  harm,  and  grant 
that  when  I wake  from  sleep  I may  serve  Thee  with  all  my  powers. 

Take  those  whom  I love  into  Thy  Almighty  keeping  now  and 
for  ever. 

Through  Jesus  Christ  our  Lord.  Amen. 

Morning  Prayer  for  Infants. 

Our  Father,  which  art  in  Heaven,  keep  us  from  all  harm  this 
day  ; make  us*  truthful  and  obedient,  attentive  to  our  teachers, 
and  good  and  kind  to  one  another.  At  school,  or  at  play,  help 
us  to  remember  Thy  love  is  over  us.  Bless  our  Father  and  Mother, 
sisters  and  brothers,  bless  our  teachers  and  all  who  care  for  us, 
for  Jesus  Christ’s  sake.  Amen. 

(a)  Syllabus  of  Instruction  for  First  Year. 

Any  Syllabus  in  use  in  Board  Schools  previous  to  July  ist, 
1903,  may  be  continued  or  other  subjects  may  be  selected  by  the 
School  Managers  with  the  approval  of  the  Education  Committee. 

The  Scripture  teaching  in  this  Syllabus  is  based  upon  a cycle 
of  four  years. 

The  Standards  to  be  arranged  in  three  groups,  as  under  : — 

Group  3 — Infants  and  Standard  1. 

Group  2 — Standards  2 and  3. 

Group  1 — Standards  4,  5,  6,  7,  and  ex-7. 

If  preferred  another  grouping  of  Standards  may  be  adopted. 

Syllabus  for  the  first  year  : — 

(N.B. — All  references  to  Chapter  and  Verse  are  inclusive). 

For  Group  3 : — • 

(1)  Simple  stories  from  the  Book  of  Genesis,  with  special 

lessons  from  the  Life  of  Joseph. 

(2)  Leading  facts  in  the  Life  of  our  Lord,  told  in  simple 

language. 

(3)  Learn  by  heart  : — 

(1)  The  Lord’s  Prayer. 

(2)  At  least  Two  Hymns,  and 

(3)  in  Standard  1,  Psalm  23. 
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For  Group  2 : — - 

(1)  Simple  lessons  from  the  Book  of  Genesis  and  the 

life  of  Joseph,  taught  more  fully  than  in  Group  3. 

(2)  Fuller  account  of  the  Life  of  our  Lord,  with  Lessons 

drawn  from  two  Miracles  and  two  Parables  chosen 
from  the  following  : — 

MIRACLES. — Feast  at  Cana  of  Galilee  ; the  Mirac- 
ulous Draught  of  Fishes  ; the  Raising  of  Jairus’ 
Daughter  ; the  Ten  Lepers. 

PARABLES. — The  Good  Samaritan  ; the  Pharisee 
and  the  Publican  ; the  Talents  ; the  Lost  Sheep. 

(3)  Learnby  heart : — 

(1)  The  Lord’s  Prayer. 

(2)  The  Ten  Commandments. 

(3)  Four  Hymns. 

(4)  Psalms  19  and  23. 

(5)  S.  Matthew  V.  vv.  1 — 12. 

For  Group  1 : — 

(1)  Lessons  from  the  Patriarchal  age,  especially  Genesis 

Chaps.  I. — III.  ; VI.  v.  5 ; IX.  vv.  1 — 17  ; XII.  vv. 
1 — 9 ; XXI.  vv.  1 — 21  ; XXII.  vv.  1 — 19  ; XXVII; 
XXVIII.  ; XXXVII.  ; XLVII.  ; L. 

The  teachers  should  explain  their  connection  and 
the  intervening  narrative  where  necessary. 

(2)  Lessons  from  the  Gospel  according  to  S.  Luke. 

I.— XIII.  ; Acts  I.— VI.  ; VII.  vv.  54—60. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer  and  Ten  Commandments. 

(2)  At  least  four  Hymns. 

(3)  Psalms  23,  65,  84,  and  121. 

(4)  Isaiah  LII.  v.  13  to  end  ; LIII. 

(5)  Romans  XII.  vv.  4 to  end  ; S.  Matt.  V. 

vv.  1 -12. 

(b)  Syllabus  o£  Instruction  for  Second  Year. 

The  Standards  to  be  arranged  in  three  groups,  as  under  : — - 

Group  3 — Infants  and  Standard  1. 

Group  2 — Standards  2 and  3. 

Group  1 — Standards  4,  5,  6,  7,  and  ex-7. 

If  preferred  another  grouping  of  Standards  may  be  adopted. 

Syllabus  for  the  second  year  : — 

(N.B. — All  references  to  Chapter  and  Verse  are  inclusive). 

For  Group  3 : — 

(1)  Simple  Stories  from  the  Book  of  Genesis,  and  special 
lessons  from  the  Life  of  Moses. 
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(2)  Leading  facts  in  the  Life  of  our  Lord,  told  in  simple 

language. 

(3)  Learn  by  heart  :— 

(1)  The  Lord’s  Prayer. 

(2)  At  least  two  Hymns,  and 

(3)  in  Standard  1,  Psalm  23. 


For  Group  2 : — 

(1)  Simple  Lessons  from  the  Book  of  Genesis  and  the 

Life  of  Moses,  taught  more  fully  than  in  Group  3. 

(2)  Fuller  account  of  the  Life  of  our  Lord,  with  lessons 
drawn  from  two  Miracles  and  two  Parables  chosen 
from  the  following  (those  to  be  selected  which  were 
not  taken  last  year)  : — 

MIRACLES. — Feast  of  Cana  of  Galilee  ; the  Mirac- 
ulous Draught  of  Fishes  ; The  Raising  of  Jairus’ 
Daughter  ; the  Ten  Lepers. 

PARABLES. — The  Good  Samaritan  ; the  Pharisee 
and  the  Publican  ; the  Talents  ; the  Lost  Sheep. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer. 

(2)  The  Ten  Commandments. 

(3)  At  least  four  (fresh)  Hymns. 

(4)  Psalms  19  and  23. 

(5)  S.  Matthew  V.  vv.  1 — 12. 


For  Group  1 : — 

(1)  Lessons  from  the  departure  from  Egypt  to  the 

entrance  into  Canaan.  Exodus,  Chaps.  I. — XX.  ; 
XXXII.— XL.  Numbers,  Chaps,  IX.— XIV ; 
XVI.— XVIII  ; XXII.— XXIV.  ; XXXI.,  vv. 

1—8.  Deuteronomy,  Chaps.  XXXI.— XXXIV. 
The  teachers  should  explain  their  connection  and 
the  intervening  narrative  where  necessary. 

(2)  Lessons  from  the  Gospel  according  to  S.  Luke 

XIV.— XXIV.  Acts  VIII.— X.,  XII. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer  and  Ten  Commandments. 

(2)  At  least  four  (fresh)  Hymns. 

(3)  Psalms  90  and  91. 

(4)  S.  Matthew  XXII.  vv.  35—40  ; 1 Cor.  XII.  v. 
31,  and  XIII. 
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(c)  Syllabus  of  Instruction  for  Third  Year. 

The  Standards  to  be  arranged  in  three  groups,  as  under  : — 

Group  3 — Infants  and  Standard  i. 

Group  2 — -Standards  2 and  3. 

Group  1 — Standards  4,  3,  6,  7,  and  ex-7. 

If  preferred  another  grouping  of  Standards  may  be  adopted. 

Syllabus  for  the  third  year  i— 

( N.B . — All  references  to  Chapter  and  Verse  are  inclusive). 

For  Group  3 : — 

(1)  Simple  stories  from  the  Book  of  Genesis,  and  special 

lessons  from  the  Life  of  Samuel. 

(2)  Leading  facts  in  the  Life  of  our  Lord,  told  in  simple 

language. 

(3)  Learn  by  heart  : — 

(1)  The  Lord’s  Prayer. 

(2)  At  least  two  (fresh)  Hymns,  and 

(3)  in  Standard  1,  Psalm  23. 

For  Group  2 : — 

(1)  Simple  stories  from  the  Book  of  Genesis,  and  the 
Life  of  Samuel,  taught  more  fully  than  in  Group  3. 

(2)  Fuller  account  of  the  Life  of  our  Lord,  with  lessons 

drawn  from  two  Miracles  and  two  Parables  chosen 
from  the  following  : — 

MIRACLES. — Raising  the  Widow’s  Son,  at  Nain  ; 
the  Feeding  of  the  Five  Thousand  ; the  Healing  of 
the  Sick  of  the  Palsy  ; the  Healing  of  the  Deaf 
and  Dumb. 

PARABLES. — The  Prodigal  Son  ; the  Sower  ; the 
Rich  Man  and  Lazarus  ; the  Unthankful  Servant. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer. 

(2)  The  Ten  Commandments. 

(3)  At  least  four  (fresh)  Hymns. 

(4)  Psalms  19  and  23. 

(5)  S.  Matthew  V.  vv.  1 — 12. 


For  Group  1 : — 

(1)  Lessons  from  the  Lives  of  Samuel,  David,  and 
Solomon  (Samuel,  Books  I.  and  II.  ; and  Kings, 
Book  1). 

The  teachers  should  explain  their  connection  and  the 
intervening  narrative. 
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(2)  Lessons  from  the  Gospel  according  to  S.  Matthew  I. 
v.  18  to  end  ; II.  ; IV.  v.  12  to  end  ; V.  ; VI.;  VII.; 
X.  ; XIII.  v.  24  to  end  ; XIV.  ; XVI.  ; XVIII.— 
XXVIII. 

S.  Paul’s  first  Missionary  journey.  Acts  XIII.  ; 
XIV. 


(3)  Learn  by  heart: — 

(1)  The  Lord’s  Prayer  and  Ten  Commandments. 

(2)  At  least  four  (fresh)  Hymns. 

(3)  Psalms  122,  123,  126,  and  127. 

(4)  Isaiah  LXI. 

(5)  Romans  XIII.  vv.  1 — 7 ; S.  Luke  XV.  vv.  1 — 10 


(d)  Syllabus  of  Instruction  for  Fourth  Year. 

The  Standards  to  be  arranged  in  three  groups,  as  under  : — 

Group  3 — Infants  and  Standard  1. 

Group  2 — Standards  2 and  3. 

Group  1 — Standards  4,  5,  6,  7,  and  ex-7. 

If  preferred  another  grouping  of  Standards  may  be  adopted. 


Syllabus  for  the  fourth  year  : — ■ 

( N.B . — All  references  to  Chapter  and  Verse  are  inclusive). 

For  Group  3 : — 

(1)  Simple  stories  from  the  Book  of  Genesis,  and  special 
lessons  from  the  Life  of  Elijah. 

(2)  Leading  facts  in  the  Life  of  our  Lord,  told  in  simple 

language. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer. 

(2)  At  least  two  (fresh)  Hymns,  and 

(3)  in  Standards  1,  Psalm  23. 


For  Group  2 : — 

1 1)  Simple  Lessons  from  the  Book  of  Genesis,  and  the 
Life  of  Elijah,  taught  more  fully  than  in  group  3. 

(2)  Fuller  account  of  the  Life  of  our  Lord,  with  lessons 
drawn  from  two  Miracles  and  two  Parables  chosen 
from  the  following  (those  to  be  selected  which  were 
not  taken  last  year)  : — 
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MIRACLES. — Raising  the  Widow’s  Son  at  Nain  ; 
the  Feeding  of  the  Five  Thousand  ; the  Healing  of 
the  Sick  of  the  Palsy  ; the  Healing  of  the  Deaf 
and  Dumb. 

PARABLES. — The  Prodigal  Son  ; the  Sower  ; the 
Rich  Man  and  Lazarus  ; the  Unthankful  Servant. 


(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer. 

(2)  The  Ten  Commandments. 

(3)  At  least  four  (fresh)  Hymns. 

(4)  Psalms  19  and  23. 

(5)  St.  Matthew  V.  vv.  1— 12. 

For  Group  1 — - 

(1)  Lessons  from  the  lives  of  Ahab,  Hezekiah,  Josiah 

(Kings,  Books  I.  and  II.),  and  from  the  two  Cap- 
tivities ; (Israel,  II.  Kings,  Chaps.  XXIV. — XXV.). 
The  teachers  should  explain  their  connection  and 
intervening  narrative. 

(2)  Lessons  from  the  Gospel  according  to  S.  Mark. 

S.  Paul’s  second  and  third  Missionary  journeys. 
Acts  XV.  v.  36— XVIII.  v.  22  ; XVIII.  v.  23— 
XXI.  v.  33. 

(3)  Learn  by  heart : — 

(1)  The  Lord’s  Prayer  and  Ten  Commandments. 

(2)  At  least  four  (fresh)  hymns. 

(3)  Proverbs  III.  vv.  1 — 18. 

(4)  Isaiah  LII.  v.  13  to  end  ; LIII. 

(5)  St.  John  XIV.  vv.  1 — -15. 

(6)  Romans  XIII.  vv.  8 — -10. 

Note. — Instruction  is  subject  to  inspection  annually  by  an  inspector 
appointed  by  the  Education  Committee. 


Scripture  Syllabus  for  Pupil  Teachers  in  Council 
Schools. 

Pupil  Teachers  should  have  a general  acquaintance  with  the 
Old  and  New  Testaments,  with  special  reference  to  those  portions 
which  are  included  in  the  Syllabus  for  Scholars  under  Group  1, 
as  given  for  each  year. 

This  instruction  should  not  merely  include  a general  outline 
of  the  history  of  the  different  periods  referred  to  in  the  Bible, 
but  careful  attention  should  also  be  given  to  the  moral  lessons 
contained  therein. 
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APPENDIX  B. 

INSTRUCTION  IN  RURAL  SCHOOLS. 

I.— SCHEMES  OF  NATURE  STUDY. 

The  Education  Committee  desire  to  encourage  and  to  extend 
in  the  Schools  of  the  County  methods  of  teaching,  which,  pro- 
ceeding from  the  known  to  the  unknown,  begin  by  seeking  to 
explain  the  child’s  environment. 

With  this  object  in  view  everything  that  stimulates  the  child 
to  observe  the  facts  which  surround  his  life  is  of  educational  value, 
and  the  aim  of  the  teacher  should  be  to  encourage  a spirit  of 
inquiry,  and  to  explain  the  facts  as  they  present  themselves  to 
the  mind  of  the  pupil. 

The  following  suggestions  are  intended  chiefly  for  Managers 
and  Teachers  of  Rural  Schools,  but  it  is  not  intended  that  in  town 
schools  efforts  should  not  be  made  to  interest  the  children  in 
natural  objects,  though  the  opportunities  for  doing  so  must 
necessarily  be  more  limited  and  the  methods  of  treatment 
different. 

In  the  first  place  it  cannot  be  too  strongly  urged  that  what 
has  become  known  as  “ Nature  Study  ” is  most  profitable  and 
attractive  when  attention  is  directed  to  living  things  ; but  it  is 
not  yet  possible,  even  if  it  were  desirable,  to  formulate  any 
definite  scheme  of  Nature  Study  which  could  be  adopted  in  any 
considerable  number  of  schools  ; but  several  most  interesting 
and  successful  experiments  have  already  been  made  by  Head 
Teachers  to  adapt  the  teaching  in  Country  Schools  to  Country 
Life. 


From  an  examination  of  what  has  been  done  in  this  way  in 
the  County,  the  subjects  which  appear  to  be  most  interesting, 
and  to  lend  themselves  most  readily  to  the  object  in  view  may 
be  included  under  the  following  heads,  though  the  list  is  not  by 
any  means  exhaustive  : — 

(1)  Birds  and  their  habits.  Wild  animals.  Animals  of  the 

farm  and  home. 

(2)  Insects.  The  life  history  of  a few  common  insects. 

(3)  Plants.  The  growth  and  habits  of  some  wild  and  garden 

flowers.  Cultivation  of  gardens. 

(4)  Trees  and  the  common  kinds  of  timber.  Fruit  trees. 

Flowering  trees. 

(5)  Ponds  and  streams.  Living  things  in  still  and  running 

water.  Pure  and  impure  water. 

(6)  Soils,  mud,  sand,  clay,  gravel,  &c.  Observation  of 

quarries  and  lime  pits. 
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(7  Air.  Weather  chart.  Rainfall.  Frost  and 

Ventilation.  . 

(8)  The  house  we  live  in.  Breathing.  Digestion.  I he 

heart  and  blood.  Bones,  muscles,  neives. 

(9)  Physics  of  every-day  life.  (Measurement,  Weight, 

Heat,  Motion).  • , , 

(10)  Chemistry  of  every-day  life.  Food  of  man,  beast,  and 

plant.  , „ . 

(11)  Mechanics  of  every-day  life.  (Levers  and  pulleys). 

(12)  Natural  History  Calendars. 

(13)  Outdoor  studies  in  Geography.  Land  measuring. 

(14)  Simple  astronomical  facts.  Names  of  principal  heavenly 

bodies.  Rising  and  setting  of  the  Planets.  Explana- 
tion of  day  and  night.  Time  and  tide. 

The  success  of  any  such  schemes  pre-supposes  some  facility 
on  the  part  of  the  pupil  in  drawing  from  actual  objects,  in  memory 
drawing,  and  in  brush  work. 

The  materials  for  the  lessons  should,  as  far  as  possible,  be 
supplied  by  the  children  themselves.  Ultimately  the  best  work 
will  be  done  out  of  school  hours,  and,  as  the  habit  of  observation 
grows  and  strengthens,  much  of  it  will  be  unconscious. 

In  order  to  assist  in  the  development  of  any  well-considered 
scheme  arranged  by  Head  Teachers  for  adoption  in  their  schools, 
the  Education  Committee  will,  on  requisition,  supply  : 

(1)  Nature  Calendar  Cards  to  be  hung  up  in  school,  on  which 

may  be  entered  the  most  important  records  of  observa- 
tions actually  made  by  the  scholars. 

(2)  Nature  Study  Note  Books  to  be  given  to,  and  to  remain 

in  the  possession  of,  the  scholars,  in  which  may  be 
entered  : — 

(a)  Weather  records.  (Charting  of  barometric  and 

thermometric  rise  and  fall). 

(b)  Individual  observations  on  animal  and  plant  life. 

(c)  Sketches  and  diagrams  of  anything  considered 

interesting. 

(3)  Tools  required  for  a school  garden  ; if  gardening  be 
taken  as  a special  subject. 

(4)  Apparatus  necessary  for  recording  meteorological  observa- 

tions ; e.g.,  barometer,  thermometer,  raingauge,  &c. 

(5)  Simple  Apparatus  for  observations,  e.g.,  pocket  lenses, 

tape  measures,  compasses,  &c. 

(6)  Suitable  books  to  enable  a scholar  to  compare  personal 

observations  with  those  of  some  recognised  authority 
in  Natural  History. 
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(7)  Schemes  for  teaching  drawing  suitable  for  different 
grades  of  schools. 

to  hi* ^e/PParent  that  ^dies  of  the  above  kind  are  not 
to  be  regarded  as  separate  subjects  which  can  be  dealt  with 
• independently  of  the  rest  of  the  work  of  the  school,  but  rather 
subjects6  ^ developinent  in  the  sc°Pe  of  the  lessons  in  the  ordinary 

• Neither  1S  desirable  that  the  instruction  should  be  given 

m ?!  !?rm  °f  model  Object  Lessons  to  be  slavishly  followed  or 
imitated  m every  class  or  school.  J 

And  although  numerous  so-called  Nature  Study  Manuals 
exist,  the  most  successful  methods  are  those  which  depend  on 
the  active  co-operation  of  the  teacher  and  pupils  for  inspiration 
and  suggestion.  Such  methods  can  be  applied  to  the  ordinary 
^?1U/L°f  t?e  ,scl1001  in  various  ways  ; tor  instance— the 
height  of  the  school  may  be  measured  and  used  as  a standard 
for  judging  other  heights,  buildings,  trees,  &c.  The  length 
breadth  and  area  of  the  class-room,  the  playground,  the  garden' 
road,  and  field,  may  be  thus  approximately  ascertained. 

On  the  occasion  of  a school  expedition  or  ramble,  sketches 
may  be  made,  dimensions  marked,  points  of  compass  shown  • 
the  water  courses,  slope  of  land,  character  of  soil  noted. 

At  the  same  time  hay-stacks  and  corn-ricks  can  be  measured  ; 
the  capacity  of  water  tanks  ascertained,  the  girth  of  trees  found, 
and  the  diameter  and  cubical  contents  of  the  trunk  calculated- 
Distances  may  be  paced,  the  distance  from  telegraph  pole  to  pole 
measured,  and  the  ability  to  judge  distance  acquired,  the  time 
taken  to  walk  a certain  distance  noted. 


The  objects  of  all  such  schemes  should  be 

(1)  The  rational  training  of  the  child’s  intelligence  by  means 

of  its  natural  inquisitiveness,  emulation,  activity. 

(2)  The  brightening  of  the  lives  of  country  children  by  adding 

interest  to  their  rambles. 

(3)  The  formation  of  a connecting  link  between  school  work 

and  country  life. 

(4)  The  use  of  observations  made  and  of  objects  gathered  by 

the  scholars  themselves  as  the  groundwork  of  object 
teaching,  drawing,  and  composition. 

and  generally,  that  children  who  live  in  the  country  should  when 
they  leave  school,  find  themselves  in  sympathy  with  their  sur- 
roundings, and  should  be  able  to  take  an  intelligent  interest  in 
the  pursuits  and  occupations  which  are  open  to  those  whose  lives 
and  homes  are  in  the  country. 
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II.— SCHOOL  GARDENS. 

The  number  uf  School  Gardens  in  England  has  increased 
rapidly  during  the  last  few  years,  i.e.,  since  the  time  when  the 
Educational  Authorities  first  entertained  the  idea  of  affording 
systematic  instruction  to  the  rising  generation  of  Manual  Workers 
in  the  oldest  of  all  arts,  i.e.,  tillage  of  the  ground.  It  is  on  the 
successful  tillage  of  the  soil  that  the  health,  prosperity,  and  pro- 
gress of  nations  depend,  because  food  is  the  source  of  all  the 
strength  and  motive  power  of  individuals,  and  the  soil  is  the 
source  of  all  food. 

The  subject  is  not  only  of  value  in  itself,  but  has  an  im- 
portant bearing  upon  other  subjects  in  the  school  curriculum, 
e.g.,  the  accounts  in  connection  with  the  gardens  provide  problems 
in  Practical  Arithmetic.  The  setting  out  of  the  plots  and  plann- 
ing of  the  garden  afford  exercises  in  Mensuration  ; whilst  it  is 
almost  unnecessary  to  mention  the  close  connection  between 
Nature  Study  and  School  Gardening. 

Indoor  Lessons. — On  days  when  inclement  weather  prevents 
the  lessons  from  being  given  in  the  gardens,  preparatory  lessons 
can  be  taken  inside  on  soils,  manures,  seeds,  plants,  weeds,  trees, 
insects,  pests  and  diseases,  right  and  wrong  methods  of  procedure, 
&c. 

Pupils  can  be  taught  how  to  value  and  mix  simple  manures  ; 
the  difference  between  phosphates,  potash,  nitrates,  &e.,  and 
how  they  act  on  vegetation.  This  is  experience  from  which 
farmers’  boys  can  gain  direct  benefit,  as  at  the  present  time  many 
so  called  “ complete  manures  ” are  on  the  market  which,  owing 
to  the  ignorance  of  the  buyers,  are  sold  for  many  times  their 
real  value.  The  benefits  to  be  derived  from  School  Gardening 
may  be  said,  in  fact,  to  depend  on  what  the  Master  has  a mind 
to  extract  from  it,  and  all  are  able  to  find  in  the  gardens  much 
material  for  illustrating  lessons  in  Nature  Study. 


Scheme  for  School  Gardens. 

In  the  following  Scheme  the  Rules  and  Regulations  of  the 
Education  Committee  regarding  the  management  of  School 
Gardens  are  set  forth. 


Instruction  in  gardening  may  be  given  to  girls  as  well  as  boys. 

The  instruction  should  as  a rule  be  arranged  so  that  each 
scholar  may  do  the  work  of  a complete  Gardening  Year.  The 
work  may  be  covered  by  one  “ long  course  ” of  40  hours,  or  by 
two  “ short  courses  ” each  of  20  hours. 

It  is  generally  desirable,  especially  in  small  areas,  that 
pupils  be  registered  for  two  short  courses  in  preference  to  one  long 
course,  as  this  allows  for  the  inclusion  of  pupils  in  the  second 
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course  to  replace  any  who  may  have  left  during  the  first  course.  * 
And  that  the  first  of  these  courses  should  commence  not  later 
than  the  middle  of  March. 

The  scholars  registered  in  a class  in  Gardening  must,  as  a 
rule,  be  over  n years  of  age  at  the  date  of  the  first  lesson  they 
attend.  In  exceptional  cases  a few  boys  between  the  ages  of  io 
and  n may  be  registered  if  it  is  shown  to  the  Board  that  such  an 
arrangement  is  desirable,  in  view  of  the  organisation  of  the  ordinary 
School  work.  The  Special  Subjects  Year  for  Gardening  runs  from 
ist  November  to  31st  October.  Special  application  is  necessary 
in  these  cases  at  the  beginning  of  the  course. 

Grant  at  the  rate  of  2/-  may  be  claimed  on  account  of  every 
complete  20  hours  of  recognised  attendance  at  practical  work  in 
gardening  made  by  each  scholar  registered  in  the  class,  but  not 
more  than  two  grants  of  2/-  each  will  be  paid  in  respect  of  the 
attendances  made  by  any  one  scholar  in  the  same  Special  Subjects 
Year.  There  must,  as  a rule,  be  as  least  one  teacher  for  every  14 
scholars.  In  the  case,  however,  of  a two  years’  course  of  instruc- 
tion in  Gardening,  when  separate  plots  are  worked  by  a second 
and  first  year  scholar  conjointly,  the  Board  may  give  special 
permission  for  not  more  than  20  scholars  to  be  taught  by  one 
teacher,  but  not  more  than  14  of  these  scholars  may  be  claimed  on. 

The  teaching  must  be  carried  out  by  the  Master,  or  an 
Assistant  Master,  of  the  School,  with  the  assistance  and  under 
the  supervision  of  the  County  Instructor  in  Horticulture. 

Grant. — The  Education  Committee  will  upon  satisfactory 
report,  make  a grant  of  ^3  per  annum  to  the  Master  in  respect 
of  this  work. 

Obtaining  Land. — When  application  for  a School  Garden  to 
be  established  is  received,  Mr.  W.  B.  Little,  the  County  Horticul- 
tural Instructor,  will  visit  and  report  to  the  Education  Committee 
on  the  proposed  site,  and  make  all  necessary  arrangements.  All 
applications  for  new  Gardens  should  be  made  before  ist  November. 

The  ground  must  be  provided  by  the  Managers  of  the  School, 
or  other  persons  interested  in  the  parish.  If  necessary  a reason- 
able amount  for  rent  will  be  allowed. 

Initial  Expenses. — The  County  Committee  will  pay  initial 
expenses,  which  in  most  cases  will  consist  of  : — 

Fencing  the  ground. 

Tools,  as  follows  : — For  a class  of  14  boys  the  following  are 
supplied,  a less  class  to  be  reduced  proportionately — 

7 spades,  7 forks,  7 draw-hoes,  7 dutch-hoes,  7 rakes, 
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7 dibblers,  4 trowels,  2 6-ft.  measuring  rods,  1 watering 
can,  1 reel  and  line,  and  when  required,  1 wheelbarrow. 
All  tools  are  sent  out  by  the  County  Instructor. 

Tool  shed. 

A few  fruit  trees,  where  a convenient  position  is  provided. 

Annual  Expenses. — Artificial  Manures  (if  necessary)  will 
be  supplied  by  the  Committee. 

Seeds  and  Farm  Manure  must  be  provided  by  the  Managers 
or  pupils. 

Disposal  of  Produce. — Managers  are  recommended  to  give 
the  boys  an  interest  in  the  produce  of  the  gardens.  The  following 
plan  has  been  found  to  work  well : — 

Each  boy  gets  rid  of  the  produce  of  his  own  plot,  hands  over 
the  money  after  each  sale  to  teacher,  enters  the  transaction 
in  his  note-book,  and  at  the  end  of  the  season  presents 
his  note-book  to  the  teacher,  when  he  receives  back 
50  per  cent,  of  the  proceeds. 

Accounts  and  Expenses. — -The  Managers  must  submit  an 
estimate  of  the  initial  cost  of  starting  a new  garden.  In  the 
case  of  existing  gardens,  where  the  Managers  desire  to  claim  the 
payment  of  the  deficit  (if  any)  on  the  yearly  working,  an  estimate 
must  be  submitted  to  the  County  Education  Office  at  the  be- 
ginning of  the  year,  not  later  than  the  month  of  February. 

The  Managers  must  keep  accounts  of  the  income  and  ex- 
penditure of  the  School  Gardens  under  their  charge,  and  submit 
a balance  sheet  for  the  past  year  to  the  Education  Committee 
at  the  close  of  each  gardening  year. 

In  those  cases  where  the  Committee  have  approved  the 
estimate  presented  by  the  Managers,  any  deficit  arising  on  the 
year’s  working  will  be  paid  by  the  County  Education  Committee, 
provided  they  are  satisfied  with  the  management  of  the  Gardens, 
upon  the  Report  of  the  County  Instructor  in  Horticulture. 

Any  surplus  in  the  year’s  working  may  be  carried  forward 
by  the  Managers  to  the  credit  of  the  Gardens’  account. 

All  expenditure  in  connection  with  gardens  must  be  charged 
to  the  gardening  account,  and  not  entered  in  the  ordinary  school 
account. 

Size  of  Gardens  and  Method  of  Plotting. — It  is  desirable  that 
where  possible  the  land  be  divided  into  plots,  each  plot  being  from 
f-rod  to  1 -rod  in  size  to  be  worked  by  one  boy.  All  plots  to  be 
numbered  consecutively.  For  testing  individual  capacity  and 
gauging  the  progress  of  pupils,  the  single  plot  system  offers 
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manifest  advantages.  Moreover,  it  may  be  expected  to  be  the 
more  inheretly  stimulating,  and,  as  a general  rule,  the  mc.**e 
effective  method  of  teaching.  If,  however,  the  available  ground 
is  not  capable  of  being  divided  into  plots  of  about  f-rod,  it  will  be 
better  to  work  the  ground  on  the  collective  principle. 

Shape  of  Plots. — -The  length  should,  whenever  possible,  be 
nearly  three  times  the  breadth  of  the  plot,  a convenient  size  is 
9 feet  by  27  feet,  but  of  course  modifications  may  be  imperative 
for  adaptability  to  the  site.  The  crops  are  planted  in  rows  across 
the  plots,  so  it  will  be  seen  that  in  long  plots  a greater  variety  can 
be  planted  with  suitable  space  between  the  rows. 

Aspect. — The  ends  of  the  plots  should  stand  as  closely  as 
practicable  to  the  east  and  west.  This  point  is  important,  as  it 
thereby  allows  the  fullest  possible  sunshine  to  penetrate  on  both 
sides  of  the  rows  of  the  several  crops. 

Pathways. — The  intersecting  pathways  between  the  plots 
should  be  at  least  2 feet,  with  central  and  outer  ones  of  3 feet. 

Seed  Plot. — A plot  should  be  retained  for  nursery  purposes. 
It  is  neither  desirable  nor  practicable  to  give  each  pupil  minute 
quantities  of  certain  seeds  to  sow  on  the  individual  plots,  so  it  is 
better  to  raise  such  on  a reserve  plot  specially  kept  for  the  purpose, 
and  where  they  can  also  be  dibbled  out  preparatory  to  their 
transference  in  good  condition  to  the  boys’  plofs.  In  this  plot 
object  lessons  might  also  be  provided  in  wasting  seed  by  thick 
sowing  and  overcrowding,  and  also  on  the  effect  of  early  and  late 
thinning. 

Experimental  Plots. — It  is  advisable,  wherever  possible,  to 
keep  one  plot  for  experimental  purposes.  Many  interesting 
experiments  could  be  carried  out,  such  as  planting  Standard 
Briars  and  budding  Roses  into  them,  Carnations  for  layering, 
raising  plants  from  cuttings,  propagating  plants  by  division  of 
roots,  by  bulbs  and  corms,  raising  apple-stocks  from  pips  and 
plum-stocks  from  stones,  and  afterwards  grafting  and  budding 
them,  raising  seedlings  of  forest  trees,  raising  and  growing  a 
collection  of  grasses  and  cereals  suitable  for  the  farm,  etc. 

Preparing  the  Land.-— In  nearly  all  cases  the  boys  themselves, 
with  supervision,  are  capable  of  preparing  the  ground  at  the  onset 
by  trenching  and  digging.  In  arranging  the  crops  the  object 
should  be  to  secure  as  large  a variety  as  possible  on  each  plot. 

Condition  of  Tools. — It  is  essential  that  these  be  kept  clean 
and  in  good  order,  spades  can  always  and  should  be  kept  bright ; 
keeping  tools  in  good  condition  is  an  important  matter,  as  it 
teaches  the  boys  cleanliness,  enables  easier  working,  and  aids  in 
the  preservation  of  the  tools. 
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In  the  sheds  provided,  each  tool  should  have  its  apportioned 
place.  All  tools  are  branded  with  the  County  Committee’s 
initials,  and  in  addition  each  set  is  numbered.  As  tools  are 
provided  in  about  the  proportion  of  i set  to  2 boys,  number  1 and 
2 plot  boys  could  be  held  responsible  for  condition  of  number  1 
tools,  number  3 and  4 boys  for  number  2 tools,  &c.  The  tools 
will  be  inspected  periodically  by  the  County  Instructor. 

Inspection  and  A djudication. — The  Gardens  will  be  visited  and 
inspected  periodically,  and  where  prizes  are  given  each  boy’s 
plot  will  be  examined  and  marks  awarded.  The  greatest  number 
of  marks  is  given  for  the  more  important  crops  and  superior  skill 
and  attention  in  cultivation,  as  for  example  up  to  10  marks  can 
be  obtained  for  the  following  : — cleanliness  and  superior  work- 
manship, clean  tools,  cultivation  of  Peas,  Potatoes,  Onions  (Winter 
and  Spring),  Winter  Greens  (including  Savoys,  Brussels  Sprouts, 
Kale,  and  Broccoli).  Up  to  8 marks  for  Broad  Beans,  Runner 
Beans,  Dwarf  or  Kidney  Beans,  Beet,  Cabbages,  Carrots,  Cauli- 
flowers, Parsnips,  Turnips,  Vegetable  Marrows,  Celery,  Lettuces, 
Leeks.  Up  to  6 marks  for  Red  Cabbage,  Shallots,  Spinach,  Herbs, 
e.g.,  Parsley,  Mint,  Sage,  &c.,  Radishes,  Mustard  Cress,  Flowers, 
and  unenumerated. 

N.B. — One  superior  row  of  a crop  is  better  than  two  over- 
crowded and  half-spoiled  rows,  and  one  or  two  good  specimens  of 
the  minor  kinds  is  better  than  a number  of  inferior  quality. 

Flower  Shows. — In  some  districts  the  local  Agricultural  or 
Flower  Show  Committee  might  be  induced  to  make  a special  class 
for  produce  from  the  Boys’  Plots,  and  in  some  instances  perhaps 
local  people  would  give  annually  a prize  to  the  boy  or  boys  securing 
the  greatest  number  of  marks  for  the  plots. 

A pamphlet  giving  examples  of  laying  out  and  cropping  a 
School  garden,  with  some  hints  on  cultivation,  has  been  prepared 
by  Mr.  Little,  the  County  Instructor  in  Horticulture,  and  may  be 
obtained  on  application. 

III.— MEMORANDUM  PREPARED  BY  THE  COUNTY 
COUNCILS  ASSOCIATION  (AND  APPROVED  BY 
THE  EDUCATION  COMMITTEE.) 

As  to  certain  subjects  suitable  for  the  Upper  Standards  of  Elementary 
Schools  and  for  Evening  Schools  in  Rural  Districts.  In  ordin- 
ary Schools  some  of  these  Subjects  might  be  gradually  adopted 
according  to  the  needs  of  the  District. 

The  Committee  have  decided  that  the  attention  of  all  School 
Managers  and  Teachers  of  Rural  Schools  be  drawn  to  the  following 
Memorandum,  and  that  they  be  asked  to  consider  the  various 
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suggestions  when  preparing  the  Schemes  of  Work  for  their 
respective  Schools  : — 

Reading. — While  most  of  tne  reading  should,  no  doubt, 
eonsist  of  Histor}/,  Geography  and  general  Literature,  lessons 
should,  so  far  as  possible,  be  based  upon  the  facts  of  the  immediate 
neighbourhood  ; for  instance,  Geography  should  commence  with 
the  physical  features  of  the  district,  History  with  the  events 
associated  with  some  local  battlefield,  ancient  church  or  castle, 
and  the  Reading  should  deal  mainly  with  matters  of  rural  interest. 

Writing  and  Composition. — The  subjects  of  Nature  Study  and 
Manual  Work,  which  have  been  occupying  the  attention  of  the 
pupils,  should  frequently  form  the  subjects  for  composition. 
Nature  Study  especially  will  be  very  incomplete  unless  the 
children  are  able  to  express  clearly  in  their  own  words  the  informa- 
tion and  knowledge  they  have  obtained. 

Arithmetic. — Introduce  as  much  out  door  measurement  of 
land,  crops,  stacks,  cisterns,  etc.,  as  possible,  and  also  ascertain  by 
weighing  and  measuring,  the  weight  of  wheat,  barley,  and  oats 
per  bushel,  etc. 

In  the  classroom  the  problems  should  bear  on  rural  life  and 
work,  such  as  : — -Household  accounts,  the  value  of  local  produce 
in  local  markets,  a profit  and  loss  account  on  the  school  garden, 
interest  on  savings  bank  deposits,  value  corresponding  to  cost 
of  cartage  per  mile,  cost  of  cultivation,  number  of  hurdles  to  a 
sheep-fold,  number  of  cabbage  plants  required  per  acre,  area  of 
surface  exposed  by  round  and  rectangular  hay-stacks,  cubic 
yards  of  earth  removed  in  land  draining,  gallons  of  water  in  a 
cistern  of  known  dimensions,  gallons  of  water  per  acre  from  X 
inches  of  rain,  trusses  of  hay  in  a haystack,  amount  of  timber 
in  a tree,  etc. 

Nature  Study. — The  work  of  the  children  should  consist  of, 
for  example : — Making  collections  of  plants  to  illustrate  some 
particular  feature,  e.g.,  the  way  in  which  they  propagate  them- 
selves by  seeds,  runners,  etc.,  or  the  way  in  which  they  climb. 
Collecting  and  naming  the  grasses  found  locally  and  classifying 
them  into  useful,  useless,  and  injurious  grasses,  or  into  heavy 
land,  light  land,  woodland,  and  heath  land  grasses.  Collecting 
the  common  field  weeds,  and  mounting  them  and  describing  them 
with  a view  to  studying  why  they  are  so  prevalent,  and  what 
would  be  the  best  means  for  eradicating  them.  Observing  the 
germination  of  seeds  in  school  or  out  of  doors,  and  studying  the 
conditions  favourable  to  the  plant  growth.  Collecting  leaves, 
fruit,  bark,  wood,  etc.,  of  common  forest  trees,  with  a view  to 
recognition.  Studying  injury  to  plant  or  animal  life  by  insects, 
and  studying  the  life  history  of  these  insects.  Keeping  a Nature 
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Calendar.  Making  a collection  of  farm  and  garden  seeds  ; deter- 
mining the  percentage  of  germination  and  purity  of  samples. 
Studying  the  habits  of  birds,  and  especially  poultry,  and  keeping 
records.  Making  a scrap  book  of  different  breeds  of  farm  stock, 
studying  the  local  physical  geography,  with  especial  reference  to 
the  soils,  their  depth  and  character,  and  the  crops  and  wild  plants 
that  grow  upon  each. 

Drawing  should  be  of  two  kinds  : — 

i.  Nature  Drawing. — The  careful  drawing  of  the  flower, 
leaf,  root,  etc.,  of  a plant ; the  opening  of  a bud,  etc.,  and  after- 
wards colouring  it,  is  essential  to  Nature  Study. 


2.  Geometrical  and  Scale  Drawing  is  essential  to  practical 
arithmetic  and  to  handicraft.  The  boys  should  be  able  to  make 
a scale  drawing  of  a field,  garden  plot,  building,  box,  implement, 
etc.,  and,  in  gardening  and  carpentry,  work  from  such  drawings. 
(Freehand  done  with  pencil  should  be  generally  omitted,  and 
modelling  in  clay  and  a certain  amount  of  charcoal  drawing 
substituted) . 

Manual  Work. 

1.  Gardening. — The  cultivation  of  a plot  with  the  ordinary 
vegetables.  Either  a common  garden  for  the  whole  class,  or  a 
plot  of  about  one  square  rod  in  size  for  each  boy,  or  a combination 
of  these  systems  may  be  adopted.  Two  objects  must  be  kept 
in  view  (a)  to  study  the  growth  of  crops  in  relation  to  the  soil 
(which  will  be  useful  afterwards  in  farming  as  in  gardening)  and 
(6)  to  obtain  skill  in  the  operation  of  gardening.  School  gardens 
worked  on  somewhat  similar  lines  to  those  now  existing  in  several 
counties  might  be  resorted  to.  Flower  culture,  bee-keeping,  and 
especially  fruit  culture,  should  be  associated  with  gardening. 

2.  Handicraft  should  consist  either  of  (a)  Woodwork  de- 
signed to  make  useful  things  such  as  hen-coops,  garden-frames, 
bar  frames  for  bee-hives,  egg  boxes,  etc.  The  boys  should  also 
learn  to  mend  a gate  by  a model.  The  proper  use  of  the  various 
tools  and  their  construction  should  also  be  taught  ; ( b ) Other 
Handicrafts,  such  as  making  baskets,  net  for  covering  fruit  trees, 
mats  for  covering  frames,  and  (for  younger  children)  cardboard 
work. 

3.  Domestic  Subjects  ( a ) Needlework,  which  should  always 
be  designed  to  make  and  repair  useful  things,  ( b ) Cooking,  which 
should  include  not  only  cooking  the  food,  but  also  buying  it, 
laying  the  table,  and  washing  up.  Baking  bread  should  be 
included  ; (c)  Household  Management  ; (d)  Elementary  Hygiene. 
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Suggestions  for  the  Encouragement  of  Rural 
Education. 

(a)  The  importance  should  be  recognised  of  the  study  of  nature 

and  rural  economy  for  all  children. 

(b)  Elementary  and  continuation  school  gardens  should  be 

provided  wherever  practicable. 

(c)  Further  facilities  should  be  obtained  for  enabling  teachers 

to  be  trained  in  rural  subjects. 

(d)  Teachers  might  be  stimulated  by  the  offer  of  prizes  to 

become  thoroughly  acquainted  with  their  environment 
by  asking  them  to  write  descriptive  accounts  of  their 
respective  parishes. 

(e)  Arrangements  might  be  made  for  the  formation  of  Boys’ 

Agricultural  Clubs,  Boys’  Gardening  Clubs,  and  Junior 
Naturalist  Societies,  which  would  give  boys  practically 
the  same  education  as  continuation  schools  and  classes 
under  other  and  more  attractive  names. 

Note. — ■Boys’  Agricultural  Clubs  were  first  started  in  Illinois 
about  six  years  ago,  and  have  now  been  formed  in  several 
States  of  the  American  Union.  Their  aim  is  the  definite 
improvement  of  agriculture  by  enlisting  the  interest  and 
co-operation  of  the  young  farmer  and  farm  lad.  Seeds, 
for  instance,  are  distributed  amongst  the  members  of  the 
club  to  begin  with,  and  prizes  are  offered  for  the  best 
results.  The  idea  of  a school,  as  such,  is  altogether  absent, 
but  the  members  are  gradually  brought  into  direct  touch 
with  educational  activity,  and  these  receive  such  instruction 
as  would  be  provided  by  a well-organized  intermediate 
agricultural  School.  The  distinguishing  feature  of  the 
movement  is  that  it  is  a voluntary  association  of  young 
men  concerned  in  the  cultivation  of  the  soil  ; they  are 
encouraged  to  help  themselves,  and  the  demand  for 
opportunities  to  learn  emanates  from  the  members,  as 
they  realize  more  and  more  that  success  in  farming  depends 
upon  knowledge  as  much  as  upon  manual  skill.  An 
account  of  the  Clubs  may  be  read  in  “ School  ” (John 
Murray)  for  January,  1906,  and  in  the  Year-Book  of  the 
United  States  Department  of  Agriculture  for  1904  at  page 
489- 

(/)  Much  might  be  done  to  improve  the  school  museum  by 
making  it  an  actual  collection  of  the  natural  history  of  the 
district. 

(g)  Local  Authorities  might  organize  exhibitions  of  their  own 
shortly  before  each  of  the  large  agricultural  shows  for  the 
purpose  of  selecting  the  most  appropriate  material  for 
exhibition.  This  might  be  done  in  connection  with  local 
agricultural  shows. 
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APPE  NDIX  C. 

Notes  on  the  Common  Infectious  and  Contagious  Diseases  of  School  Children  for  the  guidance  of  Teachers  and  Attendance  Officers. 


Disease. 

Symptoms. 

Sources  of  Infection. 

Period  of  exclusion  of 
Infected  Child. 

Quarantine  for  Children 
exposed  to  Infection. 

Scarlet  Fever  or 

Sudden  Onset,  Vomiting,  Shivering,  Headache,  Fever 

Infection  is  given  off  by 

Two  weeks  after  discharge 

14  days  after  the  Medical 

Scarlatina. 

and  Sore  Throat,  Red  Rash  following  in  24  hours,  appear- 
ing first  about  neck  and  chest,  and  may  pass  off  very 
quickly.  Followed  by  more  or  less  profuse  peeling  of 
the  skin. 

the  breath,  and  discharges 
from  the  nose,  mouth  and 
throat,  ears,  and  possibly 
from  the  peeling  skin. 

from  hospital,  or  the  same 
period  after  final  disinfec- 
tion if  the  case  has  been 
treated  at  home,  and  then 
only  if  there  be  no  discharge 
from  the  ears  or  nose,  or 
peeling  of  the  skin. 

Officer  of  Health  has  given 
certificate  to  state  that  the 
premises  in  which  the  case 
occurred  are  disinfected  and 
free  from  infection. 

German  Measles. 

Rash  appears  suddenly  without  any  marked  previous 
symptoms,  first  on  the  cheeks,  spots  smaller  and  paler 
than  Measles. 

Given  off  by  the  breath. 

Three  weeks. 

14  days  from  date  of  last 
exposure  to  infection. 

Measles. 

Begins  like  a cold  in  the  head,  feverishness,  cough,  and 
running  from  the  nose  and  eyes.  Rash  appears  on  the 
4th  day,  first  on  the  forehead,  as  small  pink  patches,  and 
spreads  all  over  the  body. 

The  breath,  and  dis- 
charges from  the  nose, 
mouth  and  ears. 

Four  weeks  at  least,  or 
until  all  discharges  from 
eyes,  nose,  and  ears  have 
ceased. 

1.  Children  attending 

infant  schools  for  16  days 
after  the  occurrence  of  last 

2.  Children  attending 
other  than  infant  schools. 

(а)  Those  who  have  not 
had  the  disease  for  16  days 
from  the  occurrence  of  the 
last  case. 

(б)  Those  who  have  had 
the  disease  need  not  be  ex- 
cluded. 

Smallpox. 

An  uncommon  disease  amongst  School  Children,  but 
is  likely  to  become  more  prevalent  owing  to  neglect  of 
vaccination.  Pain  in  the  back,  shivering  fits,  headache, 
and  feverishness.  On  the  third  day  of  illness,  minute 
red  spots  appear,  first  on  the  forehead  and  wrists,  and 
turn  to  hard  pimples.  In  two  days  these  are  clear  blebs, 
and  in  two  days  more  they  contain  matter. 

The  breath  and  all  dis- 
charges. Also  from  the 
spots  in  all  stages. 

Fourteen  days  after  dis- 
charge from  hospital,  or 
until  all  crusts  have  gone 
and  skin  is  clear. 

16  days. 

Chickenpox . 

Premonitory  symptoms  only  slight  or  absent.  Red 
spots  appear  on  the  face  and  body,  in  24  hours  these  turn 
to  watery  blebs,  successive  crops  of  spots  appear,  blebs 
form  into  scabs. 

Skin  principally,  and  pos- 
sibly from  breath. 

Until  all  scabs  have  fallen 
off  and  skin  is  clear,  gener- 
ally about  21  days  froml 
commencement  of  illness.  : 

Children  (except  infants) 
who  have  had  Chickenpox 
may  attend  school.  Others 
from  21  days  from  date  of 
last  case  in  house. 

Diphtheria. 

Sore  Throat  and  possibly  hoarseness  (even  a slight  sore 
throat  may  be  Diphtheria,  and  should  at  once  be  seen 
to).  The  throat  is  red  shewing  at  the  back  and  sides 
greyish  white  patches.  The  nose  may  also  be  the  seat  of 
Diphtheria. 

The  breath  and  all  dis- 
charges from  the  mouth  and 

Until  medically  certified;  Until  allowed  by  the 
to  be  fit,  or  14  days  after'Medical  Officer  to  attend, 
discharge  from  hospital.  Children  who  have  already 
As  apparently  healthy  child  had  Diphtheria  are  not 
ren  can  convey  infection,  allowed  to  attend  school 
great  care  is  necessary.  until  the  premises  have  been 

disinfected  and  are  declared 
free  from  infection. 

Whooping-Cough. 

Even  before  the  characteristic  whoop  appears,  a cough 
which  is  markedly  worse  at  night  must  always  be  looked 
upon  with  suspicion.  The  sputum  may  be  tinged  with 
blood,  and  there  is  often  bleeding  from  the  nose. 

Sputum,  vomited  matter, 
and  discharges  from  mouth 
and  nose. 

As  long  as  the  cough 
continues,  but  in  any  case 
not  less  than  six  weeks  from 
commencement  of  whoop- 
ing. 

For  three  weeks  after  ex- 
posure to  infection.  Child- 
ren, other  than  infants,  who 
have  had  whooping  cough 
may  attend  school. 

Mumps. 

Pain  and  Swellings  below  and  in  front  of  ear,  at  tl 
angle  of  jaw. 

Mostly  from  the  breath. 

One  month. 

Three  weeks. 

In  the  following  diseases,  only  the  child  | affected  should  be  excluded  from  School. 


Disease. 

Symptoms. 

Ringworm. 

Irregular  scaly  patches  on  head,  the  hairs  on  these 
patches  are  withered  and  dry,  and  most  of  them  broken 
irregularly.  On  the  face  and  body,  it  appears  as  round 
patches  with  slightly  raised  and  reddened  edges. 

Itch  {Scabies). 

Caused  by  an  insect  which  burrows  under  the  skin, 
mostly  between  the  fingers  or  in  the  bend  of  the  elbow 
or  knee,  causing  small  pimples  and  intense  itching, 
especially  when  the  child  is  warm. 

Ophthalmia. 

Swelling  of  eyelids,  sensitiveness  to  light  and  wateiy 
discharge  from  the  eyes,  which  soon  becomes  yellow 
matter.  The  disease  is  most  ‘ ‘ catching  ’ ’ and  sufferers 
must  not  be  allowed  to  use  school  towels. 

N.B.— (a)  When  a child  is  kept  from  School  owing  to  any  infectious  disease,  other  children  of 
the  tame  family  should  not  be  sent  to  stay  with  relatives  or  fiiends,  because  such  children  may  later 
develop  the  disease  and  thus  spread  infection  In  another  district.  ( b ) During  an  epidemic  of1 
Measles,  any  child  showing  symptoms  of  a " cold  in  the  head  ” should  at  once  bo  sent  home,  (c)  Any 
teacher  suspecting  a scholar  to  he  suffering  from  any  of  the  infectious  diseases  should  at  once 
inform  the  Head  Teacher  who  will  send  the  child  home  with  a nolo  to  the  parents,  and  also  notify  I 


Source  of  Infection. 

Period  of  Exclusion. 

Mixing  of  hats  and  caps,  and  use  of 
combs  and  brushes  of  those  affected. 

Until  the  hair  begins  to  grow,  or  till 
the  hair  is  certified  to  be  microscopically 
free  from  infection. 

Contaot  with  others. 

Till  all  signs  of  pimples  and  itching 
have  disappeared. 

Contact  and  use  of  same  towels,  &c. 

Till  all  discharge  from  the  eyes  has 
ceased. 

the  Medical  Officer  of  Health,  (d)  Each  scholar  should  have  his  or  her  own  pencils,  penholders, 
otc.,  and  slates  should  not  be  used,  as  they  are  all  apt  to  convey  infection  if  used  indiscriminately. 


( Signed ) F.  H.  MORISON,  M.D.,  D.P.H.,  &c., 
County  Medical  Officer,  and  School  Medical  Officer. 
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APPENDIX  D. 

SYLLABUS  of  Instruction  in  Drawing  for  Elementary  Schools. 


The  chief  consideration  to  be  kept  in  view  in  connection 
with  the  teaching  of  drawing  in  elementary  schools  is,  that 
the  limited  time  available  for  the  lessons  should  be  devoted  to 
the  development  of  individual  interest,  skill,  and  aptitude  in 
the  use  of  the  crayon,  pencil,  or  brush  as  a means  of  expressing 
thought,  and  of  accurately  recording  things  observed,  as  far  as 
possible  in  relation  to  the  other  subjects  of  the  school  curriculum. 

It  is  not  the  object  of  drawing  lessons  in  elementary  schools 
to  train  the  children  to  produce  pictures,  designs,  or  elaborate 
nature  studies,  but  to  engage  their  interest  in  the  practice  of 
drawing  as  a means  of  expression,  and  to  enable  them  to  obtain, 
as  part  of  their  general  education,  such  mastery  in  the  accurate 
representation  of  what  they  see,  as  they  may  be  capable  of 
acquiring.  “ Commonsense,”  William  Morris  said,  “ would 
surely  point  out  to  people  engaged  in  teaching  drawing  that  the 
first  thing  to  be  done  is  to  get  the  pupil  into  a habit  of  accuracy, 
to  discourage  anything  like  sloppiness  or  vagueness.” 

The  appended  syllabus  is  intended  to  suggest  in  general 
terms  the  character  of  the  teaching  which,  in  the  opinion  of  the 
Education  Committee,  may  be  advantageously  followed  in  the 
elementary  schools  of  Cumberland.  While  the  Committee  does 
not  wish  to  discourage  independent  effort  or  to  impose  a rigid 
uniformity  of  method,  it  does  desire  by  means  of  this  syllabus 
to  render  the  teaching  in  drawing  appropriate  to  the  conditions 
and  limitations  of  the  elementary  school. 

It  should  be  noted  that  while  the  method  of  teaching  is  of 
much  more  importance  than  the  tools  or  materials  employed, 
the  educational  value  of  an  exercise  in  drawing  may  be  greatly 
diminished  unless  the  tool  or  instrument  used  is  appropriate. 

Broadly  speaking,  the  forms  of  objects  may  be  represented 
either  in — 

{a)  Outlines,  or 
(b)  Masses. 

Children  may  be  taught  with  advantage  to  observe  and 
to  record  their  observations  of  objects  both  in  outline  and  in 
mass,  and  for  one  purpose  the  pencil  and  for  the  other  the  crayon 
or  brush  are  respectively  the  best  tools  to  use.  Exercises  in 
freehand  drawing,  with  brush,  soft  pencil,  or  crayon,  of  carefully 
selected  ornamental  forms  will  prove  of  considerable  value  in 
giving  the  pupil  some  command  over  the  tools  at  his  disposal, 
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and  of  cultivating  his  perception  of  proportion  and  beauty  of 
form.  The  natural  forms  or  objects  which  the  pupils  are  required 
to  draw  should  in  all  cases  be  fixed,  e.g.,  spray  of  leaves  or  natural 
object  should  be  placed  upright  with  a suitable  back-ground, 
whenever  possible,  well  within  the  child’s  line  of  vision  ; any 
large  common  object  should  be  in  a position  which  will  present 
a clearly  defined  outline  to  each  member  of  the  class. 

The  object  drawing  should  be  direct  from  the  object,  and  not 
from  a drawing  of  the  object  by  the  teacher.  The  use  of  the 
blackboard  by  the  teacher  for  the  purposes  of  explanation  and 
demonstration  before  or  after  the  drawing  exercises  may  be  of 
great  help  to  the  scholars  in  illustrating  principles  or  methods 
and  in  correcting  errors. 

The  exercises  of  Infants  and  Standards  I.  and  II.  should 
be  drawn  large  and  on  boards  or  brown  paper  with  chalk  or 
crayons,  or  on  white  paper  with  soft  pencils.  The  children 
should  be  encouraged  to  draw  boldly  and  with  freedom  the  ex- 
ample, shape,  or  object  placed  before  them.  Approximate 
accuracy  in  proportion  and  in  the  representation  of  salient 
features  is  of  more  importance  than  details.  Except  under 
favourable  circumstances  where  the  teachers  possess  special 
knowledge  or  aptitude,  it  is  doubtful  whether  any  useful  purpose 
can  be  served  by  the  early  introduction  of  brush  drawing.  The 
time  available  for  drawing  is  limited  to  about  two  hours  a week, 
and  if  during  the  first  four  or  five  years  of  school  life,  the  child 
is  enabled  to  record  with  coloured  crayons  or  pencil  a fairly 
accurate  representation  of  simple  forms  and  objects  a satisfactory 
foundation  will  have  been  laid  for  future  developments.  For 
Standard  III.  and  upwards,  where  the  circumstances  are  favour- 
able, the  drawing  of  natural  forms  will  be  invested  with  much 
additional  interest  by  the  use  of  the  brush  and  the  three  primary 
colours.  It  should  again  be  emphasised  that  the  object  of  using 
colours  is  to  be  regarded  as  a means  of  further  training  in  observa- 
tion and  in  the  graphic  representation  of  the  thing  observed. 

The  pencil  or  the  crayon  affords  the  means  of  depicting 
the  form  and  shape  and  the  relative  value  of  light  and  shade  in 
the  thing  observed.  With  the  three  primary  colours  or  their 
combination  the  pupil  is  in  a position  to  attempt  the  further 
and  much  more  difficult  exercise  of  observing  and  of  attempting 
to  record  the  colours  of  different  natural  objects. 


It  is  contemplated  that  the  children  will  by  easy  stages 
be  taught  to  draw  common  objects  in  three  dimensions,  i.e., 
solid  objects.  If  children  could  draw  only  what  they  see  the 
perspective  of  the  object  represented  would  be  approximately 
correct,  and  they  should  be  constantly  encouraged  to  draw,  as 
accurately  as  possible,  the  object  as  they  see  it. 
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In  studies  of  drawing  to  scale  care  must  be  taken  that  they 
are  practical  and  useful  in  character.  They  should  invariably 
be  done  from  measurements  made  by  the  pupils  themselves 
from  actual  objects.  The  pupils  should  make  freehand  sketches 
of  the  objects,  and  should  note  upon  them  the  measurements 
taken.  When  the  measuring  is  completed  the  pupils  should 
make  accurate  drawings  to  scale.  In  schools  situated  in  the 
industrial  districts  particular  attention  should  be  devoted  to 
this  branch  of  drawing.  Consequently,  in  these  schools,  there 
will  be  less  time  available  for  the  drawing  of  natural  forms. 

In  the  higher  standards,  under  favourable  circumstances, 
pupils  should  have  practice  in  the  use  of  rulers,  set  squares, 
protractors  and  compasses,  and  the  exercises  should  lead  up  to 
the  elements  of  solid  geometry. 

SYLLABUS. 

Generally  the  scope  of  the  work  attempted  must  depend 
upon  the  conditions  prevailing  in  each  particular  school,  con- 
ditions which  are  determined  not  only  by  the  aptitudes  of  the 
teacher,  but  by  the  size  of  the  school  and  the  numerical  strength 
of  the  staff. 

In  small  schools  it  will  not  be  practicable  to  graduate  the 
exercises  as  indicated  in  this  syllabus,  and  where  classes  are 
grouped  for  instruction  in  drawing  the  teachers  are  advised  to 
prepare  a suitable  scheme  of  work  based  on  the  suggestions  given. 

Conscientious  efforts  to  render  drawing  of  practical  value 
as  a means  of  expression , and  to  enable  children  to  gain  as  part 
of  their  general  education  some  degree  of  mastery  in  the  accurate 
representation  of  what  they  see,  are  the  main  consideration. 

The  following  notes  on  the  exercises  contemplated  in  the 
syllabus  may  be  of  assistance  — 

Drawing,  including  Memory  and  Ruler  Drawing. 

For  exercises  intended  to  encourage  freedom  and  facility 
in  the  handling  of  the  pencil  or  crayon,  simple  decorative  examples 
forms  or  shapes,  presenting  well-defined  contours,  and  of  a size 
sufficiently  large  to  be  placed  before  a class,  will  be  supplied 
chiefly  for  the  use  of  Standards  I.,  II.,  and  III.  Practice  in 
enlarging  as  well  as  reducing  such  exercises  will  be  of  value. 

The  object  to  be  kept  in  view  in  Memory  Drawing,  which, 
after  Standard  II.,  should  be  an  occasional  exercise  only,  should 
be  to  enable  children  to  describe  graphically  things  with  which 
they  are  familiar.  The  practice  of  showing  an  unfamiliar  object 
for  a few  moments  only  and  asking  the  children  to  draw  what  they 
remember  is  deprecated. 
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Object  Drawing,  including  Modelling. 

(а)  Common  Objects.  The  special  aim  of  these  exercises 
should  be  to  train  children  in  observing  and  recording  with 
accuracy  the  proportions  of  the  object,  or  objects,  placed  before 
them.  They  should  be  taught  to  try  and  draw  precisely  what 
they  see. 

(б)  Natural  Forms.  Here  again,  the  purpose  of  the  exercises 
should  be  to  encourage  the  children  to  observe,  and  to  draw, 
the  essential  characteristics  of  the  natural  forms  as  presented. 
The  sprigs  or  cuttings  should  be  placed  in  water  at  a distance  of 
two  or  three  feet  from  the  pupil. 


CLASS. 

DRAWING,  including  memory 
AND  RULER  DRAWING. 

OBJECT  DRAWING  AND 
MODELLING. 

Free  Arm  Drawing  with  Chalk  of 

Crayon  Drawing  on  brown  paper 

simple  flat  examples  or  shapes  in  out- 

! of  simple  objects  in  outline  and 

line  on  boards,  such  as  letters  of  the 

mass. 

H 

alphabet,  words,  rectangular  figures, 

£ 

circles,  &c. 

Modelling  of  simple  objects. 

£ 

Attempts  to  represent  things  re- 

£ 

HH 

membered,  especially  those  to  which 
the  teacher  has  directed  the  attention 
of  the  children. 

Drawing  of  shapes  and  simple  flat 

Common  Objects  in  two  dimensions 

m 

examples  or  ornamental  forms  in 

1 and  those  which  are  circular  in 

ft 

Oh  1— 1 

outline  and  mass. 

j section  which  present  little  or  no 

i-h 

Memory  Drawing  of  simple  objects 

difficulty  of  fore  shortening,  such  as 

ft  =3 

which  are  met  with  in  the  child’s 

envelope,  fan,  shield,  kite,  flag,  slate, 

everyday  life,  and  objects  of  simple 

ball,  orange,  &c. 

H 

m 

[ form  which  may  have  been  studied 

I 

in  an  object  lesson. 

Modelling  of  common  objects. 

Natural  Forms,  such  as  sprigs  or 

HH 

HH 

Drawing  of  ornamental  forms  in 

cuttings  of  willow,  privet,  lilac,  laurel, 

A 

outline  and  mass. 

poplar,  geranium,  ivy,  and  simple 

buds  and  flowers. 

<1 

ft 

Memory  Drawing  as  for  Standards 

Common  Objects,  such  as  dust  pan, 

g 

I.  & II. 

axe,  collar,  spade,  plant  pot,  tumbler, 

< 

H 

padlock,  mallet,  hammer. 

m 

Modelling. 

k! 

Ruler  Drawing  of  objects  to 

Natural  Forms,  such  as  sprigs  or 

K* 

HH 

scale  from  actual  measurements 

cuttings  of  hazel,  elm,  ash,  oak, 

ft 

made  by  the  scholars  themselves, 

elder,  rose,  jasmine,  sycamore ; 

Ph 

<3 

picture  frames,  doors,  &c.,  drawn  in 

flowers,  such  as  arum  lily,  poppy, 

P 

elevation. 

single  rose  ; shells. 

{2? 

< 

H 

Common  Objects,  such  as  spinning 

Memory  Drawing. 

top,  hand  bellows,  pickle  jar,  pail. 

m 

shoe 
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DRAWING,  INCLUDING  MEMORY 

OBJECT  DRAWING  AND 

■CLASS. 

AND  RULER  DRAWING. 

MODELLING. 

Measuring  and  drawing  to  scale 

Natural  Forms,  such  as  sprigs  or 

of  objects  in  which  both  straight  | 

cuttings  of  horse  chestnut,  bramble, 

and  curved  lines  occur.  Use  of  i 

hop,  vine,  docken,  strawberry,  and 

compasses.  Simple  rectilineal  ob-  i 

begonia  ; buds  and  flowers,  such  as 

jects  to  be  drawn  in  plan  and  ' 

clematis,  marsh  marigold,  daffodil, 

elevation,  showing  the  projection  of 

hyacinth,  single  sunflower,  narcissus  ; 

Ph 

one  from  the  other. 

sprays  such  as  ivy,  privet,  and  sweet 

Memory  Drawing. 

pea  ; snail,  cockle  and  other  shells. 

< 

(b)  Common  Objects,  based  on  the 

H 

OQ 

cylinder,  cone,  cube,  and  rectangular 
block,  such  as  bottles,  vases,  sieve, 
straw  hat,  tambourine,  sauce  pan, 
frying  pan,  paper  basket,  wine  glass, 
bucket,  jugs,  door,  books,  &c. 

OQ 

Ci 

1 

Measuring  and  drawing  to  scale 

Natural  Forms,  such  as  sprigs  or 

M 1— 1 

in  plan,  front  and  side  elevation, 

cuttings  of  iris,  clematis,  columbine. 

<3^1 

g* 

objects  such  as  teacher’s  desk,  cup- 
board, nut,  rivet,  bolt,  &c. 

honeysuckle,  budding  twigs. 

Common  Objects,  such  as  cupboard, 
j stool,  joiner’s  plane,  table,  shoe, 

s 

Memory  Drawing. 

| pottery  ware  of  good  form. 

APPENDIX  E. 

(13)  List  of  Forms, 

4E  Application  for  School  Registers. 

7E  Schedule  of  Accounts. 

7A/E  Schedule  of  Salaries  of  Teachers  and  School  Cleaners. 

10 /E  Notice  of  Resignation  of  Teacher. 

11E  Analysis  of  Staff. 

12E  Appointment  of  Pupil  Teachers. 

13H/E  Application  and  appointment  Form  of  Head  Teacher. 
13A/E  ,,  ,,  ,,  ,,  Assistant  Teacher. 

14H/E  Head  Teacher’s  Agreement  Form  (Council  Schools). 
14A/E  Assistant  Teacher’s  Agreement  Form  (Council  School). 
i4P.T./EPupil  Teacher’s  Agreement  Form  (Council  School). 
i5P.T./EPupil  Teacher’s  Agreement  Form  (Voluntary  School). 
15H/E  Head  Teacher’s  Agreement  Form  (Voluntary  School). 

1 5A/E  Assistant  Teacher’s  Agreement  Form  (Voluntary  School) 
16/E  Scale  of  Salaries  for  Teachers. 

20E  Application  for  Prizes  (Day  Schools). 

2 1 E Regulations  for  use  of  Council  Schools  out  of  School 

hours. 

22E  Notice  of  Inspection  in  Religious  Instruction. 

23E  Return  of  Sundry  Receipts. 

27E  Inventory  of  Material  in  Schools. 

29E  Agreement  Form  for  Fair  Wear  and  Tear  in  Voluntary 
Schools. 

30E  Return  showing  purposes  for  which  Voluntary  Schools 
have  been  used  out  of  School  hours. 

37E  Return  of  Sums  received  and  expended  on  account  of 
fire,  light,  and  cleaning,  and  wear  and  tear. 

40E  Termly  Transfer  of  Supplementary  Readers. 

41E  Schedule  of  Cookery  Accounts. 

42E  School  Garden  Mark  Sheet. 

iM.I.  Cardboard  Modelling  Requisition  Form 

2M.I.  Woodwork  ,,  „ 

iS.L.  School  Library,  List  of  Books  Selected. 

2S.L.  „ ,,  Register  Form. 

3S.L.  ,,  ,,  Books  Destroyed. 

R(a)  E Requisition  for  Stationery  and  Apparatus. 

R (b)  E ,,  ,,  Kindergarten  Material. 

R (c)  E ,,  ,,  Needlework 


MEDICAL  INSPECTION. 

For  Details  of  the  following  Forms , see  Page  54 
iM.I.  Preliminary  Notice  of  Inspection  to  Head  Teacher. 
2M.I.  Particulars  of  Children  not  yet  Inspected. 

3M.I.  Preliminary  Notice  of  Inspection  to  Correpsondent. 
4M.I.  Final  Notice  of  Inspection  to  Head  Teacher. 

5M.I.  Particulars  of  Children’s  Ailments  from  Parent. 
6M.I.  Notice  of  Inspection  to  Parent. 

7M.I.  Final  Notice  of  Inspection  to  Correspondent. 


8M.I. 

gM.I. 

gaM.I. 

10M.I. 

nM.I. 

12M.I. 

19M.I. 

20M.I. 

21M.I. 

- 2S.C. 
3S.C. 
4S.C. 
5S.C. 
13MJ. 

i3aM.I. 

i3bM.I. 

14M.I. 

15M.I. 

16M.I. 

17M.I. 

18M.I. 

19M.I. 

20M.I. 

21M.I. 


22M.I. 


23M.I. 


24M.I. 


25M.I. 

26M.I. 


Instructions  to  Parent. 

Exclusion  of  Infected  Children,  to  Attendance  Officer. 

>>  >>  ,,  Head  Teacher. 

Notice  from  Attendance  Officer  of  Return  of  Excluded 
Children. 

Notice  to  Parent  of  Verminous  Condition  of  Child. 

Notice  to  Parent  of  Child’s  Illness. 

Recommendations  on  Result  of  Inspection. 

Notice  to  Head  Teacher  of  Child  Suffering  from  Disease. 

j Notice  from  Head  Teacher  and  Attendance  Officer  of 

J-  Suspected  Disease. 

Notice  from  Head  Teacher  of  Exclusion  of  Scholar. 

Closure  of  School. 

Notice  to  Parent,  calling  attention  to  Nits  found  in 
Child’s  Hair. 

Notices  to  Parents  threatening  Prosecution  unless  Child 
is  returned  to  School  in  a satisfactory  and  clean 
condition. 

Report  by  School  Medical  Officer  as  +0  Sanitary  Con- 
dition of  School. 

Recommendations  by  School  Medical  Officer  re  Sanitary 
conditions  of  School  Premises. 

Particulars  and  Family  History  of  Phthisical  Children. 

>>  >>  Children  Suffering 

from  Heart  Disease 

Notes  by  School  Medical  Officer  re  Contagious  Diseases. 

Instructions  by  School  Medical  Officer  to  Parent  re 
Measles. 

Instructions  by  School  Medical  Officer  to  Parents  re 
Advice  on  Care  of  Teeth  of  School  Children. 

Notice^  by  School  Medical  Officer  to  District  Medical 
Officer  re  Cases  of  Pulmonary  Tuberculosis,  as 
required  by  the-  Provisions  of  the  Public  Health 
(Tuberculosis)  Regulations,  1911. 

Circular  from  School  Medical  Officer  to  Head  Teacher 
as  to  Accommodation  and  Quietness  during  the 
progress  of  the  Medical  Inspection. 

Circular  by  School  Medical  Officer  to  Parents  giving 
Advice  and  Instructions  in  the  Case  of  Children 
being  in  a Pre-tuberculous  Condition. 

Circular  by  School  Medical  Officer  to  Parents  giving 
Advice  in  the  Care  of  Children  Suffering  from 
Squint. 

Schedule  shoving  Number  of  Visits  paid  by  School 
Nurse. 

Report  by  School  Medical  Officer  to  School  Managers 
on  the  Medical  Inspection  of  School  Children,  also 
Sanitary  Condition  of  School  Premises. 
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27M.I.  Instructions  by  School  Medical  Officer  to  Cleaners  and 
Caretakers. 

28M.I.  Schedule  of  Children  Examined  for  Verminous  Condition 
required  for  Statistical  purposes. 

SCHOOL  ATTENDANCE  DEPARTMENT. 
iS.A.  Irregular  Attenders  (List  of). 

2S.A.  Caution  Notice. 

3S.A.  Notice  to  Parents  to  Attend  Managers  or  Attendance 
Committee  Meeting. 

4S.A.  Monthly  Summary  of  Attendance  Returns  (from  Officers) 
5S.A.  Teachers’  Certificate  of  Attendance. 

6S.A.  Authority  for  Prosecution. 

7S.A.  Return  of  Attendance  (Head  Teachers). 

8S.A.  Information  for  Prosecution. 

9S.A.  List  of  Prosecutions  (Magistrates). 

10S.  A.  List  of  Visitations  made  by  Attendance  Officers. 

11S.A.  List  of  Parents  Summoned  before  Managers  or  Attends 
ance  Committee. 

12S.A.  Illegal  Employment  (Notice  to  Employers). 

I3^f  Shield  Competition. 

14^  Good  Conduct  Medal  Form. 

15S.A,  Labour  Certificate. 

16S.A.  Bye-laws  (Attendance). 

17S.A.  Attendance  Officer's  Inquiry  Form  on  Removal  of 
Children. 

18S.A.  Notice  to  Defendants  who  have  notPaid  their  Fines. 
19S.A.  Defective  Children  (Cert,  of  Residence  of  Parent). 

20S.A.  Notice  to  Parents  of  Children  between  5 and  14  not  in 
School. 

2-iS.A.  Summary  of  School  Attendance  (Quarterly)  for  Com,- 
mittee. 

22S.A.  & 2 2 . " Removals  Certificate. 

24s. A.  Application  Form  (Attendance  Officer). 

23S.A.  Attendance  Officers’  Salary  and  Postage  Form. 

26S.A.  Notice  of  Labour  Certificate  Examination. 

27S.A.  Attendance  Officers’  Weekly  Report  Form. 

28S.A.  List  of  Children  Admitted  and  Left  School. 

29S.A.  School  Record  Card. 

30S.A.  Special  Report  Form. 

31S.A.  Exemption  Certificate  (Special). 


